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Instructions :	 1)	 Part – A : Answer any two questions of 10 marks each 
out of four questions.

	 2)	 Part – B : Answer any four questions of 3 marks each out 
of five questions.

	 3)	 Part – C : Answer any four questions of 2 marks each out 
of six questions.

	 PART – A	 (2×10=20)
Ë»ÝWÜ & G

1.	 Explain the process of delegation of authority.
	 A—PÝÃÜ ÖÜÓÝ¤íñÜÃÜ¨Ü ±ÜÅQÅÁá¿á®Üá° ËÊÜÄÔ.

2.	 Explain the objectives of planning.
	 Áãàg®æ¿á E¨æªàÍÜWÜÙÜ ŸWæY ËÊÜÄÔ.

3.	 Explain the functions of management.
	 BvÜÚñÜ¨Ü PÝÃÜÂWÜÙÜ®Üá° ËÊÜÄÔ.

4.	 Explain the unique features of co-operative management.
	 ÓÜÖÜPÝÃÜ BvÜÚñÜ¨Ü ËÍæàÐÜ ÆPÜÒ|WÜÙÜ®Üá° ËÊÜÄÔ.

	 PART – B	 (4×3=12)
Ë»ÝWÜ & ¹

5.	 Mention the features of delegation of authority.
	 A—PÝÃÜ ÖÜÓÝ¤íñÜÃÜ¨Ü ÆPÜÒ|WÜÙÜ®Üá° WÜáÃÜá£Ô.

6.	 Explain the importance of planning.
	 Áãàg®æ¿á ±ÝÅÊÜááSÂñæWÜÙÜ®Üá° ËÊÜÄÔ.
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7.	 Explain the functions of registrar of co-operative societies.
	 ÓÜÖÜPÝÃÜ ÓÜíZWÜÙÜ ¯Ÿí«ÜPÜÃÜ PÝÃÜÂWÜÙÜ®Üá° ËÊÜÄÔ.

8.	 Mention the elements of planning.
	 Áãàg®æ¿á AíÍÜWÜÙÜ®Üá° WÜáÃÜá£Ô.

9.	 Write a note on office organisation.
	 PÜaæàÄ ÓÜíZo®æ¿á ŸWæY q±Ü³~ ŸÃæÀáÄ.

	 PART – C	 (4×2=8)
Ë»ÝWÜ & Ô

10.	 What is management ?
	 BvÜÚñÜ Gí¨ÜÃæà®Üá ?

11.	 What is planning ?
	 Áãàg®æ Gí¨ÜÃæà®Üá ?

12.	 What is POSDCORB ?
	 POSDCORB Gí¨ÜÃæà®Üá ?

13.	 Mention any two problems of office organisation.
	 PÜaæàÄ ÓÜíZo®æ¿á GÃÜvÜá ÓÜÊÜáÓæÂWÜÙÜ®Üá° WÜáÃÜá£Ô.

14.	 What is training ?
	 ñÜÃÜ¸æà£ Gí¨ÜÃæà®Üá ?

15.	What is staffing ?
	 ÔŸºí© ÓÜíZo®æ Gí¨ÜÃæà®Üá ?

_________________________


