Self-Learning Material Content
Programme: Bachelor of Arts (B.A)
I st Year

Course Course Name Study
Code hours/

Credit
BADSC Sociology : Paper I - Principles Of Sociology 6
101 Unit 1: Introduction

1.0 Objectives

1.1 Introduction

1.2 Meaning and definition of Sociology
1.3 Sociology as a science

1.4 Scope and importance of Sociology
1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2: Sociology: Basic Sociological Concepts

1.0 Objectives

2.1 Introduction

2.2 Social Structure-Meaning and elements

2.3 Social Function —meaning ,functions and dysfunctions
2.4 Manifest and latest Function

2.5 Let us sum up

2.6 Questions for Review

2.7 Suggested reading

1.8 References

Unit 3 : Sociology: Cultural System

2.0 Objectives

3.1 Introduction

3.2 Meaning Nature and elements of culture
3.3 Characteristics of culture

3.4 Types of culture

3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading

3.8 References

Unit 4 : Sociology: Religion

4.00bjectives

4.1 Introduction

4.2 Mearing and Definitions and elements of Religion
4.3 Functions and Dysfunctions of religion

4.5 Religion and Science

4.6 Let us sum up

4.7 Questions for Review




4.8 Suggested reading
3.9 References

Unit S : Sociology: Socialization

5.0 Objectives

5.1 Introduction

5.2 Meaning and Importance of Socialization

5.4 Agents of Socialisation- Family , School, peer Group and
Mass media

5.5 Theories of Socialization —C.H .Cooley and H. Mead
5.6 Let us sum up

5.7 Questions for Review

5.8 Suggested reading

5.9 References

Unit 6 : Conformity, deviance and Social control
6.0 Objectives

6.1 Introduction

6.2 Meaning and cause of Deviance

6.3 Meaning and Objectives of social control

6.4 Let us sum up

6.5 Questions for Review

6.7 Suggested reading

6.8 References

Unit 7 : Social Stratification

7.0 Objectives

7.1 Introduction

7.2 Meaning and Characteristics

7.3 Process of Social Stratification

7.4 types of Stratification class cast and estate
7.5Let us sum up

7.6 Questions for Review

7.7 Suggested reading

7.8 References

Unit 8 : Social Mobility

80 Objectives

8.1 Introduction

8.2 Meaning and definitions of social mobility
8.3 Types of Social mobility

8.4 Factors of social mobility — education, income and modern
occupation

8.5 Let us sum up

8.6 Questions for Review

8.7 Suggested reading

8.8 References

Unit 9 : Social Change
9.0 Objectives




9.1 Introduction

9.2 Meaning. Definitions characteristics and social change
9.3 Theories of Social change

9.4 Factors of social change

9.5 Let us sum up

9.6 Questions for Review

9.7 Suggested reading

9.8 References

BADPS
101

Political Science : Paper I - Political Theory

Unit 1:Introducttion

1.0 Objectives

1.1 Introduction

1.2 Meaning, Nature and Importance of the study of Political
Scince

1.3 Approaches to study Political Science:Historical,
Comparative and Behavioural

1.4 political Theory : Political Philosophy and Political thought-
meaning

1.5Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2: State

2.0 Objectives

2.1 Introduction

2.2 Meaning and nature of the state

2.3 Elements of the state

2.4 Kinds of the state : Aulthoritarian and Liberal
2.5 Let us sum up

2.6 Questions for Review

2.7 Suggested reading

2.8 References

Unit 3 : Concepts

3.0 Objectives

3.1 Introduction

3.2 Right — Meaning and kinds

3.3 Liberty - Meaning and kinds (Positive and Negative )
3.4 Equality - Meaning and kinds

3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading

3.8 References

Unit 4 : Democracy

4.0 Objectives

4.1 Introduction

4.2 Meaning, Essentials, Merits and Demerits
4.3 Direct and Indirect Democracy




4.4 Challenges to Democracy and Political apathy
4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References

Unit 5 : Ideologies

5.0 Objectives

5.1 Introduction

5.2 Liberalism: meaning and Features

5.3 Marxism : Historical Materialism and class Struggle
5.4 Fascism and Nazism: Main Features

5.5 Gandhism Non- violence and Satyagraha
5.6 Let us sum up

5.7 Questions for Review

5.8 Suggested reading

5.9 References

Unit 6 : Contemporary Issues

6.0 Objectives

6.1 Introduction

6.2 Feminism : meaning and Significance

6.3 Civil Society meaning, Importance and Challenges
6.4 Globalization : Meaning and impact on State

6.5 Let us sum up

6.6 Questions for Review

6.7 Suggested reading

6.8 References

BADEC
101

Economics :Paper I - Economic Theory Micro & Macro
Unit 1: Nature and problems of Economics

1.0 Objectives

1.1 Introduction

1.2 Economics: Definitions of Economics —Basic Problems in
Economics

1.3 Micro Economics — Meaning, scope uses and limitations.
1.4 Macro Economics — Meaning, scope, uses and limitations.
1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2: Theory of Consumer Behavior.

2.0 Objectives

2.1 Introduction

2.3 Concept of Utility — Cardinal and ordinal

2.4 Law of Diminishing marginal utility — law of egui- marginal
utility- Consumer*s surplus.

2.5 demand — meaning and determinants — Law of demand and
exceptions to the law of demand.




2.6 Elasticity of Demand — Price elasticity of Demand — Degrees
and measurement of price elasticity of Demand.

2.6 The indifference curve analysis — meaning and properties.
Consumer’s equilibrium.

2.7 Letus sum up

2.8 Questions for Review

2.9 Suggested reading

2.10 References

Unit 3: Theory of Production.

3.0 Objectives

3.1 Introduction

3.2 Factors of Production — Law of variable Proportions.

3.3 Supply — meaning, law of supply, elasticity of supply.

3.4 cost of production — meaning, short run and long run cost.
3.5 Revenue- concepts of revenue — Relationship between AR
and MR under perfect and imperfect competition

3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading

3.8 References

Unit 4: Theory of Product Pricing.

4.0 Objectives

4.1 Introduction

4.2 Market Forms — Perfect Competition, Features- equilibrium
of the firm and industry under perfect competition.

4.3 Monopoly — Features, price and output detput determination
— concept of price discrimination.

4.4 Monopolistic Competition — Features — equilibrium of the
firm of the firm and group.

4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References

Unit 5: Theory of Factor Pricing.

5.0 Objectives.

5.1 Introduction

5.2 Rent- Ricardian theory of rent — quasi —rent.

5.3 Wage —Marginal Productivity theory of wages.

5.4 Interest — Loanable fund theory of interest — Liguidity
Preference theory of Interest.

5.5 Profit — Risk theory, Uncertainly — bearing theory and
Innovetion theory of Profit.

5.5 Let us sum up

5.6 Questions for Review

5.7 Suggested reading

5.8 References




Unit 6: National Income.

6.0 Objectives

6.1 Introduction

6.2 Definition and Concepts — Methods of measurement —
difficulties.

6.3 Income inequalities causes, consequences and remedies of
income inequalities.

6.4 Let us sum up

6.5 Questions for Review

6.6 Suggested reading

6.7 References

Unit 7: Theories of Employment.

7.0 Objectives

7.1 Introduction

7.2 Classical theory of Employment — Say‘s Law of Market —
implications- criticisms.

7.3 Keynesian theory of Employment — Effective demand.
7.4 Concepts of consumption function and Investment function.
7.5 Let us sum up

7.6 Questions for Review

7.7 Suggested reading

7.8 References

BADH
101

Hindi : Paper I - Hindi

Unit 1: Bhoomija

1.0 Objectives

1.1 Introduction

1.2 Bhoomija —(Kavya) Nagarjun- Radhakrishna Prakashan,
New Delhi

1.3 Let us sum up

1.4 Questions for Review

1.5 Suggested reading

1.6 References

Unit 2: Gadya Phulvari — Dr. Shahabuddin Sheikh, Rapal &
Sons, New Delhi

2.0 Objectives

2.1 Introduction

2.2 Subhan Khan — Ramavriksha Benipuri

2.3 Ek Bade Aspatal Ke Bare Mein —Ravindra Tyagi
2.4 Mahatma Gandhi —Ramkumar Varma

2.5 Main Dhobi Hoon —Shivapoojan Sahay

2.6 Jamanotri kee Yara — Vishnu Prabhakar

2.5 Let us sum up

2.6 Questions for Review

2.7 Suggested reading

2.8 References

Unit 3: Kahani Kunji Dr. V.P. Amitabh, Govind Prakashan,
Mathura (UP)




3.0 Objectives

3.1 Introduction

3.2 Pareeksha — premachand

3.3 Mamatha- jayashankar Prasasd
3.4 Bholaram ke jeev — Harishankar Parasayi
3.5 Akeli- Mannu Bhandari

3.6 Vapasi — usha Priyamvada

3.7 Letus sum up

3.8 Questions for Review

3.9 Suggested reading

3.10 References

Unit 4: Grammar

4.0 Objectives

4.1 Introduction

4.2 Samjna — Ling, Vachan. Karak, Sarvanam, Visheshan
4.3 Correction of Sentences (Swara, Vyanjan aru Visarga
Sambandhi Ashuddhiyan)

4.4 Translation

4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References

BADK
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History : Paper I - History Of India

Unit 1: Introduction

1.0 Objectives

1.1 Introduction

1.2 Historiography — Orientalist Perceptions- the colonial
Constructions — Nationalist approaches — recent trends
1.3 Sources: Literary and Archaeological — their nature and
importance.

1.4 Geographical features and their impact

1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2: Prehistoric beginnings

2.0 Objectives

2.1 Introduction

2.2 Stone — Copper and Bronze age culture

2.3 Harappan culture: First urbanization — The origins — Town
Planning- economy- Religion — Script.

2.4 Theories regarding the disappearance of the Harappan
culture.

2.5 Let us sum up

2.6 Questions for Review

2.7 Suggested reading

2.8 References

Unit 3: The Vedic Age

3.0 Objectives

3.1 Introduction

3.2 The Aryan Problem — Debates Pertaining to origin — inter —
face with post Harappan culture.

3.3 The Vedic Literature — Economy —Polity society and
Religion — Geographical Shift —the advent of iron —agriculture
and its impact.

3.4 Let us sum up

3.5 Questions for Review

3.6 Suggested reading

3.7 References

Unit 4: The Age of Mahajanapadas

4.0 Objectives

4.1 Introduction

4.2 Agraian expansion and second urbanization — Gahapatis
4.3 Persian and Macedonian invasions and their impact.




4.4 The Rise of heterodox religions — Jainism and Buddhism —
their impact and contributions.

4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References

Unit 5: The Mauryan Empire

5.0 Objectives

5.1 Introduction

5.2 Rise of Magadha — Nandas — Chandragupta Maurya —Ashoka
Decline of the empire.

5.3 Arthashashtra —indica — Ashokan edicts

5.4 Polity — Economy —Socity — Ashoka ‘s Dhamma- Art and
Architecture

5.5 Let us sum up

5.6 Questions for Review

5.7 Suggested reading

5.8 References

Unit 6: Regional States

6.0 Objectives

6.1 Introduction

6.2 Kushanas — Kanishka — conquests Trade Mahayanism — The
Gandhara School of Art.

6.3 Gangetic Plain- Disappearance of Mauryan Institutions —
Bhagvatism and the Mathura school of Art.

6.4 The Deccan — Satavahanas: Origin — Polity Cultural
contraibutions.

6.5 Let us sum up

6.6 Questions for Review

6.7 Suggested reading

6.8 References

Unit 7: The Gupta Age and After

7.0 Objectives

7.1 Introduction

7.2 Political History — Samudragupta and Chandragupta II-
Decline

7.3 Economy Sciety — Agriculture and land grants — Ttrade —
Origins of feudalism Was it A “Golden age”? — Cultural
contributions.

7.4 Harshavardhana and his contributions.

7.5 Let us sum up

7.6 Questions for Review

7.7 Suggested reading

7.8 References

Unit 8: South Indian Kingdoms
8.0 Objectives




8.1 Introduction

8.2 Chalukyas of Badami — Pulakesin II — Contributions —
Literature — Art and Architecture.

8.3 Pallavas — Mahendravarman I — Narasimhavaraman —
Contributions — Literature — Art and Architecture.

8.4 Rashtrakutas — Govinda III — Amoghvarsha Nrupatunga —
Contributions - Literature — Art and Architecture.

8.5 Cholas — Raja Raja Chola - Rajendra Chola — Contributions
- Literature — Art and Architecture, Administration.

8.6 Art and Architecture- Literature Tamil Bhakti Movement —
Alvars and Nayanars.

8.7 Let us sum up

8.8 Questions for Review

8.9 Suggested reading

8.10 References

Unit 9: South Indian Kingdoms

9.0 Objectives

9.1 Introduction

9.2 Their origin and contibutions — Economy —Socity — Religion
— Literature — Art and architecture.

9.3 Arb invasion of Sindh — its impact.

9.4 Mahmud of Ghazni — Nature and impact of his invasions —
Mahmud Ghori,s invasion and its impact .

9.5 Let us sum up

9.6 Questions for Review

9.7 Suggested reading

9.8 References

Unit 10 : Map Study

10.0 Let us sum up

10.1 Questions for Review
10.2 Suggested reading
10.3 References

BADE101

English: Paper I — English
Unit 1 : Prose

1.0 Objectives

1.1 Introduction

1.2 A Different Kind of Learning
1.3 Letter to my Daughter

1.4 Pret in the House

1.5 On Superstitions

1.6 Budha, “ The Enlightened One “
1.7 The Power of Prayer

1.8 Springtime

1.9 Let us sum up

1.10 Questions for Review

1.11 Suggested reading

1.12 References




Unit 2 : Poetry

2.0 Objectives

2.1 Introduction

2.2 The Quality of Mercy
2.3 An Old Woman

2.4 Gandhi

2.5 Inexpensive Progress
2.6 A Blind Child

2.7 No Men are Foreign
2.8 Because I Could not Stop for Death
2.9 Let us sum up

2.10 Questions for Review
2.11 Suggested reading
2.12 References

BADEO
101

English (Optional ): Paper I — English (Optional)

Unit 1 : Background

1.0 Objectives

1.1 Introduction

1.2 The following chapters from Sampson, George , the concise
Cambridge History of English Literature, Cambridge University
Press, Cambridge:

1.3 chapter XI: The Periode of the French Revolution

1.4 Chapter XII: The Nineteenth Century — Part I

1.5 Chapter XIII: The Nineteenth Century _ Part 11

1.6 Let us sum up

1.7 Questions for Review

1.8 Suggested reading

1.9 References

Unit 2 : Poetry

2.0 Objectives

2.1 Introduction

2.2 William Blake:

How Sweet I Roam’ d from Field

Songs of Innocence (Piping Down the Valleys down; The Little
Boy Lost; The Little Boy Found )

Songs of Experience (A Poison tree; the Tygre; Ah! Sun -
Flower)

2.3 William Wordsworth :

She Dwelt Among the Untrodden Way

A Slumber did my Spirit Seal

Resolution and Independence

Composed Upon Westminster Bridge, September 3,1802.
2.4 Coleridge

Kubla Khan

The Rime of the Ancient Mariner

2.5 Shelley

Ode to the West Wind

To a skylark




2.6 Keats

Ode on a Grecian Urn

To Autumn

2.6 Let us sum up

2.7 Questions for Review
2.8 Suggested reading
2.9 References

Unit 3 : Novels

3.0 Objectives

3.1 Introduction

3.2 Dickens: Davide Coppertfield
3.3 Hardy: Tess of D’ Urbervilles
3.4 Let us sum up

3.5 Questions or review

3.6 Suggested reading

3.7 References

Unit 4 : Criticism

4.0 Objectives

4.1 Introduction

4.2 The following Chapters from Bowra, C.M, the Romantic
imagination:* The Romantic imagination”, “ The Romantic
Achievement”

4.3 Recommended Books

4.4 Let us sum up

4.5 Questions for Review

4.6 Suggested reading

4.7 References

BADJR
101

Journalism: Paper 1 : Fundamentals of Journalism and Mass
Communication

Unit 1: Journalism

1.0 Objectives

1.1 Introduction

1.2 Definition, nature press as the Fourth Estate, Attributes of a
Journalist, Role of Press in ademocratic Setup — Principles Of
journalism, Yellow Journalism, Freelance Journalism, code of
Ethics.

1.3 Let us sum up

1.4 Questions for Review

1.5 Suggested reading

1.6 References

Unit 2: Communication:

2.0 Objectives

2.1 Introduction

2.2 Definition, nature, Scope and functions, Types of
Communication — Interpersonal, Intrapersona, Group, Mass
Communication, Models of




Communication, Variables of Communication, Communication
barriers.

2.3 Let us sum up

2.4 Questions for Review

2.5 Suggested reading

2.6 References

Unit 3: Organizational setup of All India Radio

3.0 Objectives

3.1 Introduction

3.2, Writing for Radio Programme pattern, All India radio, FM
and Community Radios in India , Vivid Bharathi Service —
Commercial broadcasting

3.3 Let us sum up

3.4 Questions for Review

3.5 Suggested reading

3.6 References

Unit 4: Organizational setup of Doordarshan

4.0 Objectives

4.1 Introduction

4.2, Writing of TV programmes, programme pattern, Programme
formats, Audinence research

4.3 Let us sum up

4.4 Questions for Review

4.5 Suggested reading

4.6 References

Unit 5: Types of Films

5.0 Objectives

5.1 Introduction

5.2, Indian Film Industry, Films Division, CBFC, NFDC, Film
Awards, Status of Kannada Cinema
5.3 Let us sum up

5.4 Questions or review

5.5 Suggested reading

5.6 Let us sum up

5.7 Questions for Review

5.8 Suggested reading

5.9 References




Self-Learning Material Content
Programme: Bachelor of Arts (B.A)

IInd Year
Course Course Name Study
Code hours/
Credit
BADSC Paper —II : Sociology Of Indian Society 6
201 Unit 1: Introduction

1.0 Objectives

1.1 Introduction

1.2 Development of Sociology in India

1.3 Pioneers of Indian Sociology : G.S. Ghurye, A.R. Desai,
M.N. Srinivas, Iravathi Karve, K.M. Kapadia

1.4 Let us sum up

1.5 Questions for Review

1.6 Suggested reading

1.7 References

Unit 2: Family

4 Objectives

2.1 Introduction

2.2 Joint Family System — Characteristics
2.3 Types : Patriarchal and Matriarchal
2.4 Recent Changes — Factors for Change
2.5 Let us sum up

2.6 Questions for Review

2.7 Suggested reading

2.8 References

Unit 3 : Caste System

5 Objectives

3.1 Introduction

3.2 Meaning and Origin of Caste System : Theories —
traditional, Racial Political, Occupational and Evolutionary
3.3 Mobility in Caste : I) Sanskritisation 11) Westernisation
3.4 Recent trends in Caste System.

3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading

3.8 References

Unit 4 : Social Classes in India

4.00bjectives

4.1 Introduction

4.2 Agrarian Class Structure

4.3 Working Classes : Organized / Unorganized
4.5 Industrial Classes

4.6 Let us sum up




4.7 Questions for Review
4.8 Suggested reading
4.9 References

Unit S : Village System

5.0 Objectives

5.1 Introductio

5.2 Indian Village — Characteristics and Types of Settlement
Patterns

5.4 Problems of Village

5.5 Land Revenue Systems: Zamindari, Royatwari, Mohalwari —
Land Reforins .

5.6 Let us sum up

5.7 Questions for Review

5.8 Suggested reading

5.9 References

Unit 6 : Muslim Social Organization
6.0 Objectives

6.1 Introduction

6.2 Social Divisions among Muslims
6.3 Marriage among Muslims

6.4 Family and Inheritance

6.5 Let us sum up

6.6 Questions for Review

6.7 Suggested reading

6.8 References

Unit 7 : Tribal Social organization
7.0 Objectives

7.1 Introduction

7.2 Definition and Characteristics

7.3 Problems of Tribals & Tribal Unrest
7.4 Tribal Welfare

7.5 Let us sum up

7.6 Questions for Review

7.7 Suggested reading

7.8 References

Unit 8 : Women Social in Indian Society

80 Objectives

8.1 Introduction

8.2 Women in Villages

8.3 Urban Working Women

8.4 Violence Against Women & Women’s Welfare Measures
8.5 Let us sum up

8.6 Questions for Review

8.7 Suggested reading

8.8 References




Unit 9 : Social Movements In India
9.0 Objectives

9.1 Introduction

9.2 Backward Class Movements

9.3 Farmers Movement

9.4 Trade Union Movement

9.5 Let us sum up

9.6 Questions for Review

9.7 Suggested reading

9.8 References

BADPS
201

Political science: Paper II - Indian Government and politics
Unit 1:Indian Constitution

1.0 Objectives

1.1 Introduction

1.2 Making of the constitution and Preamble

1.3 Salient Features

1.4 Fundamental rights and Duties , Directive Principles of State
policy

1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2: Union Government

2.0 Objectives

2.1 Introduction

2.2 Executive : President , P.M and Council of Ministers

2.3 Legislature : Composition and Functions

2.4 Judiciary : Supreme Court : Composition and Jurisdiction
2.5 Let us sum up

2.6 Questions for Review

2.7 Suggested reading

2.8 References

Unit 3 : State Government

3.0 Objectives

3.1 Introduction

3.2 Executive : Governor , Chief Minister and Council of
Ministers

3.3 Legislature : Composition and Function

3.4 Judiciary : High Court — Composition and Jurisdiction
3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading

3.8 References

Unit 4 : Local Governments
4.0 Objectives
4.1 Introduction




4.2 Urban Governments — Kinds and functions
4.3 Rural Governments — Kinds and Functions
4.4 Provisions of 73" and 74" amendments
4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References

Unit S : Political parties

5.0 Objectives

5.1 Introduction

5.2 Significance and Features

5.3 National Parties : Principles and Organisations of Indian
National Congress, Bharathiya Janata party and Communist
Party of India

5.4 Regional Political Parties : Principles and organization of
Telugu Desam, DMK and Trinamool Congress

5.5 Let us sum up

5.6 Questions for Review

5.7 Suggested reading

5.8 References

Unit 6 : Contemporary Issues

6.0 Objectives

6.1 Introduction

6.2 Secularism , regionalism

6.3 Federalism and Emergence of coalition Politics
6.4 Social Movements : Dalit , Backward class, Minority and
Women

6.5 Let us sum up

6.6 Questions for Review

6.7 Suggested reading

6.8 References

BADEC
201

Economics: Paper II- Money , Banking, International Trade
and Public Finance

Unit 1: Nature and Functions of Money
1.0 Objectives

1.1 Introduction

1.2 Nature and Function of Money

1.3. Forms of Money

1.4 Money and near Money assets.

1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2: Value of Money
2.0 Objectives
2.1 Introduction




2.2 Value of Money

2.3 Quantity Theory of Money

2.4 Fisher’s Equation of Exchange

2.5 Cambridge Version of Quantity Theory
2.6 Index Numbers, Construction, Uses and Limitations.
2.7 Let us sum up

2.8 Questions for Review

2.9 Suggested reading

2.10 References

Unit 3: Commercial Banking

3.0 Objectives

3.1 Introduction

3.2 Functions of Commercial Banks

3.3 Balance Sheet of a Bank

3.4 Investment Policy

3.5 Credit Creation

3.6 Modern Banking Instruments

3.7 Cheque, Draft, Bills, ATM, Credit card, debit cards, Online
Banking.

3.8 Let us sum up

3.9 Questions for Review

3.10 Suggested reading

3.8 11 References

Unit 4: Central Banking

4.0 Objectives

4.1 Introduction

4.2Nature and Functions of a Central bank

4.3 Meaning and Objectives of Monetary Policy

4.4 Credit Control: Quantitative and Qualitative Methods.
4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References

Unit 5: International Trade

5.0 Objectives.

5.1 Introduction

5.2 Features of International Trade

5.3 Theories of Trade

5.4 Classical Theory of Comparative Cost —
5.5 H.O. Theory of international Trade.
5.6 Let us sum up

5.7 Questions for Review

5.8 Suggested reading

5.9 References

Unit 6: Commercial Policy.
6.0 Objectives
6.1 Introduction




6.2 Free Trade and Protection

6.3 Arguments for and against.

6.4 Exchange Rate Determination

6.5 Purchasing power Parity and Balance of Payments Theory
6.6 WTO — Organisation and Agreements (Agriculture TRIPs,
TRIMS, GATS)

6.7 Let us sum up

6.8 Questions for Review

6.9 Suggested reading

6.10 References

Unit 7: Nature of Public Finance.

7.0 Objectives

7.1 Introduction

7.2 Public and Private Finance

7.3 Public Revenue,Tax and Non, Tax Revenue
7.4 Canons of Taxation, Taxable Capacity.

7.5 Let us sum up

7.6 Questions for Review

7.7 Suggested reading

7.8 References

Unit 8: Public Debt and Public Expenditure
8.0 Objectives

8.1 Introduction

8.2 Meaning and Types of Public Debt

8.3 Debt Redemption.

8.4 Public Expenditure : Reasons for Increased Public
Expenditure

8.5 Principle of Maximum Social advantage.
8.6 Let us sum up

8.7 Questions for Review

8.8 Suggested reading

8.9 References

BADK T3
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Hindi : Paper II - Hindi

Unit 1: Poetry

1.0 Objectives

1.1 Introduction

1.2 Medival Poetry: Kabeer — Pada; Soordas — Mukatak
Tulasidas — Vana patha Mein; Bharila - Dohe

1.3 Modern Poetry: Andha Kunal — Maithili Sharan Guptha
Taaz — Rashmi — dinakar; Yaha Deep Akela — ajney
Kavitha kee Mouth — Dharmaveer bharathi

1.4 Let us sum up

1.5 Questions for Review

1.6 Suggested reading

1.7 References

Unit 2: Ekanki

2.0 Objectives

2.1 Introduction

2.2 Das Hazar — Udayashankar Bhat

2.3 Malva Prem — Harikrishna Premi

2.4 Das Minite — Dr. Ramakumar Varma
2.5 Bhor Ka Tara — Jagdishchandra Mathur
2.6 Ghar Band Hameedulla

2.6 Let us sum up

2.7 Questions for Review

2.8 Suggested reading

2.9 References

Unit 3: Novel




3.0 Objectives

3.1 Introduction

3.2 Andekhe Anajane PUI
3.3 Let us sum up

3.4 Questions for Review
3.5 Suggested reading

3.6 References

Unit 4: Grammar

4.0 Objectives

4.1 Introduction

4.2 Kriya, Kala Ne Niyam Vaaccha, Kriya Visheshan,
Sambandha bodhak, Samucchaya Bodhak, Vismayadi bodhaak
4.3 Ne Sambandhi Ashuddiyan

4.4 Translation.

4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References

BADHT
201

History: Paper II - The Medieval India (A.D.1206 — 1757)
Unit 1: The Delhi Sultanate.

1.0 Objectives

1.1 Introduction

1. 2 Slave dynasty

1.3 Qutub — ub- din Aibak — litutmish

1.4 Razia — Balban —consolidation of the Sultanate.
1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2: The Khalji and Tughlaqs

2.0 Objectives

2.1 Introduction

2.2The Sultanate under Alaudin khalji

2.3 Internal reforms- agrarian policy and market experiments
2.4 Muhammed —bin Tughlaq —his experiments
2.5 Firuz Tughlaq and the road to disintegration.
2.6 Let us sum up

2.7 Questions for Review

2.8 Suggested reading

2.9 References

Unit 3: Economy, Society and Polity under the Delhi
Sultanate.

3.0 Objectives

3.1 Introduction

3.2 Economic and social life

3.3 Nobles : the ‘forty’ slaves — social movements - Bhakti
movement




3.4 The nature of administration — art and architecture.
3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading

3.8 References

Unit 4: Establishment of Mughal supremacy.

4.0 Objectives

4.1 Introduction

4.2 Afghan —Mughal struggle

4.3 Babur — battle of panipat — Battle of Khanwa —Humayun
4.4 Sher Shah — the “sur interregnum’’- administration.

4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References

Unit S: Consolidation of the Mughal Empire.
5.0 Objectives

5.1 Introduction

5.2 Akbar —his conquests

5.3 Rajput policy —Deccan policy

5.4 Religious policy

5.5 Jahangir and Nur Jahan — Shan Jahan and his religious policy
5.6 Let us sum up

5.7 Questions for Review

5.8 Suggested reading

5.9 References

Unit 6: Polity and Society

6.0 Objectives

6.1 Introduction

6.2 The king and the nobility —the mansabdari system revenue
system

6.3 Todarmal — provincial and local governments — economy
6.4 Agriculture and trade — society and culture — literature,
architecture, music and painting.

6.5 Let us sum up

6.6 Questions for Review

6.7 Suggested reading

6.8 References

Unit 7: Decline and fall of the empire

7.0 Objectives

7.1 Introduction

7.2 Aurangzeb —his Rajput policy — Religious attitude
7.3 Deccan policy —End of the Mughal empire.

7.4 Let us sum up

7.5 Questions for Review

7.6 Suggested reading




7.7 References

Unit 8: South Indian Kingdoms

8.0 Objectives

8.1 Introduction

8.2 Vijayanagara: Sources and Historiography — Epigraphical
sources: literary sources- Archaeology — foreign accounts —
Historical approaches —Sewell — Burton stein.

8.3 The Formation of the Vijayanagara state: the origin of
Vijayanagara — the Vidyaranya factor — the Sangamas — the
saluvas - the Tuluvas — Krishna deva Raya — relation with the
Bahmanis — climacteric at talikota — the Aravidu dynasty.

8.4 Administration and Social Life — Central government under
Vijayanagara — Provinces and the Nayankara system — Revenue
administration — agriculture and irrigation — artisanal activities —
trade — inland and foreign. The Portuguese intervention — society
and religion —Haridasa Movement — literature — Vijayanagara art
and Architecture

References

8.5 Deccan under the Bahmanis and After — The origin of the
Bhamani kingdom — expansion — the Bahmani relations with
Vijayanagara and the Portuguese — the work of Mahmud Gawan
— the break-up of the Bahmani kingdom — administration under
the Bahmanis — military system — the successor states of the
Bahmanis — the Adil Shahis of Bijjapur — the kingdoms of Bidar,
Golconda, Berar and Ahmednagar — contributions to art —
architecture — painting and music. Religion — the Sufi tradition in
the Deccan.

8.6 Let us sum up

8.7 Questions for Review

8.8 Suggested reading

8.9 References

Unit 9: Map Study

9.0 Objectives

9.1 Introduction

9.2 India at the end of the fourteenth Century(Peshawar, Delhi,
Agra, Daulatabad, Prayaga)

9.3 South India under Vijayanagara and Bahamanies (Hampi,
Golconda, Ahmednagar, Goa, tanjavur, Talikota, Mangalore,
Barkur)

9.4 India at the end of seventeenth Century: a) Mughal, b)
Maratha Dominions ( Kabul, Panipat, fatepur, Sikri, Patna,
Raigarh, Bangalore)

9.5 Early European Settlements in India (Calicut, Cochin,
Bomabay, Madras, Pondicherry, Mahe, Hoogly, Calcutta)
9.6 Let us sum up

9.7 Questions for Review

9.8 Suggested reading

9.9 References




BADEO
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English (Optional ): Paper II Seventeenth And Eighteenth
Century English Literature
Unit 1 : Background
1.0 Objectives
1.1 Introduction
1.2 The following chapters from Sampson, George. The Concise
Cambridge History of English Literature, Cambridge university
Press, Cambridge.
Chapter VII: Cavalier and puritan
Chapter VIII: The Age of Dryden
Chapter IX : From Steele and Addison to pope and swift
Chapter X : The Age of Johnson
1.3 Let us sum up
1.4 Questions for Review
1.5 Suggested reading
1.6 References

Unit 2 : Poetry
2.0 Objectives
2.1 Introduction
2.2 Donne
The Good Morrow
Song (Go and Catch a Falling Star)
The Sunne rising
The Canonization
A Valediction Forbidding Mourning
2.3 Milton
On Shakespeare
How Soon Hath time
When I Consider How my Light is Spent
On Late Massacre of Piedmont
2.4 Marvell
A Dialogue between the Soul and body
To His Coy Mistress
The Definition of Love
2.5 Pope
The Rape of the Lock
2.6 Let us sum up
2.7 Questions for Review
2.8 Suggested reading
2.9 References

Unit 3 : Prose

3.0 Objectives

3.1 Introduction

3.2 Essays of Bacon, Addison and Steele from W.E. Williams, A
Book of English Essays, Penguin Press, Harmondsworth.

3.3 Let us sum up

3.4 Questions for Review

3.5 Suggested reading




3.6 References

Unit 4 : Criticism

4.0 Objectives

4.1 Introduction

4.2 T.S Eliot : on Metaphysical poets

4.3 The Following extracts from Nokes, David, Raillery and
Rage: A Study of Eighteenth Century satire, The Harvester
Press, Sussex, 1987: Chapter 2, Sections i, ii, iii, and vi.
4.4 Let us sum up

4.5 Questions for Review

4.6 Suggested reading

4.7 References

BADE
201

English: Paper II - English

Unit 1 : R.K. Narayan : swami and Friends
1.0 Objectives

1.1 Introduction

1.3 Let us sum up

1.4 Questions for Review

1.5 Suggested reading

1.6 References

Unit 2 : Play : Miller : Death of a Salesman
2.0 Objectives

2.1 Introduction

2.2 Let us sum up

2.3 Questions for Review

2.4 Suggested reading

2.5 References

BADJR
201

Journalism: Paper 11: Reporting and Feature Writing
Unit 1: News - definition

1.0 Objectives

1.1 Introduction

1.2 Elements of news,

1.3 News values,

1.4 Attributes of a reporter,

1.5 Challenges of reporting, Sources of news
1.6 Press releases, media conferences

1.7 Let us sum up

1.8 Questions for Review

1.9 Suggested reading

1.10 References

Unit 2: Types of leads

2.0 Objectives

2.1 Introduction

2.2 Writing for news stories,
2.3 Translation techniques,
2.4 Special correspondent




2.5 Foreign correspondent
2.6 Let us sum up

2.7 Questions for Review
2.8 Suggested reading

2.9 References

Unit 3: Types of Reporting
3.0 Objectives

3.1 Introduction

3.2 Interpretative

3.3 Development Reporting
3.4 Investigative reporting,
3.5 Reporting for online newspapers
3.6 Let us sum up

3.7 Questions for Review
3.8 Suggested reading

3.9 References

Unit 4: Journalistic writings Features
4.0 Objectives

4.1 Introduction

4.2, Articles

4.3 Editorials,

4.4 Letters to the editor,

4.5 Middle, reviews

4.6 Columns, types of features.
4.4 Let us sum up

4.5 Questions for Review

4.6 Suggested reading

4.7 References

Unit 5: Writing Book reviews
5.0 Objectives

5.1 Introduction

5.2 Film reviews ,

5.3 Art reviews,

5.4 Techniques of interviewing,
5.5 Types of interviews, writing profiles
5.6 Let us sum up

5.7 Questions for Review

5.8 Suggested reading

5.9 References




Self-Learning Material Content
Programme: Bachelor of Arts (B.A)

Third Year
Course Course Name Study
Code hours/
Credit
BADEC Economics: Paper III - Indian Economy 6
301 UNIT 1:

1.0 Objectives

1.1 Introduction

1.2 Nature of Indian economy

1.3 India as a developing economy
1.4 Sectoral Changes in Indian Economy
1.5 Trends in GDP growth

1.6 Population

1.7 Family welfare Programmes
1.8 Let us sum up

1.9 Questions for Review

1.10 Suggested reading

1.11 References

UNIT 2:

2.0 Objectives

2.1 Introduction

2.2 Agriculture and Industry

2.3 Role of agriculture in Indian economy
2.4 Agricultural credit

2.5 Agricultural marketing

2.6 Role of technology in Agriculture

2.7 Industrial growth in India

2.8 Industrial Policy

2.9 Micro, small and medium Scale Industries
2.10 Let us sum up

2.11 Questions for Review

2.12 Suggested reading

2.13 References

UNIT 3:

3.0 Objectives

3.1 Introduction

3.2 Transport and Banking
3.3 Modes of transport

3.4 Transport sector Reforms
3.5 Structure of Indian money market
3.6 Banking sector Reforms
3.7 Let us sum up

3.8 Questions for Review

3.9 suggested reading

3.10 References




UNIT 4:

4.0 Objectives

4.1 Introduction

4.2 Public finance and foreign trade
4.3 Indian Public Finance

4.4 Indian foreign Trade

4.5Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References

BADEC
302

Economics: Paper IV - Economic Thought

Unit 1: Classical Economists

1.0 Objectives

1.1 Introduction

1.2 ADAM Smith:Philosophy of Naturalism and Optimism,
Divison of Labour, Theory of Value, Theory of International trade,
Public Finance

1.3 David Ricardo:Theory of value, Theory of Economic
Development, Theory of Comparative Cost

1.4 Thomas Robert Malthus: Theory Of Population, Theory of
Market Glut

1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2: Marx and Marginalists

2.0 Objectives

2.1 Introduction

2.2 Karl marx: Dialectical materialism, Theory of value, Theory
of Surplus value, Theory of Capital Accumulation

2.3 William Stanley Jevons: Theory of Consumption, Pure Theory
of Value, Sun Spot Theory of Trade cycle

3.3 Karl Menger: Theory of value, Classification of goods
Theory of Imputation

3.4 Let us sum up

3.5 Questions for Review

3.6 Suggested reading

3.7 References

Unit 3: Neo — Classical Economists

3.0 Objectives

3.1 Introduction

3.2 Alfred Marshall: Nature of Economics, Theories of
Consumpation, Law of Diminishing Marginal utility

Law of Demand, Elasticity of demand, Elasticity of demand
Consumer’ s Surplus, Theory of Value and Time Element
Quasi rent

3.3 A.C. Pigou: Welfare Economics, Theory of Employment




3.4 Let us sum up

3.5 Questions for Review
3.6 Suggested reading
3.7 References

Unit 4: Keynes and post Keynesian economists

4.0 Objectives

4.1 Introduction

4.2 JM. Keynes: Theory of Employment, Consumption and
investment functions, Multiplier, Role of Government and
Economic Policy

4.3 Gunnar Myrdal: Nature of Economics, Welfare state and its
evolution and weaknesses, World Welfare State, Theory of
Backwash Effects and Spread Effects, Asian Drama

4.4 Let us sum up

4.5 Questions for Review

4.6 Suggested reading

4.7 References

Unit 5: Indian Economists

5.0 Objectives

5.1 Introduction

5.2 Kautilya: Wealth — Vartha, Agriculture and Animal
Husbandry, Labour, Public Finance, Welfare State

5.3 M.K.Ghandhi: Village Swaraj- Sarvodaya, Trusteeship
Doctrine, Industrialization —Role of Machines, Bread Labor
concept

5.4 Amarthya sen: Choice of technology, Poverty, Famine and
HDI, Poverty Index

5.5Let us sum up

5.6 Questions for Review

5.6 Suggested reading

5.7 References

BADEC
303

Economics: Paper V - Development Economics

Unit 1: Meaning and Measurement

1.0 Objectives

1.1 Introduction

1.2 Distinction between Economic Growth and Economic
Development — Determinants of Economic Development —
Measurement of Economic Development — PCI, HDI, Poverty
Index, Gender Development Index.

1.3 Let us sum up

1.4 Questions for Review

1.5 Suggested reading

1.6 References

Unit 2: Theories of Economic Development
2.0 Objectives
2.1 Introduction




2.2 Rostow’s Stages of Growth — Schumpeter’s Theory -Theory of
Big Push — Balanced and Unbalanced Growth Strategies.

2.3 Let us sum up

2.4 Questions for Review

2.5 Suggested reading

2.6 References

Unit 3: Capital and Economic Development.

3.0 Objectives

3.1 Introduction

3.2 Meaning — role of Capital Formation —Sources of Capital
Formation — Capital Output Ratio.

3.3 Let us sum up

3.4 Questions for Review

3.5 Suggested reading

3.6 References

Unit 4: Human Resuurces Development

4.0 Objectives

4.1 Introduction

4.2 Meaning Human Resources — Population as Growth Retarding
Factor

Demographic Theory of Transition —D isguised Unemployment —
theories of Nurkse and Arthar Lewis —Education and Man — Power
Planning.

4.3 Let us sum up

4.4 Questions for Review

4.5 Suggested reading

4.6 References

Unit 5: Technology Planning and Economic Development

5.0 Objectives

5.1 Introduction

5.2 Role of Technology — Planning: Meaning — Features — Role of
Planing — Types: Planing by Direction and Planing by Inducement,
Physical Planing and Financial Planning.

5.3 Let us sum up

5.4 Questions for Review

5.5 Suggested reading

5.6 References
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Sociology: Paper III - Sociology of Social Problems
Unit 1. Introduction to Social Problems

1.0 Objectives

1.1 Introduction

1.2 Meaning Nature and Characteristics of Social Problems
1.3 Causes of Social Problems

1.4 Approaches to the study of Social Problems

1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading




1.8 References

Unit 2. Family Disorganisation

2.0 Objectives

2.1 Introduction

2.2 Causes of Family Disorganisation

2.3 Effects of Family Disorganisation- Divorce and Desertion
2.4 Measures of family Disorganisation

2.5 Let us sum up

2.6 Questions for Review

2.7 Suggested reading

2.8 References

Unit 3. Crime and Delinquency
3.0 Objectives

3.1 Introduction

3.2 Meaning and Causes of crime

3.3 Prevention and Rehabilitation Measures — Probation and parole

3.4 Juvenile delinquency — Causes and Rehabilitation
3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading

3.8 References

Unit 4. Alcoholism and drug addiction
4.0 Objectives

4.1 Introduction

4.2 Alcoholism — causes of Child Labou
4.3 Consequences of Child Labour

4.4 Legislative Measures

4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References

Unit 5. Child labour

5.0 Objectives

5.1 Introduction

5.2 Meaning and Causes of Child Labour
5.3 Consequences of Child Labour

5.4 Legislative Measures

5.5 Let us sum up

5.6 Questions for Review

5.7 Suggested reading

5.8 References

Unit 6. Urban Problems

6.0 Objectives

6.1 Introduction

6.2 Housing and Slums

6.3 Infrastructure — water supply, drainage and Transportation




6.4 Environmental Pollution — Types
6.5 Let us sum up

6.6 Questions for Review

6.7 Suggested reading

6.8 References

Unit 7.Problems of Minorities

7.0 Objectives

7.1 Introduction

7.2 Meaning and Problems of Minorities

7.3 Safeguard Measures — Constitutional, Legislative
7.4 Welfare Programmes

7.5 Let us sum up

7.6 Questions for Review

7.7 Suggested reading

7.8 References

Unit 8. Problem Of the aged

8.0 Objectives

8.1 Introduction

8.2 Nature of the Problems of the aged

8.3 Change of role of the aged in the Family and Community
8.4 Car for aged — welfare measures

8.5 Let us sum up

8.6 Questions for Review

8.7 Suggested reading

8.8 References

Unit 9. Current Social Problems

9.0 Objectives

9.1 Introduction

9.2 Corruption — causes and Consequences

9.3 Terrorism — Forms and Effects

9.4 Communalism — causes and Consequences
9.5 Let us sum up

9.6 Questions for Review

9.7 Suggested reading

9.8 References
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Sociology: Paper IV - Sociological Thought
Unit 1. Development of Sociological Thought
1.0 Objectives

1.1 Introduction

1.2 Meaning of sociological thought

1.3 Transition from social philosophy to sociology
1.4 sociological theories

1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2. Herbert Spencer




2.0 Objectives

2.1 Introduction

2.2 Biographical sketch

2.3 Law of three stages

2.4 Hierarchy of sciences

2.5 Social statics and social dynamics
2.6 Let us sum up

2.7 Questions for Review

2.8 Suggested reading

2.9 References

Unit 3. Herbert Spencer
3.0 Objectives

3.1 Introduction

3.2 Biographical Sketch
3.3 Doctrine of social evolution
3.4 Organismic analogy
3.5 Classification of types
3.6 Let us sum up

3.7 Questions for Review
3.8 Suggested reading

3.9 References

Unit 4. Emile Durkheim

4.0 Objectives

4.1 Introduction

4.2 Biographical sketch

4.3 The division of labour in society
4.4 Mechanical and organic solidarity
4.5 suicide and its types

4.6 Let us sum up

4.7 Questions for Review

4.8 Suggested reading

4.9 References

Unit 5. Karl Marx

5.0 Objectives

5.1 Introduction

5.2 Biographical sketch
5.3 Laws of dialectics

5.4 Historical materialism
5.5 Social classes and class struggle
5.6 Let us sum up

5.7 Questions for Review
5.8 Suggested reading

5.9 References

Unit 6. Max Weber
6.0 Objectives
6.1 Introduction




6.2 Biographical sketch

6.3 Social action and types of social action
6.4 Authority and its types

6.5 Protestant ethics and spirit of capitalism
6.6 Let us sum up

6.7 Questions for Review

6.8 Suggested reading

6.9 References

Unit 7. Vilredo Pareto

7.0 Objectives

7.1 Introduction

7.2 Biographical sketch

7.3 Logical and non- logical actions
7.4 Residues and derivations
7.5 Circulation of elites

7.6 Let us sum up

7.7 Questions for Review
7.8 Suggested reading

7.9 References

Unit 8. Rebert K Merton
8.0 Objectives

8.1 Introduction

8.2 Biographical sketch
8.3 Manifest and latent functions
8.4 anomie

8.5 Social structure

8.6 Let us sum up

8.7 Questions for Review
8.8 Suggested reading

8.9 References

Unit 9. Talcott Parsons

9.0 Objectives

9.1 Introduction

9.2 Biographical sketch

9.3 Elementary forms of social action

9.4 Functional pre- requisites of social system
9.5 Let us sum up

9.6 Questions for Review

9.7 Suggested reading

9.8 References

BADSC Sociology: Paper —V : Research Methodology

303 Unit 1: Social Research

1.00bjectives

1.1 Introduction

1.2 Meaning, Scope and importance of scial Rescarch,
1.3 Identification of Research Problem

1.4 Problems in social Research




1.5 Let us sum up

1.6 Questions for Review
1.7 Suggested reading
1.8 References

Unit 2: Research Design

2.0 Objectives

2.1 Introduction

2.2 Steps in Social Research

2.3 Meaning of Research Design
2.4 Types Of Design — Exploratory, Descriptive, Diagnostic
Experimental

2.5 Let us sum up

2.6 Questions for Review

2.7 Suggested reading

2.8 References

Unit 3: Sources of Data

3.0 Objectives

3.1 Introduction

3.2 Meaning and Types of Data

3.3 Qualitative and Quantitative Data

3.4 Primary and Secondary Sources of Data
3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading

3.8 References

Unit 4: Sampling

4.0 Objectives

4.1 Introduction

4.2 Meaning and Importance of Sampling
4.3 Types — Probability and Non Probability
4.4 Advantages and Limitations

4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References

Unit S: Observation

5.0 Objectives

5.1 Introduction

5.2 Meaning and types of observation

5.3 participant and Non — Participant observation
5.4 Uses and Limitations

5.5 Let us sum up

5.6 Questions for Review

5.7 Suggested reading

5.8 References




Unit 6: Interview

6.0 Objectives

6.1 Introduction

6.2 Meaning and Types, Interview Schedule
6.3 Interview procedure

6.4 Uses and Limitations

6.5 Let us sum up

6.6 Questions for Review

6.7 Suggested reading

6.8 References

Unit 7: Questionnaire

7.0 Objectives

7.1 Introduction

7.2 Meaning, Mailed Questionnaire
7.3 Qualities of a Good Questionnaire
7.4 uses and Limitations

7.5 Let us sum up

7.6 Questions for Review

7.7 Suggested reading

7.8 References

Unit 8: Use of Statistics in Social Research

8.0 Objectives

8.1 Introduction

8.2 Importance of Statistic in Social Research

8.3 Central Tendencies — mean, Median and Mode
8.4 Let us sum up

8.5 Questions for Review

8.6 Suggested reading

8.7 References

Unit 9: Report Writing

9.0 Objectives

9.1 Introduction

9.2 Meaning and types of Report
9.3 Qualities of a Good Report
9.4 Outline of Research Report
9.5 Let us sum up

9.6 Questions for Review

9.7 Suggested reading

9.10 References

BADHT | History: Paper III — Modern India (1757 to 1964)

301 Unit I Towards Colonial domination

1.0 Objectives

1.1 Introduction

1.2 The Portuguese domination and causes for their decline
1.3 Polity, Society and Economy in Company’s India

1.4 Let us sum up

1.5 Questions for Review




1.6 Suggested reading
1.7 References

Unit 2 The 1857 Event

2.0 Objectives

2.1 Introduction

2.2 Historiography

2.3 Causes and Course

2.4 1Its significance and impact
2.5 The Queen’s Proclamation
2.6 Changes in British History
2.7 Let us sum up

2.8 Questions for Review

2.9 Suggested reading

2.10 References

Unit 3 Genesis of Indian Nationalism
3.0 Objectives

3.1 Introduction

3.2 Contradictions in Colonial rule

3.3 Economic exploitation

3.4 Social reforms and movement

3.5 Arya Samaj

3.6 Ramakrishna Mission

3.7 Aligarh Movement

3.8 Education, press and Literature

3.9 The early associations and the birth of Indian National
Congress

3.10 Let us sum up

3.11 Questions for Review

3.12 Suggested reading

3.13 References

Unit 4 Colonial Policy in the 19" Century
4.0 Objectives

4.1 Introduction

4.2 Agrarian Policy

4.3 Famine Policy

4.4 Commercial Policies

4.5 Viceroyalty of Lytton and Ripon
4.6 Let us sum up

4.7 Questions for Review

4.8 Suggested reading

4.9 References

Unit S Indian Nationalist Movement (A D 1885 — 1905)
5.0 Objectives

5.1 Introduction

5.2 The moderate phase

5.3 The Constitutional methods of agitation




5.4 Economic critique of colonialism and the “Drain Theory”
5.5 The British attitude towards the Congress

5.6 The extremist phase - Tilak and his associates

5.7 Let us sum up

5.8 Questions for Review

5.9 Suggested reading

5.10 References

Unit 6 Progress of the Natioanalist agitation (1905-1919)
6.0 Objectives

6.1 Introduction

6.2 Curzon and the partition of Bengal

6.3 Swadeshi and Boycots

6.4 Revolutionary terrorism

6.5 Muslim League and the growth of Communalism
6.6 Act of 1909

6.7 The first world war

6.8 Home Rule Leagues

6.9 Peasant and tribal uprisings

6.10 Let us sum up

6.11 Questions for Review

6.12 Suggested reading

6.13 References

Unit 7 The Gandhian phase (1916-1935)
7.0 Objectives

7.1 Introduction

7.2 Gandhi in South Africa

7.3 Early experiments in India

7.4 Act of 1919

7.5 Rowlatt Act

7.6 Jailianwallah Bagh

7.7 Non co-operation and Khaliafat movements
7.8 Swarajist party

7.9 Simon Commission

7.10 Civil disobedience movement

7.11 Revolutionary Terrorism

7.12 Gandhi Irwin Pact

7.13 Round Table conferences

7.14 Let us sum up

7.15 Questions for Review

7.16 Suggested reading

7.18 References

Unit 8 The struggle for Swaraj (1935- 1942)
8.0 Objectives

8.1 Introduction

8.2 The act of 1935

8.3 The work of Congress Ministries

8.4 The growth of Socialist ideas




8.5 Peasants and workers movements

8.6 Growth of Hindu and Muslim Communalism
8.7 Second World War

8.8 Cripps Mission

8.9 Quit India movement

8.10 Let us sum up

8.11 Questions for Review

8.12 Suggested reading

8.13 References

Unit 9 Towards freedom (1942- 1947)
9.0 Objectives

9.1 Introduction

9.2 Subhas Chandra Bose and [.N.A.
9.3 Wavell

9.4 Plan — Cabinet mission plan

9.5 Mountbatten

9.6 Navel unrest

9.7 LN.A. trials

9.8 partition and independence

9.9 Let us sum up

9.10 Questions for Review
9.11Suggested reading

9.12 References

Unit 10 Independent India

10.0  Objectives

10.1 Introduction

10.2 Constitution — B R Ambedkar
10.3 Integration of States

10.4 Nehru as Prime Minister

10.5 Planning

10.6 Foreign policy and Non-Alignment
10.7 Relations with neighbours
10.8 Formation of Lingustic States
10.7 Let us sum up

10.8 Questions for Review

10.9 Suggested reading

10.10 References

Unit.11: Map Study

11.0 Objectives

11.1Introduction

11.2 Revolt of 1857 (Meerut, Delhi, Lucknow, Kanpur,
Barrackpore, Jhansi, Kalpi, Gwallior, Faridabad, Allahbad,
Ankola)

11.3 Congress Ministries, 1937 (Province where Congress was in
Office and their Headquarters)

11.4 Linguistic States, 1956 (States and their Capitals)

11.5 Let us sum up




11.6 Questions for Review
11.7 Suggested reading
11.8 References
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Paper IV - Modern Europe (A.D.1789-1990)
Unit.1: French Revolution

1.0 Objectives

1.1 Introduction

1.2 Causes of the revolution

1.3 the National Assembly

1.4 the Legislative Assembly
1.5 the National convention

1.6 the Reign of terror

1.7 the Directory

1.8 the Revolutionary wars

1.9 The impact on the continent.
1.10 Let us sum up

1.11 Questions for Review

1.12 Suggested reading

1.13 References

Unit.2: Age of Napoleon (1799- 1815)
2.0 Objectives

2.1 Introduction

2.2 Rise of Napoleon

2.3 The Consulate

2.4 The empire

2.5 Reforms of Napoleon

2.6 The ‘Continental system’ and the European Reaction- the fall
of Napoleon.

2.7 Let us sum up

2.8 Questions for Review

2.9 Suggested reading

2.10 References

Unit.3: The industrial revolution
3.0 Objectives

3.1 Introduction

3.2 Its impact

3.3 colonial expansion

3.4 Economic and social changes.
3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading

3.8 References

Unit.4: Metternich and Conservative Reaction (1815- 1848)
4.0 Objectives

4.1 Introduction

4.2 Congress of Vienna




4.3 Holy Alliance

4.4 Concert of Europe

4.5 Reaction against Metternich

4.6 Revolutions of 1830-1832

4.7 The Revolutions of 1848 and their character.
4.8 Let us sum up

4.9 Questions for Review

4.10 Suggested reading

4.11 References

Unit.5: The second Republic
5.0 Objectives

5.1 Introduction

5.2 Napoleon III as Emperor
5.3 domestic reforms

5.4 foreign Policy.

5.5 Let us sum up

5.6 Questions for Review

5.7 Suggested reading

5.8 References

Unit.6: Unification Movements in Italy

6.0 Objectives

6.1 Introduction

6.2 Early Italian association

6.3 Mazzini and Garibaldi

6.4 Italian Unification under the Sardinian leadership
6.5 The work of Victor Emmanuel II and Cavour.
6.6 German unification

6.7 the Prussian led

6.8 The Three was and the birth of the German Empire.
6.9 Let us sum up

6.10 Questions for Review

6.11 Suggested reading

6.12 References

Unit.7: Europe in two Camps

7.0 Objectives

7.1 Introduction

7.2 Bismarck and the German empire
7.3 Kaiser William II

7.4 the scramble for colonies

7.5 the formation of the triple Alliance and Triple entente

7.6 The era of armed peace.
7.7 Let us sum up

7.8 Questions for Review
7.9 Suggested reading

7.10 References

Unit.8: The First World War




8.0 Objectives

8.1 Introduction

8.2 causes and consequences

8.3 The treaty of Versailles

8.4 the Fourteen Points

8.5 The League of Nations and its origin
8.6 The work of the League of Nation and its Failure.
8.7 Let us sum up

8.8 Questions for Review

8.9 Suggested reading

8.10 References

Unit.9: The Russian Revolution of 1917

9.0 Objectives

9.1 Introduction

9.2 The Czar and absolutism

9.3 economy and society under the czars

9.4 The Revolution of 1905

9.5 Beginnings of industrialization

9.6 the ideological Factors in the Russian Revolution
9.7 the February revolution and Alexander Kerensky
9.8 Mensheviks and Bolsheviks

9.9 work of Lenin

9.10 Stalin and ‘Iron Curtain’.

9.11 Let us sum up

9.12 Questions for Review

9.13 Suggested reading

9.14 References

Unit.10: Europe between the wars

10.0 Objectives

10.1 Introduction

10.2 The aftermath of Versailles

10.3 The economy

10.4 The great depression

10.5 Italy goes fascist

10.6 Domestic and foreign policies of Mussolini
10.7 The Weimar Republic and rise of the Nazi party
10.8 The ideology and methods of the Nazi party
10.9 the foreign Policy of Hitler

10.10 Let us sum up

10.11 Questions for Review

10.12 Suggested reading

10.13 References

Unit.11: The Second world war and After
11.0 Objectives

11.1 Introduction

11.2 The causes of world war II

11.3 the new Technology of war

11.4 The end of the war




11.5 the U.N.O. and its work

11.6 The origin and working of the cold war
11.7 End of the Cold war.

11.8 Let us sum up

11.9 Questions for Review

11.10 Suggested reading

11.11 References

Unit 12 Map Study

12.0 Objectives

12.1 Introduction

12.2 Napoleon’s Empire (1810) — (Paris, Warsaw, Lisbon, Madrid,
Amsterdam, Berlin, Rome, Brussels,, Moscow, Austerlitz)

12.3 Vienna Settlement (1815) — (Vienna, Frankfurt, Aix-la-
Chapelle, Bucharest, Copenhagen, Stockholm, Budapest, London,
Munich, Leipzig, Waterloo)

12.4 Europe after Peace Settlement (1919) — (London, Paris, Bonn,
Geneva, The Hague, Moscow, Madrid, Rome, Turin, Vienna)

12.5 Let us sum up

12.6 Questions for Review

12.7 Suggested reading

12.8 References
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Paper V - History of Karnataka (AD1556-1956)

Unit 1 : Karnataka After Vijayanagara

1.00bjectives

1.1 Introduction

1.2 Collapse of Vijayanagara

1.3 Palegara Warlordism and the rise of Splinter- states .

1.4 The Keladi Nayakas — their political expansion to the west cost
—thir relations with the Portuguese

1.5 The Marathas in Karnataka.

1.6 Rise of Mysore- the early

1.7 Wodeyars — Chikkadevaraja Wodeyar — the contribution to the
Mysore Kingdom

1.8 Let us sum up

1.9 Questions for Review

1.10 Suggested reading

1.11 References

Unit 2 : The Dalvoys of Mysore

2.0 Objectives

2.1 Introduction

2.2 Deccan under the Marathas and the Nizam

2.3 The Rise of Haidar ali

2.4 his relations with the marathas and the Nizam

2.5 Relations with the British

2.6 the First and second Anglo — mysore wars.

2.7 Tipu sulthan —economic reforms — military innovations
2.8 diplomatic missions — expansion to Kodagu,




2.9 South kanara and Malabar-the third anglo

2.10 Mysore war and the treaty of Srirangapattana.
2.11 The fourth Anglo Mysore war and its impact.
2.12 Let us sum up

2.13 Questions for Review

2.14 Suggested reading

2.15 References

Unit 3 : Karnataka under British colonial Rule

3.0 Objectives

3.1 Introduction

3.2 Regions under direct company rule

3.3 Mysore under Krishnraja wodeyar III

3.4 the work of diwan Purnaiah

3.5 the british influence in Mysore

3.6 The nagara revolt —the British take over

3.7 the commissioners rule — cubbon and Bowring

3.8 the British annexation of Kodagu- revenue settlements
3.9 Anti-British revolts in south kanara and Kodagu
3.10 rebellions in the Nizam’s dominions and rebellions
3.11 revolt in kittur — echoes of 1857 in Karnataka

3.12 Let us sum up

3.13Questions for Review

3.14 Suggested reading

3.15 References

Unit 4 : The rendition of Mysore and the beginning of indirect
rule

4.0 Objectives

4.1 Introduction

4.2 the rule of the diwans

4.3 Rangacharlu, Sheshadri iyer,

4.4 P.N. Krishna Murthy,

4.5 V.P. Madhava Rao

4.6 M. Visvesvsraiah and Miza ismail

4.7 Modernization of Mysore

4.8 industrialization — plantations — education —health
4.9 Mysore as a Model State.

4.10 Let us sum up

4.11Questions for Review

4.12 Suggested reading

4.13 References

Unit S : Social cultural and political developments
5.0 Objectives

5.1 Introduction

5.2 Missionary works —

5.3 spread of education

5.4 printing and the press

5.5 Literary and scholastic studies




5.6 Development of theatre

5.7 spread of nationalist ideas

5.8 Congress in Karnataka

5.9 Back ward class movements

5.10 Freedom Movement and its expressions in Karnataka
5.11 the State’s attitude towards Indian nationalism
5.12 Mysore Chalo’ Movement.

5.13 Let us sum up

5.14 Questions for Review

5.15 Suggested reading

5.16 References

Unit 6 : Unification of Karnataka

6.0 Objectives

6.1 Introduction

6.2 Political divisions before the unification the unification

6.3 Role of the press and writers

6.4 organizations

6.5 Fazal Ali commission (or SRC) and the formation of the state
6.6 Mysore state as Karnataka,1973

Unit 7: Map Study

7.0 Objectives

7.1Introduction

7.2 Karnataka under Vijayanagara (Hampi, Raichur, Gulbarga,
Bijapur, Bidar, Anegundi, Tirupathi, Srisailam, Kondavidu, Goa,
Honnavar)

7.3 Tippu’s Possessions in 1789 (Mysore, Srirangapatna,
Madikeri, Cannanore, Sringeri, Mangalore, Bangalore,
Periyapatna, Chitradurga, Doddaballapur)

7.4 Unification of Karnataka (Dharwad, Bellary, Kolar, Gulbarga,
Bidar, Raichur, Karwar, Viduraswatha, Isur, Shivapura, Ankola,
Gadag, Kasargod)

7.5 Let us sum up

7.6 Questions for Review

7.7 Suggested reading

7.8 References
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Political Science: Paper III — Modern Constitutions
Unit 1 Introduction

1.0 Objectives

1.1 Introduction

1.2 Meaning and significance of the study modern Constitution
1.3 Approaches to study Constitutions: Historical and
Comparative

1.4 Constitutionalism: meaning and Features

1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References




Unit 2 The Constitution of United Kingdom
2.0 Objectives

2.1 Introduction

2.2 Evolution and Salient Features

2.3 Legislature: Composition and Powers

2.4 Executive: King and the Crown, Prime Minister and Council &
Ministers

2.5 Judiciary: Composition and Features

2.5 Let us sum up

2.6 Questions for Review

2.7 Suggested reading

2.8 References

Unit 3 The Constitution of United States of America
3.0 Objectives

3.1 Introduction

3.2 The Philadelphia Convention and Salient Features
3.3 Legislature: Composition and Powers

3.4 Executive: President Election and Powers

3.5 Judiciary: The Supreme Court — Composition and Powers
3.6 Let us sum up

3.7 Questions for Review

3.8 Suggested reading

3.9 References

Unit 4 The Constitution of France

4.0 Objectives

4.1 Introduction

4.2 Salient features of Vth Republic

4.3 Legislature: Composition and Powers
4.4 Executive: Composition and Powers
4.5 Judiciary: Composition and Powers
4.6 Let us sum up

4.7 Questions for Review

4.8 Suggested reading

4.9 References

Unit S The Constitution of Peoples Republic of China
5.0 Objectives

5.1 Introduction

5.2 Salient Features

5.3 Legislature: Composition and Powers
5.4 Executive: Chairman and State Council
5.5 Judiciary: Peoples Procuratorate

5.6 Let us sum up

5.7 Questions for Review

5.8 Suggested reading

5.9 References




Unit 6 The Constitution of Switzerland
6.0 Objectives

6.1 Introduction

6.2 Salient Features

6.3 Legislature: Composition and Powers
6.4 Federal Executive: Organization and Powers
6.5 Judiciary: Organization and Powers
6.6 Devices of Direct Democracy

6.7 Let us sum up

6.8 Questions for Review

6.9 Suggested reading

6.10 References
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Political Science : Paper IV- Public Administration
Unit 1 : Introduction

1.0 Objectives

1.1 Introduction

1.3 Meaning, Nature and Importance

1.4 Public and Private Administration

1.5 Trends: Comparative Public Administration, Development
Administration and New Public Administration.

1.6 Let us sum up

1.7 Questions for Review

1.8 Suggested reading

1.9 References

Unit 2 : Organisation

2.0 Objectives

2.1 Introduction

2.2 Meaning and Importance

2.3 Principles of Organisation: Hierarchy, Span of Control, Unity
of Command and Centralisation

2.4 Agencies : Line, Staff and Auxiliary
2.5 Let us sum up

2.6 Questions for Review

2.6 Suggested reading

2.7 References

Unit 3 : Major Components of Public Administration
3.0 Objectives

3.1 Introduction

3.2 Leadership — Kinds and Functions.

3.3 Decision Making: stages Involved

3.4 Communications: Importance and Types

3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading

3.8 References




Unit 4 : Personnel Administration

4.0 Objectives

4.1 Introduction

4.2 Recruitment — Direct and Indirect
4.3 Training — Types

4.4 Morale and Discipline — Significance
4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References

Unit S : Financial Administration
5.0 Objectives

5.1 Introduction

5.2 Budget — Marking and Importance
5.3 Principles of Budget

5.4 Audit and Account

5.5 Let us sum up

5.6 Questions for Review

5.7 Suggested reading

5.8 References

Unit 6 : Contemporary Issues

6.0 Objectives

6.1 Introduction

6.2 Corruption in administration

6.3 E- Governance and right to information

6.4 Impact of Globalization on Public Administration
6.4 Let us sum up

6.5 Questions for Review

6.6 Suggested reading

6.7 References

BADPS
303

Political Science : Paper V - Theory and Practice of
International Relations

Unit 1 : Introduction

1.0 Objectives

1.1 Introduction

1.2 Meaning and importance of the study

1.3 Approaches to the study Idealist and Realist
1.4 Changing nature of International Relations
1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2 : National Poer and National Interest
2.0 Objectives

2.1 Introduction

2.2 National Power: Meaning and Elements




2.3 National Interest: Meaning and Kinds
2.4 Let us sum up

2.5 Questions for Review

2.6 Suggested reading

2.7 References

Unit 3 : Foreign Policy

3.0 Objectives

3.1 Introduction

3.2 Meanings, Nature and Importance.
3.3 Formulation of Foreign Policy.
3.4 Foreign Policy of India

3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading

3.8 References

Unit 4 : Instruments of Foreign Policy
4.0 Objectives

4.1 Introduction

4.2 Diplomacy: Meaning and Kinds
4.3 Balance of Power: Meaning and Devices
4.4 War: Causes and Remidies

4.5 Economic Instruments

4.6 Let us sum up

4.7 Questions for Review

4.8 Suggested reading

4.9 References

Unit S : International organizations

5.0 Objectives

5.1 Introduction

5.2 United Nations: Principles and Main Organs

5.3 Regional Organizations: SARC and European Union
5.4 Let us sum up

5.5 Questions for Review

5.6 Suggested reading

5.7 References

Unit 6 : Contemporaru Issues

6.0 Objectives

6.1 Introduction

6.2 Post-Cold war Developments

6.3 Globalization and International Relations

6.4 Human Rights as anissue in International Relations
6.5 Let us sum up

6.6 Questions for Review

6.7 Suggested reading

6.8 References
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Journalism : Paper III- Editing Techniques and Press Laws
Unit 1 : Editing nature

1.0 Objectives

1.1 Introduction

1.2 copy reading,

1.3 Editorial desk, re- writing, headline writing and its types,
editorial page,

1.4 Page 3, Style Sheet, use of Computers in Newspapers
1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2 : Newspaper organisational,

2.0 Objectives

2.1 Introduction

2.2 Setup, Sub — editor, editor, editorial polices,
2.3 News desk, types of newspaper ownership,
2.4 Let us sum up

2.5 Questions for Review

2.6 Suggested reading

2.7 References

Unit 3 : Origin and development of Printing in India,
3.0 Objectives

3.1 Introduction

3.2 Types of printing — monotype, Linotype,

3.3 Offset printing, DTP, Newspaper Page make — up and
designing,

3.4 Pagination, typography

3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading.

3.8 References

Unit 4 : Salient feature of Indian Constitution,

4.0 Objectives

4.1 Introduction

4.2 Freedom of the Press in India,

4.3 Article 19 (1) (a), Clause 19 (2), Laws Of defamation,
4.4 Official Secret Act, Right to Information Act

4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References

Unit 5 : Press and Registration of Book Act,
5.0 Objectives

5.1 Introduction

5.2 Contempt of Court, Contempt of Legislature ,




5.3 Legislature, Press Council of India, Copy right Act
5.4 Let us sum up

5.5 Questions for Review

5.6 Suggested reading

5.7 References
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Journalism :Paper 1V: History of Indian Media

Unit 1 : Evolution of newspapers in India

1.0 Objectives

1.1 Introduction

1.2 First Indian newspaper,

1.3 Press during pre and post - Independent era, news agencies in
india, 1.4 Language press in India, Kannada Press — development
and trends, Contemporary Kannada dailies and Magazines
Karnataka Media academy

1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2 : Evolution of Magazines in India
2.0 Objectives

2.1 Introduction

2.3 Types of Magazines
2.4 Women, Children

2.5 Sports

2.6 News magazines

2.7 Business magazines
2.8 Let us sum up

2.9 Questions for Review
2.10 Suggested reading
2.11 References

Unit 3 : Growth and development of radio in India
3.0 Objectives

3.1 Introduction

3.2 All Indio radio

3.3 Vividh Bharathi Service , Prasar Bharathi Corporation
3.4 FM and Community Radios in India

3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading

3.8 References

Unit 4 : Evolution of TV in India

4.0 Objectives

4.1 Introduction

4.2 Doordarshan Programmes,

4.3 Satellite TV channels, 24x7 news channels, cable TV
4.4 Let us sum up

4.5 Questions for Review




4.6 Suggested reading
4.7 References

Unit S : Evolution of cinema in India

5.0 Objectives

5.1 Introduction

5.2 New Cinema,

5.3 Regional cinema, eminent film directors in Hindi and Kannada
Film industry

5.4 Let us sum up

5.5 Questions for Review

5.6. Suggested reading

5.7 References
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Journalism: Paper V- Introduction to Advertising and Public
relation

Unit 1 : Advertising

1.0 Objectives

1.1 Introduction

1.2 Advertising- Definition origin’ Development of Advertising In
India,

1.3 Types of Advertising

1.4 National, regional, retail , Industrial Professional, Corporate,
institutional

1.5 Public Service Advertising, Classified Advertising

1.6 Display advertising, outdoor advertising, sky ads, significance
of Ads In World.

1.7 Let us sum up

1.8 Questions for Review

1.9 Suggested reading

1.10 References

Unit 2 : Ads Agencies in India
2.0 Objectives

2.1 Introduction

2.2 Copy Writing

2.3 Newspapers

2.4 Radio, TV

2.5 Media Selection

2.6 Marketing Mix

2.7 Advertising in print and electronic Media.
2.8 Let us sum up

2.9 Questions for Review

2.10 Suggested reading

2.11 References

Unit 3 : Public Relations
3.0 Objectives

3.1 Introduction

3.2 Definition

3.3 Nature and Scope




3.4 Origin and Development of PR in india , Process Of PR
3.5 Fact Finding, Planning Communication, Evaluation.

3.6 Let us sum up

3.7 Questionsfor Review

3.8 Suggested reading

3.9 References

Unit 4 : Tools of PR, print
4.0 Objectives

4.1 Introduction

4.2 Electronic Conferences
4.3 House Journals,

4.4 Exhibitions

4.5 Open House, Event Management
4.6 Let us sum up

4.7 Questions for Review
4.8 Suggested reading

4.9 References

Unit 5 : Corporate Communications

5.0 Objectives

5.1 Introduction

5.2 Vertical,

5.3 Horizontal

5.4 Barriers to Communication

5.5 Attributes of PR Practitioners PR Ethics.
5.6 Let us sum up

5.7 Questions for Review

5.8. Suggested reading

5.9 References
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301

English Optional: Paper-III - Shakespeare

Unit 1: Background

1.0 Objectives

1.1 Introduction

The Following chapters from Sampson, George, the Cambridge
History of English Literature, Cambridge University Press,
Cambridge

1.2 Chapter V: the Drama to 1642 part [

1.3 Chapter VI : the Drama to 1642 Part II

1.4 Let us sum up

1.5 Questions for Review

1.6 Suggested reading

1.7 References

Unit 2: Plays

2.0 Objectives

2.1 Introduction

2.2 History : Julis Caesar

2.3 Tragedy: king Lear

2.4 Comedy: A Midsummer Night’s Dream




2.5 Let us sum up

2.6 Questions for Review
2.7 Suggested reading
2.8 References

Unit 3 : Criticism

3.0 Objectives

3.1 Introduction

The Following chapters from Bradley A.C, Oxford Lectures on
Poetry, Rishab Publishers New Delhi, 1998.
3.2 Shakespeare, The Man,

3.3 Shakespeare’s Theatre and Audience
3.4 Let us sum up

3.5 Questions for Review

3.6 Suggested reading

3.7 References
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English Optional: Paper-1V — Indian Writing in English
Unit 1: Background

1.0 Objectives

1.1 Introduction

The following chapters from Iyengar ,Srinivasa , K.R Indian
writing in English, Asia publishing House, Bombay 1973:
1.2 Chapter II : The Beginnings : Rammohan roy

1.3 Chapter III : The Renaissance in India

1.4 Chapter IV : The Novel :Themes ,Background , Types
1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2: Poetry

2.0 Objectives

2.1 Introduction

2.2 Sarojini Naidu:  Damayanti to Nala in the Hour of Exile
Corn Grinders, Cradle song

2.3 Nissim Ezekiel : Jewish Wedding in Bombay,Goodbye Party

for miss Pushpa T.S

2.4 Kamala das : The Looking Glass, My Grand Mother’s House
The Dance of the Eunuchs

2.5 A.K.Ramanujan : Extender Family, Chicago Zen,Prayer to

Lord Murugan

2.6 Let us sum up

2.7 Questions for Review

2.8 Suggested reading

2.9 References

Unit 3: Poetry
3.0 Objectives
3.1 Introduction




3.2 Anitha Desai : Cry the peacock
3.3 Ghosh : shadow Lines

3.4 Joshy : Billy Biswas

3.5 Let us sum up

3.6 Questions for Review

3.7 Suggested reading

3.8 References

Unit 4: Criticism

4.0 Objectives

4.1 Introduction

The Following Chapters from Gokkak , V.K, The Concept of
Indian Literature. Munshiram Manoharlal Publisher Pvt., Ltd ,
New Delhi, 1979 :

4.2 Chapter 15 : Modernity in Contemporary Indian Literature
4.3 Chapter 16 : Foreign Influences on Modern Indian Poetry
4.4 Chapter 17 : Modern Indian Literature and the Common man
4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References
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English Optional: Paper V — Twentieth Century

Unit 1 Background

1.0 Objectives

1.1 Introduction

The following chapters from Sampson, George, “The Concise
Cambridge History of English Literature”, Cambridge University
Press, Cambridge.

1.2 Chapter XIV: Empire an After: From the nineteenth to the
Twentieth Century in Britain and Overseas.

1.3 Chapter XVI: The Renaissance in India

1.4 Chapter IV: The Age of T SEliot, the Mid Twentieth Century
Literature of the English Speaking World.

1.5 Let us sum up

1.6 Questions for Review

1.7 Suggested reading

1.8 References

Unit 2 Poetry

2.0 Objectives

2.1Introduction

2.2 Yeats: Adam’s Curse,Easter 1916, The Second Comin, A
Prayer to my Daughter, Sailing to Byzantium, Among School
Childen, Lapiz Lazuli

2.3 Eliot: The Love Song of J Alfred Prufrock, Preludes, Journey
of the Magi, Marina

2.4 Auden: Musee De Beaux Arts, In Memory of W B Yeats, The
unknown citizen

2.5 Let us sum up




2.6 Questions for Review
2.7 Suggested reading
2.8 References

Unit 3 Novels

3.0 Objectives

3.1 Introduction

3.2 Virginia Wolf; Light House
3.3 A Huxley: Brave New World
3.4 Let us sum up

3.5 Questions for Review

3.6 Suggested reading

3.7 References

Unit 4 Criticism

4.0 Objectives

4.1 Introduction

The following Chapters from Pike, Burton, The Image of the City
in Modern Literature” Princeton University Press, New Jersy,
1981.

4.2 The City as Image

4.3 The City in Flux

4.4 Individual and Mass

4.5 Let us sum up

4.6 Questions for Review

4.7 Suggested reading

4.8 References
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Self-Learning Material Content
Programme: Bachelor of Commerce (B.Com)
I’ Year

Course Code

Course Name

Study hours/
Credit

BCDE 101

ENGLISH

Unit -1 : PROSE

1.0 A Different Kind of Learning
1.1 Letter to My Daughter

1.2 Pretin the House

1.3 On Superstitions

1.4 Buddha, “ The Enlightened One”
1.5 The Verger

1.6 The Power of Prayer

1.7 Springtime

1.8 Let us sum up

1.9 Questions or review

1.10 Suggested reading

1.11 References

Unit — 2 : Poetry

2.0 The Quality of Mercy
2.1 An Old Woman

2.2 Gandhi

2.3 Inexpensive Progress
2.4 A Blind Child

2.5 No Men are Foreign
2.6 Because | could not stop for Death
2.7 Letussumup

2.8 Questions or review
2.9 Suggested reading
2.10 References

6

BCDK 101
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BCDBE 101

BUSINESS ECONOMICS

Unit -1 : Nature & Scope of Economics
1.0 Objectives

1.1 Introduction

1.2 Business Economics — Meaning, Scope & Subject Matter
1.3 Economic Laws and Principles

1.4 Economics and Business Environment
1.5 Business Objectives

1.6 Business Organisation

1.7 Let us sum up

1.8 Questions or review

1.9 Suggested reading

1.10 References

Unit — 2 : Organisation of Production

2.0 Objectives

2.1 Introduction

2.2 Division of Labour — Advantages — Disadvantages & Limitations
2.3 Use of machinery — Effects on Labour, productivity, employment
2.4 Large Scale production

2.5 Internal and External economics

2.6 Limits to large scale production — Small Scale Production

2.7 Localisation of Industriee — Nationalisation

2.8 Laws of returns — Constant, Increasing & Decreasing returns.
2.9 Let us sum up

2.10 Questions or review

2.11 Suggested reading

2.12 References

Unit - 3 : Utility

3.0 Objectives

3.1 Introduction

3.2 Meaning, Total and Marginal Utility
3.3 The Law of Diminishing utility
3.4 Importance and Limitations
3.5 Consumer Surplus

3.6 Let us sum up

3.7 Questions or review

3.8 Suggested reading

3.9 References

Unit — 4 : Demand

4.0 Objectives

4.1 Introduction

4.2 Meaning, determinants

4.3 Law of Demand — demand curve

4.4 Exceptions to Law of demand

4.5 difference between ‘change in quantity demanded’ and ‘ change
in demand’.

4.6 Let us sum up




4.7 Questions or review
4.8 Suggested reading
4.9 References

Unit - 5 : Elasticity of Demand

5.0 Objectives

5.1 Introduction

5.2 Meaning, Types-Price

5.3 Income and cross elasticity of demand

5.4 Price elasticity of demand —Meaning- Types (degrees)
5.5 Methods of measurement

5.6 Total outlay method, Point method

5.7 Arc Method — Factors determining

5.8 elasticity of demand — practical uses / Importance.
5.9 Let us sum up

5.10 Questions or review

5.11 Suggested reading

5.12 References

Unit — 6 : Supply

6.0 Objectives

6.1 Introduction

6.2 Meaning, determinants — Law of Supply

6.3 Limitations — Elasticity of supply

6.4 Cost of production — meaning

6.5 Real and opportunity cost

6.6 Money cost, Variable & Fixed costs

6.7 Total cost, Average Cost (AC) & Marginal Cost (MC) Relationship
between AC and MC — cost output relationship in short-run
and Long run-revenue — Total

6.8 Average and Marginal revenue.

6.9 Let us sum up

6.10 Questions or review

6.11 Suggested reading

6.12 References

Unit — 7 : Markets

7.0 Objectives

7.1 Introduction

7.2 Meaning — conditions for wide market-perfect and imperfect
competitive

7.3 Market —perfect competition — Meaning & features, price and
output determination

7.4 Equilibrium of the Firm and Industry in short-run and Long run.

7.5 Monopoly — Meaning-Features-price and output determination —
Difference between Monopoly & perfect competition

7.6 Price Discrimination —types-Dumping

7.7 Monopolistic competition — Features — price & otput
determination — selling cost

7.8 Oligopoly — Meaning and features — Meaning of Duopoly,
Monopsony and Bilateral Market.




7.9 Let us sum up

7.10 Questions or review
7.11 Suggested reading
7.12 References

Unit — 8 : Revenue and Profit Planning

8.0 Objectives

8.1 Introduction

8.2 Factors determining revenue — sales- objectives — factors
affecting sales volume/ controllable and noncontrollable
factors

8.4 Steps in planning revenue

8.5 Methods of revenue forecasting/demand curves/plotting
historical savings / analyzing economic benefits

8.6 cost determinants — input prices/ efficiency/ lot size/ plant size —
profit and profitability — CVP analysis

8.7 Break-even —chart and its uses-cost and volume
measurement/revenue and volume measurement.

8.8 Let us sum up

8.9 Questions or review

8.10 Suggested reading

8.11 References

Unit — 9 : Long Range Planning

9.0 Objectives

9.1 Introduction

9.2 Capital Budgeting

9.3 Significance of capital budgeting

9.4 objectives-factors relevant to capital budgeting — time value of
money-steps.

9.5 Let us sum up

9.6 Questions or review

9.7 Suggested reading

9.8 References

Unit — 10 : Long Range Planning

10.0 Objectives

10.1 Introduction

10.2 Capital Budgetting — significance of capital budgeting

10.3 objectives — factors relevant to capital budgeting

10.4 Time value of money of money —steps in capital budgeting

10.5 Determining time, amount and benefits — equating investments
and benefits to common base

10.6 Evaluation of investment decisions/total income method (Rate
of return on original investment)

10.7 Rate of return on average investment/ payback period/
discounted cash flow (Discounted rate of returns) —sample
problems.

10.8 Let us sum up

10.9 Questions or review

10.10 Suggested reading




10.11 References

Unit — 11 : Elements of Price and Pricing Practices

11.0 Objectives

11.1 Introduction

11.2 Meaning of price-importance of price

11.3 factors affecting price/cost and expenses, fashion and appeal

11.4 competition, Govt, regulation, supply and demand-goals of
pricing

11.5 setting prices and pricing objectives — cost data

11.6 demand estimating, study of competition

11.7 setting specific price/pricing strategies

11.8 Discount and allowances/different types/promotional pricing

11.9 price flexibility/Geographic pricing/pricing a new product —
skimming pricing

11.10 penetration pricing-transfer pricing-contribution approach
and full costing approach.

11.11 Let us sum up

11.12 Questions or review

11.13 Suggested reading

11.14 References

BCDBO101

BUSINESS ORGANIZATION & MGT

Unit -1 : Introduction

1.0 Objectives

1.1 Historical background of modern industry

1.2 Pre industrial revolution — Industrial revolution and growth of
modern industry

1.3 Emerging trends in business: Outsourcing, Service sector and e-
commerce.

1.4 Entrepreneur — meaning — characteristics of Entrepreneurs

1.5 Types of Entrepreneurs

1.6 Functions of an entrepreneur.

1.7 Let us sum up

1.8 Questions or review

1.9 Suggested reading

1.10 References

Unit — 2 : Business Environment

2.0 Objectives

2.1 Introduction

2.2 Concept-Importance — Inter relationship between environment
and entrepreneur

2.3 Types of environment

2.4 Natural, Economic — Political — Social — Technical — Cultural —

Educational — Legal — Cross — Cultural — Geographical.

2.5 Let us sum up

2.6 Questions or review

2.7 Suggested reading

2.8 References




Unit — 3 : Nature of Management

3.0 Objectives

3.1 Introduction

3.2 Meaning-Significance-Management Vs Administration

3.3 Nature and Functions of management

3.4 Levels of Management

3.5 Evolution of management thought

3.6 Contributions of F.W Taylor and Henry Fayol

3.7 Let us sum up

3.8 Questions or review

3.9 Suggested reading

3.10 References

Unit — 4 : Planning and Decision Making

4.1 Objectives

4.2 Introduction

4.3 Concept — Importance-Types-Steps-Premises- Barriers to
effective planning and remedial measures

4.4 Strategic planning — concept;

4.5 Forecasting — concept and techniques.

4.6 Let us sum up

4.7 Questions or review

4.8 Suggested reading

4.9 References

Unit — 5 : Organising

5.1 Objectives

5.2 Introduction

5.3 Meaning —Features — Process of organization

5.4 Principles of organization

5.5 Elements of organizations

5.6 Line organization — Functional organization and line and staff
organization

5.7 Their merits and limitations — Organization chart.

5.8 Delegation of authority: meaning — elements — principles — types

5.9 Difficulties in delegation

5.10  Guidelines for making delegation effective.

5.11 Let us sum up

5.12 Questions or review

5.13 Suggested reading

5.14 References

Unit — 6 : Staffing

6.1 Objectives

6.2 Introduction

6.3 Meaning, Importance of staffing

6.4 Man power planning

6.5 Human Resource Planning, Recruitment and selection — concept
of recruitment and selection —sources of recruitment

6.6 Selection process — training and Development — Importance of
training and development




6.7 Methods of training and development
6.8 Let us sum up

6.9 Questions or review

6.10 Suggested reading

6.11 References

Unit — 7 : Leadership

7.1 Objectives

7.2 Introduction

7.3 Concept — Leadership qualities

7.4 Leadership styles, motivation, concept and importance of
motivation

7.5 Theories of motivation — Maslow’s Need Hierarchy Theory.

7.6 Herzberg's Theory — McGregor’s Theory X and Y.

7.7 Let us sum up

7.8 Questions or review

7.9 Suggested reading

7.10 References

Unit — 8 : Controlling and Communication

8.0 Objectives

8.1 Introduction

8.2 Meaning — Importance of controlling — Control Techniques.
8.3 Concept of communication — communication process
8.4 Types of communication

8.5 Barriers in communication

8.6 Essentials of effective communication.

8.7 Let us sum up

8.8 Questions or review

8.9 Suggested reading

8.10 References

Unit — 9 : Economic Crimes

9.0 Objectives

9.1 Introduction

9.2 Black marketing — Benami deals

9.3 Smuggling — Irregularities in foreign exchange deals
9.4 Legislative measures to curb economic crimes.

9.5 Let us sum up

9.6 Questions or review

9.7 Suggested reading

9.8 References

Unit — 10 : Corporate Social Responsibilities

10.0  Objectives

10.1  Introduction

10.2  Meaning and definition — Responsibility of business
enterprises towards different stakeholder groups.

10.3  Benefits of Corporate Social responsibilities

10.4  Business ethics.




10.5 Let us sum up

10.6 Questions or review
10.7 Suggested reading
10.8 References

BCDBT 101

BANKING THEORY & PRACTICE

Unit -1 : Banks and Banker

1.0 Objectives

1.1 Introduction

1.2 Meaning, Concept and definitions
1.3 Evolution of Banking institutions
1.4 Significance, Structure of banking system in India
1.5 Role of Banks in modern economy.
1.6 Let us sum up

1.7 Questions or review

1.8 Suggested reading

1.9 References

Unit — 2 : Commercial Banking

2.0 Objectives

2.1 Introduction

2.2 Functions and services of commercial banks

2.3 Primary and secondary functions, changing role of commercial
banks

2.4 Technology in Banking: Virtual banking — ATM, Credit Card, Debit
Card, Tele Banking — internet Banking, SWIFT (society for
Worldwide Inter-Bank Financial Telecommunication)

2.5 Concept of Core Banking — Universal Banking

2.6 Let us sum up

2.7 Questions or review

2.8 Suggested reading

2.9 References

Unit — 3 : Investment Policy of Banks
3.0 Objectives

3.1 Introduction

3.2 Portfolio management

3.3 Principles of Investment Policy

3.4 Credit creation Process

3.5 Let us sum up

3.6 Questions or review

3.7 Suggested reading

3.8 References

Unit — 4 : Banker Customer Relationship
4.0 Objectives
4.1 Introduction
4.2 General and Special
4.3 Let us sum up

4.4 Questions or review




4.5 Suggested reading

4.6 References

Unit — 5 : Negotiable Instruments

5.0 Objectives

5.1 Introduction

5.2 Cheque, Promissory notes, Bills of exchange (meaning, features
and differences)

5.3 Crossing of cheque, and Endorsement of instruments.

5.4 Let us sum up

5.5 Questions or review

5.6 Suggested reading

5.7 References

Unit — 6 : Paying Banker

6.0 Objectives

6.1 Introduction

6.2 Meaning, Precautions to be taken by a paying Banker

6.3 Dishonour of cheques, and statutory protection to the paying
Banker.

6.4 Let us sum up

6.5 Questions or review

6.6 Suggested reading

6.7 References

Unit — 7 : Collecting Banker

7.0 Objectives

7.1 Introduction

7.2 Legal status of the collecting banker

7.3 Duties of collecting banker

7.4 Statutory protection given to collecting banker.
7.5 Let us sum up

7.6 Questions or review

7.7 Suggested reading

7.8 References

Unit — 8 : Advances

8.0 Objectives

8.1 Introduction

8.2 Principles of sound lending
8.3 Forms of advance

8.4 Modes of creating charge
8.5 Advances against different securities.
8.6 Let us sum up

8.7 Questions or review

8.8 Suggested reading

8.9 References

Unit — 9 : Reserve Bank of India

9.0 Objectives

9.1 Introduction

9.2 Importance, Functions — Traditional and Promotional




9.3 Role of RBI in economic development of India
9.4 Let us sum up

9.5 Questions or review

9.6 Suggested reading

9.7 References

Unit — 10 : Co-operative Banking

10.0  Objectives

10.1  Introduction

10.2 Features, merits, limitations, Co-operative banking in India.
10.3 Let us sum up

10.4 Questions or review

10.5 Suggested reading

10.6 References

BCDBA 101

BASIC ACCOUNTANCY

Unit -1 : Introduction

1.0 Objectives

1.1 Meaning of Accountancy and Accounting

1.2 Branches of Accounting

1.3 System or Basis of Accounting: Cash system, Mercantile system
and Hybrid system

1.4 Income — Revenue income and capital income

1.5 Expenditure: Revenue Expenditure and capital Expenditure and
deferred revenue expenditure

1.6 Financial Statements: Purpose of preparing financial statements,
Groups interested in financial statements and components of
financial statements — Trading Profit and Loss Account and
Balance Sheet.

1.7 Let us sum up

1.8 Questions or review

1.9 Suggested reading

1.10 References

Unit — 2 : Conceptual Framework

2.0 Objectives

2.1 Introduction

2.2 Going concern concept: Meaning, significance with reference to
accounting period

2.3 Different accounting periods for different branches of
accounting, and statutory accounting period.

2.4 Accrual concept: Meaning, significance with reference to
financial statements and various items of expenses and incomes
like interest on capital, interest on drawings, reserves and
provisions.

2.5 Business Entity Concept: Distinction between business unit and
the owner and distinction between profit of the business unit
and profit from the unit to the owner.

2.6 Other concepts: Dual Aspect, Revenue Recognition, Matching.




2.7 Accounting Conventions — (a) Materiality, (b) Conservatism (c)
Consistency (d) Disclosures, Accounting Standards — Meaning
only.

2.8 Let us sum up

2.9 Questions or review

2.10 Suggested reading

2.11 References

Unit — 3 : Depreciation

3.0 Objectives

3.1 Introduction

3.2Meaning

3.3 Principle or basis of charging depreciation

3.4 Methods of Depreciation (change in the method of depreciation
excluded)

3.5 straight Line method’

3.6 Reducing Balance Method/ Diminishing Balance Method/
Written down value

3.7 Annuity method

3.8 Sinking fund method

3.9 Let us sum up

3.10 Questions or review

3.11 Suggested reading

3.12 References

Unit — 4 : Rectification of Errors

4.0 Objectives

4.1 Introduction

4.2 Classification of Errors: Errors of omission, Errors of Commission,

errors of Principle and compensating errors.

4.3 Suspense Account: Purpose of opening suspense A/C and
Rectification through suspense A/C.

4.4 Let us sum up

4.5 Questions or review

4.6 Suggested reading

4.7 References

Unit = 5 : Final Accounts of Sole-Trading Concerns
5.0 Objectives

5.1 Introduction

5.2 Manufacturing Account
5.3 Trading Account

5.4 Profit and Loss Account
5.5 Balance Sheet

5.6 Let us sum up

5.7 Questions or review

5.8 Suggested reading

5.9 References

Unit — 6 : Final Accounts of Non-Trading Concerns
6.0 Objectives




6.1 Introduction

6.2 Components of Final Accounts : Receipts and Payments A/C,
Income & Expenditure A/C and Balance Sheet

6.3 Preparation of Income and Expenditure A/C and Balance Sheet
from the given Receipts and payments A/C (preparation of
Receipts and Payment A/C & balance Sheet from Income and
Expenditure A/C and other preparations are excluded)

6.4 Let us sum up

6.5 Questions or review

6.6 Suggested reading

6.7 References

Unit — 7 : Accounting from Incomplete Records (Single-Entry

system):

7.0 Objectives

7.1 Introduction

7.2 Meaning

7.3 Merits and limitations

7.4 Synthetical method of calculationg profit: Preparation of
statements of affairs.

7.5 Analytical method of calculating profit: conversion into Double
Entry book keeping.

7.6 Let us sum up

7.7 Questions or review

7.8 Suggested reading

7.9 References

Unit — 8 : Accounting for Special sales

8.0 Objectives

8.1 Introduction

8.2 Consignment Account: Meaning, preparation, valuation of
unsold stock, normal loss and abnormal loss.

8.3 Let us sum up

8.4 Questions or review

8.5 Suggested reading

8.6 References

Unit — 9 : Joint Venture Account

9.0 Objectives

9.1 Introduction

9.2 Meaning

9.3 Differences between joint venture and partnership

9.4 Preparation of Joint venture account when a separate set of
books is maintained (other methods excluded)

9.5 Let us sum up

9.6 Questions or review

9.7 Suggested reading

9.8 References

Unit — 10 : Control Accounts
10.0  Objectives




10.1  Introduction

10.2  Self Balancing System: Meaning, Need for the system and
preparation of Adjustment Accounts including for transfer from
one ledger to another.

10.3  Sectional Balancing System: Meaning, differences between
self-Balancing and sectional Balancing system

10.4  Preparation of total debtors A/C and total creditors account,
and rectification of errors in Sectional Balancing system.

10.5 Let us sum up

10.6 Questions or review

10.7 Suggested reading

10.8 References

BCDBS 101

BUSINESS STAT & MATHEMATICS

Unit -1 : Introduction

1.0 Objectives

1.1 Introduction

1.2 Meaning and Definition

1.3 Functions and Limitations of Statistics

1.4 Primary Data : Methods of collections

1.5 Secondary Data : Sources, - Advantages & Disadvantages of
secondary Data

1.6 Let us sum up

1.7 Questions or review

1.8 Suggested reading

1.9 References

Unit — 2 : Measures of Central Tendency

2.0 Objectives

2.1 Introduction

2.2 Meaning of a Measure of Central Tendency or Average &
Different Measures

2.3 Arithmetic Mean

2.4 Median & Quartiles

2.5 Mode (Omiting, Grouping & Analysis of Tables)
2.6 Geometric Mean

2.7 Harmonic Mean

2.8 Let us sum up

2.9 Questions or review

2.10 Suggested reading

2.11 References

Unit — 3 : Measures of Variation

3.0 Objectives

3.1 Introduction

3.2 Meaning, Relative & Absolute Measures Different Measures of
Variation

3.3 Range

3.4 Quartile Deviation

3.5 Mean Deviation

3.6 Standard Deviation and Co-efficient of variation




3.7 Let us sum up

3.8 Questions or review
3.9 Suggested reading
3.10 References

Unit — 4 : Index Numbers

4.0 Objectives

4.1 Introduction

4.2 Meaning, Uses and Limitations

4.3 Simple & Weighted Index Numbers

4.4 Methods: Laspeyre’s, Paasche’s & Fisher’s Index Numbers
4.5 Consumer Price Index Number: Meaning, Uses and Construction
— Aggregate Expediture

4.6 Method and Family Budget Method

4.7 Let us sum up

4.8 Questions or review

4.9 Suggested reading

4.10 References

Unit — 5 : Time Series

5.0 Objectives

5.1 Introduction

5.2 Meaning and Components

5.3 Measurement of Trend by Moving Averages Method
5.4 Analysis of Trend through Graphical Representation and
Histograms

5.5 Let us sum up

5.6 Questions or review

5.7 Suggested reading

5.8 References

Unit - 6 : Interpolation and Extrapolation
6.0 Objectives

6.1 Introduction

6.2 Meaning and Assumptions

6.3 Binomial Expansion Method

6.4 Newton’s Advancing Differences Method
6.5 Let us sum up

6.6 Questions or review

6.7 Suggested reading

6.8 References

Unit — 7 : Commercial Arithmetic

7.0 Objectives

7.1 Introduction

7.2 Percentage

7.3 Trade Discount & Cash Discount

7.4 Discounting of Bills of Exchange

7.5 Banker’s Discount, True Discount, and Banker’s Gain
7.6 Equated Due Date

7.7 Let us sum up




7.8 Questions or review
7.9 Suggested reading
7.10 References

Unit — 8 : Time Value of Money

8.0 Objectives

8.1 Introduction

8.2 Time cost of Money: Interest

8.3 Computation of Simple Interest

8.4 Computation of Compound Interest
8.5 Discounted Cash Flow and Computation of Net Present Value
8.6 Factor 72

8.7 Let us sum up

8.8 Questions or review

8.9 Suggested reading

8.10 References

Unit = 9 : Annuity

9.0 Objectives

9.1 Introduction

9.2 Meaning, Annuity and Perpetuity, Annuity Due & Annuity
Immediate

9.3 Computation of Present Value of Perpetuity

9.4 Computation of future value of Annity and Circumstances under
which future value is relevant.

9.5 Computation of present value of Annity — Nature of Contracts
for which present value is relevant.

9.6 Let us sum up

9.7 Questions or review

9.8 Suggested reading

9.9 References

Unit — 10 : Matrices & Determinants

10.0 Objectives

10.1 Introduction

10.2 Determinant: Meaning, Properties and solving simultaneous
Equation by Cramer

10.3 Matrices : Meaning and Types — Algebra of Matrices (addition,
multiplication, extraction and division) — Solving simultaneous
Equations by Inverse matrix method.

10.4 Let us sum up

10.5 Questions or review

10.6 Suggested reading

10.7 References




Self-Learning Material Content
Programme: Bachelor of Commerce (B.Com)

IInd Year

Course
Code

Course Name

Study
hours/
Credit

BCDE 201

English: English Language

Unit | (Title)

1.0 Objectives

1.1 Introduction

1.2 Arthur :The Playwright

1.3 Background: Socio-Economic Condition
1.4 A Short summary of the play — death of a salesman
1.5 Act One

1.6 Acttwo

1.7 let’s Sum up

1.8 Question or review

1.9 Suggested reading

1.10 Refrence

Unit 2 Willy: A Victim of his Time

1.0 wllly’s Ambition Versus American Dream
1.1 growth of salesmanship as profession
1.2 Career of happy, Howard and willy
1.3 Wilily attitude towards his Profession
1.4 Willy Frustration and suicide

1.5 Summing Up

1.6 let’s Sum up

1.7 Question or review

1.9 Suggested reading

1.8 Refrence

Unit : 2 Swami and Friends RK Narayanan

1.0 R K Narayanan and his work

1.1 Autobiographical Elements in Swami and Friends
1.2 Let’s sum up

1.3 Question or review

1.4 Suggested reading

1.5 Refrence

BCDK 201
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BCDH 201 | HINDI

Unit — 1: Poetry Medieval Poetry
1.1 Saadhu Ko Ang — Kabeerdas
1.2 Virah — (Bramargeet) — Soordas
1.3 Kavitavali — Tulasidas
1.4 Bhooshan




Unit — 2: Modern Poetry

2.6 Druth Jharo — Pant

2.7 Nisha — Nimantran —Bacchan

2.8 Muze Kadam Kadam par-Muktibodh

2.9 Prough Shiksha — Dhoomil

2.10 Bacche Aur Bhediye — Basladev Vamshi

Unit — 3: Drama — Konark, Jagadishchandra
Mathur

Unit — 3: Novel — Pachpan Khambhe Lal Deevarein

Unit — 3: Grammar

3.1 Kriya, Kaal, Ne niyam, Kriya Visheshan Sambandha
Bodhak, Samucchaya Bodhak, Vismayaadi Bodhak

3.2 Ne Sambandhi Ashuddhiyan

3.3 Patra Lekhan — Adesh, Shikayati, Paripatra, Karyalaya
Jnapan, Anusmarak

3.4 Prashsanik Shabdavali

3.5 Translation

BCDS 201
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BCDIT 201

International Trade

Unit | : International Trade
1.0 Objectives

1.1 Introduction

1.2 Meaning




1.3 Nature and Importance.

1.4 Salient Features Of international Trade

1.5 Classical Theory of International trade (Absolute & Comparative
Cost Advantage)

1.6 Heckscher _ Ohlin theory

1.7 let’s sum up

1.8 Questions or review

1.9 suggested reading

1.10 Refrence

Unit : Il Terms Of Trade

2.0 Objectives

2.1 Introduction

2.2 Meaning

2.1 Factor Determining Terms of Trade
2.2 Concept of Terms of trade
2.3 Gross barter Terms of trade
2.4 Income Terms of trade

2.5 Single Factoral Terms Of trade
2.6 Double Factoral Terms of trade
2.7 Real cost Terms of trade

2.8 Utility terms of trade

2.9 Let’s sum up

2.10  Question or review

2.11  Suggested reading

2.12  Refrence

Unit Il Foreign Exchange Rate Policy
3.0 Objectives
3.1 Introduction

3.2 Meaning of Foreign Exchange Rate

3.3 Theories : The Purchasing Power Parity Theory
3.4 The balance of payments theory.

3.5 Factors determining Foreign Exchange Rate
3.6 Fixed & flexible Exchange Rate

3.7 Spot & Forward Exchange rate

3.8 Let’s sum up

3.9 Question or review

3.10 Suggested reading

3.11 Refrence

Unit IV Trade Policy

4.0 Objectives

4.1 Introduction

4.2 Free trade : Meaning ,Arguments for & Against free trade
4.3 Protection : Meaning Arguments for & against Protection
4.4 Role of protection in developing Countries

4.5 Let’s sum up

4.6 Question or review

4.7 Suggested reading




4.8 Refrence

Unit V Trade Barriers

5.0 Objectives

5.1 Introduction

5.2 Tariffs : Types & Their effects

5.3 Types and their effects

5.4 Non traffics Barriers Dumping, Export Subsidy, Licenses, Embargo,
Import Deposits (concept only).

5.5 Let’s sum up

5.6 Question or review

5.7 Suggested reading

5.8 Refrence

5.9 Let’s sum up

5.10 Question or review

5.11  Suggested reading

5.12  Refrence

Unit VI Balance Of payment
6.0 Objectives
6.1 Introduction

6.2 Meaning & difference concepts

6.3 Equilibrium & disequilibrium in BOP
6.4 Causes of disequilibrium

6.5 Measurers to Correct disequilibrium
6.6 Let’s sum up

6.7 Question or review

6.8 Suggested reading

6.9 Refrence

Unit VII Economic Interaction & Trade agreements
7.0 Objectives
7.1 Introduction

7.2 Meaning & importance

7.3 Forms of Regional Co Operation

7.4 European Economic Community

7.5 South Asian Association For Regional Cooperation SAARC
7.6 Let’s sum up

7.7 Question or review

7.8 Suggested reading

7.9 Refrence

Unit VIII Multinational Corporation
8.0 Objectives

8.1 Introduction

8.2 Meaning & importance of MNC's
8.3 Arguments for and against MNC’s
8.4 MNC’s & international trade

8.5 Let us sum up

8.6 Let’s sum up




8.7 Question or review
8.8 Suggested reading
8.9 Refrence

Unit IX International Marketing
9.0 Objectives

9.1 Introduction

9.2 Meaning and objectives

9.3 International Marketing

9.4 International Marketing decision
9.5 Let’s us sum up

9.6 Let’s sum up

9.7 Question or review

9.8 Suggested reading

9.9 Refrence

Unit X International Organisation
10.0  Objectives

10.1  Introduction

10.2  World trade Organisation
10.3 International Monetary fund
10.4  World Bank: Functions, Objectives, Achievements.
10.5 Let’ssumup

10.6  Let’ssumup

10.7  Question or review

10.8  Suggested reading

10.9 Refrence

BCDAC 201

Advanced Accountancy

Unit | : Partnership Accounts

1.0 Objectives

1.1 Introduction

1.2 Advanced problems on admission of a partner
1.3 Retirement of Pattern and Retirement and admission
1.4 Death of the partner

1.5 Joint life individual Policies

1.6 Dissolutions of firm by mutual consent

1.7 Insolvency of all partner

1.8 sale of partnership business to Itd company
1.9Let’s sum up

1.1 Question or review

1.2 Suggested reading

1.3 Refrence

Unit : Il Departmental Accounts
2.0 Objectives

2.1 Introduction

2.2 Question or review

2.3 Suggested reading

2.4 Refrence




Unit Il Branch Accounts

3.0 Objectives

3.1 Introduction

3.2 Independent Branches

3.3 Incorporating entries in books of head office
3.4 Closing entries in books of Branches

3.5 Branch trading and profit and loss account
3.6 Let’s sum up

3.7 Question or review

3.8 Suggested reading

3.9 Refrence

Unit IV Hire Purchase accounts

4.0 Objectives

4.1 Introduction

4.2 Entries & ledgers accounts in books of hire purchase and seller
Default and Repossession

4.3 Instalment system

4.4 Let’s sum up

4.5 Question or review

4.6 Suggested reading

4.7 Refrence

Unit V Royalty Accounts

5.0 Objectives

5.1 Introduction

5.2 Entries and ledger Accounts in the books of lessee and lessor
5.3 including Problems on sublease

5.4 Let’s sum up

5.5 Question or review

5.6 Suggested reading

5.7 Reference

Unit VI Insurance Claims

6.0 Objectives

6.1 Introduction

6.2 Claim for loss of stock

6.3 Memorandum Trading account
6.4 Statement of fire Claims

6.5 Let us sum up

6.6 Question or review

6.7 Suggested reading

6.8 Refrence

BCDAB 201

Advanced Banking

Unit | : Central Banking

1.0 Objectives

1.1 Introduction

1.2Central Banking and its concepts
1.3 Role in Economy

1.4 Let’s sum up




1.5 Question or review
1.6 Suggested reading
1.7 Refrence

Unit : Il Central Bank in India
2.0 Objectives

2.1 Introduction

2.2 RBI,Evolutions-objectives
2.3 Monetary Policy

2.4 Techniques of monetary policies
2.5 Its Impact and Limitations
2.6 Let’s sum up

2.7 Question or review

2.8 Suggested reading

2.9 Refrence

Unit Il The role of Central banks

3.0 Objectives

3.1 Introduction

3.2 Sustaining Economic Recovery and in Achieving financial
statement

3.3 Let’s sum up

3.4 Question or review

3.5 Suggested reading

3.6 Refrence

Unit IV Reserve Bank of India

4.0 Objectives

4.1 Introduction

4.2 1t’s Role in Development of Industry and Agriculture.
4.3 Let’s sum up

4.4 Question or review

4.5 Suggested reading

4.6 Refrence

Unit V RBI And its Inciatives

5.0 Objectives

5.1 Introduction

5.2 Establishment of intuitions of any net work
5.3 Core banking

5.4 INFINTE t RTGS Institute of Researches in banking Technologies

5.5 Let’s sum up

5.6 Question or review
5.7 Suggested reading
5.8 Refrence

Unit VI Central Bank in U K

6.0 Objectives

6.1 Introduction

6.2 Evolution and structure of bank of England
6.3 London Money market

{Commented [U1]:
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6.4 Discount house and clearing houses

6.5 The British Monetary Policy bank of England —Recent trends
6.6 Let us sum up

6.7 Question or review

6.8 Suggested reading

6.9 Refrence

Unit VII Central Bank in USA

7.0 Objectives

7.1 Introduction

7.2 State banking and National Banking

7.3 The federal Reserve System and its Functions
7.4 Monetary Policy of FRS

7.5 Let us sum up

7.6 Question or review

7.7 Suggested reading

7.8 Refrence

Unit VIII The Swiss Banking System

8.0 Objectives

8.1 Introduction

8.2 Element of Secrecy

8.3 Open Banking Merits and demerits

8.4 Role of Swiss bank In Money Laundering.
8.5 Let’s Sum up

8.6 Question or review

8.7 Suggested reading

8.8 Refrence

Unit IX Risk management in Banks

9.0 Objectives

9.1 Introduction

9.2 Central bank’s role in ensuring capital adequacy in light of BASEL
Norms

9.3 Let’s Sum Up

9.4 Question or review

9.5 Suggested reading

9.6 Refrence

Unit X World Economic Forum

10.0 Objectives

10.1 Introduction

10.2  Problems of World Economic Form
10.3  Prospects of World Economic Form
10.4 Let’ssumup

10.5 Question or review

10.6  Suggested reading

10.7 Refrence

BCDRE 201

Rural Economics

Unit | : Rural Development




1.0 Objectives

1.1 Introduction

1.2 Meaning and Definitions

1.3 Historical perspective of Rural Development
1.4 Let’s sum up

1.5 Question or review

1.6 Suggested reading

1.7 Refrence

Unit : Il Programs of Rural Development

2.0 Objectives

2.1 Introduction

2.2 Community Development Area

2.3 Development Target

2.4 Group Programme Employment with special Refrence to MGRBP
2.5 Let’s sum up

2.6 Question or review

2.7 Suggested reading

2.8 Refrence

|

Unit Il Sectoral Development

3.0 Objectives

3.1 Introduction

3.2 Primary ,Secondary and Tertiary Sector
3.3 Twin Development

3.4 Let’s sum up

3.5 Question or review

3.6 Suggested reading

3.7 Refrence

Unit IV Planning Rural Development

4.0 Objectives

4.1 Introduction

4.2 Factor Considered and Recourses available
4.3 Objective to achieve

4.4 Let’s sum up

4.5 Question or review

4.6 Suggested reading

4.7 Refrence

Unit V Basis Input rural Credit

5.0 Objectives

5.1 Introduction

5.2 Institution and Non Institution Credits
5.3 NABARD Credits

5.4 RRB’S Credits

5.5 Cooperative Credits
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5.6 Let’s sum up

5.7 Question or review
5.8 Suggested reading
5.9 Refrence

Unit VI Rural Infrastructure
6.0 Objectives

6.1 Introduction

6.2 Rural markets

6.3 Communication Network
6.4 Let us sum up

6.5 Question or review

6.6 Suggested reading

6.7 Refrence

Unit VII Panchayat Raj System In India
7.0 Objectives

7.1 Introduction

7.2 Origin and Development

7.3 Raj Bal want rai Mehta Committee
7.4 Ashok mehata Committee

7.5 L.M Committee Sinighiv Committee
7.6 73" Constitutional Amendment Important Features
7.7 Let us sumup

7.8 Question or review

7.9 Suggested reading

7.10 Refrence

Unit VIII Organisation And Structure of Panchayat Raj
8.0 Objectives

8.1 Introduction

8.2 Panchayat Raj System Grama Sabha
8.3 Taluk Panchayat

8.4 Zilla Panchayat Organisation

8.5 Functions and Source of finance
8.6 Let’s Sum up

8.7 Question or review

8.8 Suggested reading

8.9 Refrence

Unit IX Regional Development Board in Karnataka
9.0 Objectives

9.1 Introduction

9.2 HKDB-MDA Authority

9.3 Western Ghats Developments Authority

9.4 Let’s Sum Up

9.5 Question or review

9.6 Suggested reading

9.7 Refrence




Unit Role of Voluntary Agencies in Rural Development
10.0 Objectives

10.1 Introduction

10.2  Organisation

10.3  Sources of finance and Evaluation
10.4 Let’ssumup

10.5 Question or review

10.6  Suggested reading

10.7  Question or review

10.8  Suggested reading

10.9 Refrence

BCDOM 201

Office Management And Communications
Unit | Office Management

1.0 Objectives

1.1 Introduction

1.2 Meaning of Office

1.3 Office work

1.4 Office Activity

1.5 The purpose of an office function
1.6 Importance of office scene of office
1.7 Let’s sum up

1.8 Question or review

1.9 Suggested reading

1.10 Refrence

Unit Il Office Organisation

2.0 Objectives

2.1 Introduction

2.2 Organisation

2.3 Principle of organizations

2.4 Formal and In formal Organisation
2.5 Organisation chart and Manuals
2.6 Office manuals

2.7 Let’s sum up

2.8 Question or review

2.9 Suggested reading

2.10 Refrence

Unit Ill Office Accommodation
3.0 Objectives

3.1 Introduction

3.2 Location Office

3.3 Office building

3.4 Office layout

3.5 Office open and private office
3.6 New tends in office layout
3.7 Let’s sum up

3.8 Question or review

3.9 Suggested reading

3.10 Refrence




Unit IV Office Environment
4.0 Objectives
4.1 Introduction
4.1 Office lighting
4.2 Ventilation
4.3 Interior decoration
4.4 Furniture
4.5 Freedom from noise and dust
4.6 Physical Hazard
4.7 Sanitary requirements
4.8 Cleanliness
4.9 Securities
4.10 secrecy
4.11 Let’ssumup
4.12  Refrence
Unit V Office Machines and Equipment
5.0 Objectives
5.1 Introduction
5.2 Objects Mechanism
5.3 The criteria for selection
5.4 Types of Office machines
5.5 Role of computer in modern office Working
5.6 Let’s sum up
5.7 Refrence
Unit VI Office Forms
6.0 Objectives
6.1 Introduction
6.2 Forms Control
6.3 Forms design form sets
6.4 Continues stationery importance of stationary
6.5 Proper selection of stationary
6.6 Purchasing supplies
6.7 Principles of storage and decentralization purchasing
6.8 Control and issues of supplies and stationary
6.9 Let’s sum up
6.10 Refrence

Unit VII Record management

7.0 Objectives

7.1 Introduction

7.2 Importance of records

7.3 Filling essential of good filling system
7.4 Modern filling devices

7.5 Centralized vs decentralized filling
7.6 Indexing types of Indexing system
7.7 Record retention

7.8 Modern tendencies in record making
7.9 Let’s sum up

7.10 Question or review

7.11  Suggested reading




7.12  Refrence

Unit VIII Office Communication

8.0 Objectives

8.1 Introduction

8.2 Importance of Communication

8.3 Common barriers to Communications
8.4 Effective Communications

8.5 Communication Barriers

8.6 Internal Communications Oral and written communications
8.7 External Communication

8.8 Let’s sum up

8.9 Question or review

8.10  Suggested reading

8.11  Refrence

Unit IX Office Correspondence

9.0 Objectives

9.1 Introduction

9.2 Organizing Correspondence

9.3 Production of correspondence

9.4 Forms of letters

9.5 Typing and stenographic services
9.6 Mail services

9.7 Organisation of mailing department
9.8 Establishing mail routine handling incoming and outgoing mail
9.9 Mechanizing mail services

9.10 Let'ssumup

9.11  Question or review

9.12  Suggested reading

9.13  Refrence

Unit X Control of Office Cost

10.0 Objectives

10.1  Introduction

10.2  Areas of office economics

10.3  Methods of cost reduction and cost savings
10.4  Devolving cost consciousness

10.5 Economy in procurement and use of office stationaries
10.6  Control over human effort

10.7 Let’ssumup

10.8 Question or review

10.9 Suggested reading

10.10 Refrence

BCDPM 201

Personnel Management And Industrial Relations
Unit | Personnel Management
1.0 Objectives




1.1 Introduction

1.2 Meaning

1.3 Concept Origin and Development
1.4 Definition

1.5 Objectives

1.6 functions

1.7 Let’s sum up

1.8 Question or review

1.9 Suggested reading

1.10 Refrence

Unit Il Human Resource Planning
2.0 Objectives

2.1 Introduction

2.2 Human Resource concept
2.3 Job analysis

2.4 Job Description

2.5 Job specifications

2.6 Let’s sum up

2.7 Question or review

2.8 Suggested reading

2.9 Refrence

Unit Il Recruitment and Selection Process
3.0 Objectives

3.1 Introduction

3.2 Recruitment and source of recruitment
3.3 Selection process

3.4 Induction and Placement

3.5 Let’s sum up

3.6 Question or review

3.7 Suggested reading

3.8 Refrence

Unit IV Employment Training and Executive Development
4.0 Objectives

4.1 Introduction

4.2 Method of training and development

4.3 Principals

4.4 Evaluating Training a Effectiveness

4.5 Let’s sum up

4.6 Question or review

4.7 Suggested reading

4.8 Refrence

Unit V Performance Appraisal
5.0 Objectives

5.1 Introduction

5.2 Concept and Objectives
5.3 Essential for appraisal




5.4 Problem Appraisal
5.5 Let’s sum up

5.6 Question or review
5.7 Suggested reading
5.8 Refrence

Unit VI Promotion Policies
6.0 Objectives

6.1 Introduction

6.2 Concept

6.3 Bases on Promotion
6.4 Promotion Policy

6.5 Demotion transfer

6.6 Job satification

6.7 Job enlargement and job enrichment
6.8 Let’s sum up

6.9 Question or review
6.10  Suggested reading
6.11  Refrence

Unit VII Absenteeism and labour turn Over
7.0 Objectives

7.1 Introduction

7.2 Causes and effects and remedial measures
7.3 Let’s sum up

7.4 Question or review

7.5 Suggested reading

7.6 Refrence

Unit VIIl Job evaluation

8.0 Objectives

8.1 Introduction

8.2 Definition

8.3 Objectives

8.4 Method and Limitations
8.5 Let’s sum up

8.6 Question or review

8.7 Suggested reading

8.8 Refrence

Unit IX Wages and Salary Administration
9.0 Objectives

9.1 Introduction

9.2 Methods of Wages payment

9.3 Minimum, fair and living wages concepts
9.4 Wages incentives scheme

9.5 Profit sharing

9.6 Payments of bonus

9.7 Let’s sum up

9.8 Question or review




9.9 Suggested reading
9.10 Refrence

Unit X career Planning and Development
10.0 Objectives

10.1 Introduction

10.2  Career planning Process
10.3  Advantages and Limitations
10.4 Counselling

10.5 Functions and types

10.6 Let’ssumup

10.7 Question or review

10.8 Suggested reading

10.9 Refrence

BCDSB 201

Small Business Management

Unit | Small Business Management

1.0 Objectives

1.1 Introduction

1.2 Concepts of Economics development
1.3 Concepts of sect oral growth Industrialization
1.4 Approaches to Industrialization

1.5 Role of small business scale

1.6 Let’s sum up

1.7 Question or review

1.8 Suggested reading

1.9 Refrence

Unit Il Entrepreneurship and Economic Development
2.0 Objectives

2.1 Introduction

2.2 Indian Entrepreneurship

2.3 Historical Perspectives and the entrepreneur’s
2.4 Role in Industries

2.5 Let’s sum up

2.6 Question or review

2.7 Suggested reading

2.8 Refrence

Unit Ill Emergence of entrepreneurial class in India

3.0 Objectives

3.1 Introduction

3.2 Theories of entrepreneurship

3.3 Scio- economic environment and the entrepreneur
3.4 Let’s sum up

3.5 Question or review

3.6 Suggested reading

3.7 Refrence

Unit IV Entrepreneurial Setting
4.0 Objectives




4.1 Introduction

4.2 General Characteristics of entrepreneurs
4.3 Leadership risk taking decision making
4.4 Business planning

4.5 Entry into Entrepreneurship

4.6 Let’s sumup

4.7 Question or review

4.8 Suggested reading

4.9 Refrence

Unit V Entrepreneurship behavior
5.0 Objectives

5.1 Introduction

5.2 Innovation

5.3 Entrepreneurial behavior

5.4 Social responsibility

5.5 Let’s sum up

5.6 Question or review

5.7 Suggested reading

5.8 Refrence

Unit VI Entrepreneurship Preparatory stages |
6.0 Objectives

6.1 Introduction

6.2 Opportunity analysis selection of product
6.3 Ownership structure

6.4 Location of unit and selection of site

6.5 Finance

6.6 Let’s sum up

6.7 Question or review

6.8 Suggested reading

6.9 Refrence

Unit VII Entrepreneurship Preparatory stages |

7.0 Objectives

7.1 Introduction

7.2 Analysis of environment External environment forces
7.3 Economic social technological

7.4 Competitive and legal

7.5 Let’s sum up

7.6 Question or review

7.7 Suggested reading

7.8 Refrence

Unit VIII Entrepreneurial development Programme
8.0 Objectives

8.1 Introduction

8.2 Let’s sum up




8.3 Relevance and achievements

8.4 Role of Government in Organizing such programmes critical
evaluation of these programmes

8.5 Technical consultancy Organizations

8.6 Let’s sum up

8.7 Question or review

8.8 Suggested reading

8.9 Refrence

Unit IX Industrial Policy and Entrepreneurship Development

9.0 Objectives

9.1 Introduction

9.2 Role of industrial estate

9.3 Role of central and state promotional service and financial
institution

9.4 Role of development banks

9.5 Let’s sum up

9.6 Question or review

9.7 Suggested reading

9.8 Refrence

Unit X Entrepreneurial Performance
10.0 Objectives

10.1 Introduction

10.2 Performance evaluation criteria
10.3 Promotion of Unit Production and capacity Utilization
10.4 Sales

10.5 Stability utilization

10.6 Sales

10.7 Stability and growth

10.8 Let’'ssum up

10.9 Refrence

Self-Learning Material Content
Programme: Bachelor of Commerce (B.Com)

Il rd Year

Course Course Name Study

Code hours/
Credit

BCODMM Marketing Management 6

301

Unit 1: Introduction
1.0 Concept of Market




1.1 Marketing and Marketing Management

1.2 Marketing Philosophy-Product Concept, Sales Concept, Marketing
Concept and Societal Concept

1.3 Green Marketing

1.4 Let us sum up

1.5 Questions or review

1.6 Suggested reading

1.7 References

Unit 2: Market Segmentation
2.0Meaning and Importance

2.1 Bases of Market Segmantation
2.2 Market Targeting Strategies
2.3 Positioning Strtegies

2.4 Marketing Mix

2.5 Let us sum up

2.6 Questions or review

2.7 Suggested reading

1.8 References

Unit 3 : Consumer Behaviour Analysis

3.0 Importance

3.1 Factors Influencing Consumer Behaviour Economic
3.2 Psychological factors and socio-cultural factors

3.3 Let us sum up

3.4 Questions or review

3.5 Suggested reading

3.6 References

Unit 4 : Prodact Stretegy

4.0 Cocept of product

4.1 Classification of Products
4.2 Product life cycle

4.3 Product Mix

4.4 New Product Development
4.5 Product Differentiations
4.6 Branding and Packaging Decisions
4.7 Let us sum up

4.8 Questions or review

4.9 Suggested reading

4.10 References

Unit 5 : Pricing Strategy

5.0 Essetials or sound Pricing Policy
5.1 Pricing Objectives and Policies
5.2 Types of Pricing

5.3Let us sum up

5.4 Questions or review

5.5 Suggested reading
5.6.References




Unit 6 : Promotion Decisions
6.0 Meaning

6.1 Importance of Promotin mix
6.2 Elements of Promotion mix
6.3 Objectives- advertising budget-appeals-Advt.Copy-
6.4 Salesmanship-selection

6.5 Training

6.6 Compensating

6.7 Salesman

6.8 Let us sum up

6.9 Questions or review

6.10 Suggested reading
6.11.References

Unit 7 : Marketing Research

7.0 Importance

7.1 Objectives

7.2 Market Research and Marketing Research-areas of marketing
research

7.3 Market Survey

7.4 Let us sum up

7.5 Questions or review

7.6 Suggested reading

7.7.References

Unit 8 : Distribution Strategy

8.0 Types of Channels of Distribution

8.1 Types of Intermediaries

8.2 Trade Channels for Consumer Goods and Industrial Goods
8.3 Factors Affecting Trade Channel Decisions

8.4 Let us sum up

8.5 Questions or review

8.6 Suggested reading

8.7 References

Unit 9 : Legal Aspects of Marketing

9.0 An introductory study of legal provisions relating to:
a) Restrictive and unfair trade practices
b)Price Display

c) Weights and measures

d) Quality control and

e) Protection of Consumer interests
9.1 Let us sum up

9.2 Questions or review

9.3 Suggested reading

9.4 References

Unit 10: Consumer’s Movement

10.0 Consumer Rights

10.1 Exploitation of consumers(price brand, advertisement etc.)
10.2 Consumer Protection Act 1986




10.3 Let us sum up

10.4 Questions or review
10.5 Suggested reading
10.6 References

BCDAD 301

Auditing

Unit 1: Introduction

1.0 Classification of Audit — Audit Programme

1.1 Difference between Auditing and Accounting

1.2 Auditing Objectives-Merits-Demerits-Limitations.
1.3 Statutory, Govt. ,Private and Internal Audit

1.4 Audit programme before and after- Advantages and
Disadvantages of an Audit programme

1.5Let us sum up

1.6 Questions or review

1.7 Suggested reading

1.8 References

Unit 2: Internal Check and Internal Control

2.0 Principles of Vouching and Vouching of cash Trasactions

a) Meaning- definition and objects of internal check and internal
control-merits and demerits of internal check- internal check
regarding cash transactions, receipts and payments, cash sales, sales
over the counter, postal sales, sales payments by travelling agents
etc., - Wages: Maitainance of wage records, Preparation of wage
sheets, payment of wages — Purchase requisitions, purchase order,
Receipt book and Invoice- credit sales- stores- Test Checks; Merits and
Demerits of test checking

2.2 Meaning, Definition and importance of vouching — vouchers,
points to be noted in vouchers, missing vouchers- vouching of cash
trasactions; receipts side and payments side (both capital and
revenue items), auditor’s duty.

2.3Let us sum up

2.4 Questions or review

2.5 Suggested reading

2.6 References

Unit 3 : Vouching of Trading Transactions — Verification of Assets
and Liabilities :

3.0 Objectives

3.1 Introduction

3.2 Vouching of trading transactions: vouching of entries in Purchases
book, Purchases returns book, bought ledger, auditors ‘duty.
Vouching of entries in sales book, Goods sold on sale or return basis,
consignment transactions, vouching of impersonal ledger; steps in
vouching impersonal ledgers outstanding assets and liabilities,
prepaid expenses, accrued incomes, deferred revenue expenditure
unearned income, unpaid expense, audit fees, wages and salaries,
freight and carriage, rent rates and taxes and electricity etc., travelers
and agents, contingent liabilities.




3.3 Meaning and importance of verification and valuation — mode of
valuation of fixed assets, current assets, wasting assets intangible
assets auditor’s position regarding valuation of assets, verification and
valuation of different classes of assets — verification of different
liabilities ; auditors position regarding verification of liabilities.

3.4 Let us sum up

3.5 Questions or review

3.6 Suggested reading

3.7 References

Unit 4 : Depreciation — Reserves and Provisions

4.0 Objectives

4.1 Introduction

4.2 Meaning, and definition of depreciation —causes for depreciation
bases depreciation and maintenance depreciation and replacement
cost- depression and companies Act- methods of providing
depreciation, auditor’s duty and leg views regarding depreciation.
4.3 Meaning and definition of reserves and provisions — difference
between reserves and provisions — types of reserves, general and
specific reserves — method of creating sinking fund reserve — auditor’s
duty reserve fund, capital reserve auditor’s duty — Meaning and
definition of secret reserves, methods of creating secret reserves,
objections to create secret reserves, auditor’s duty.

4.4 Let us sum up

4.5 Questions or review

4.6 Suggested reading

4.7 References

Unit 5 : Capital and Revenue — company audit — General :

5.0 Objectives

5.1 Introduction

5.2 Meaning and definition of capital and revenue expenditure,
capital and revenue payments and capital and revenue receipts,
auditor’s duty — deferred revenue expenditure, auditor’s duty

5.3 Qualifications and disqualifications of a company auditor,
appointment of an auditor, appointment of first auditor, appointment
and reappointment of retiring auditor by shareholders, appointment
by central government, by special resolution, casual vacancies,
defective appointment, rotation of auditors, removal of auditor,
appointment of new auditor in place of retiring auditor, remuneration
of an auditor, joint auditors, branch auditors, statutory auditor, and
branch auditor right and powers of auditor, duties of an auditor, true
and fair view ,legal decisions on the duties and responsibilities of an
auditor.

5.4 Let us sum up

5.5 Questions or review

5.6 Suggested reading

5.7 References

Unit 6 : Company audit — specific Auditor report
6.0 Objectives




6.1 Introduction

6.2 Audits of share capital, issue of shares for consideration other
thane cash, issue of shares at a premium, at discount —forfeited
shares, bonus shares guidelines for issue if bonus shares, calls in
arrears and calls in advance, issue and redemption of preference
shares, auditor’s duty — share transfer audit — transmission of shares,
audit of under- writing commission, audit of brokerage issue of
debentures, audit of debentures, re-issue of redeemed debentures
auditor’s duty- mortgages and charges — preliminary expenses,
auditor’s duty the audit of interest paid out of capital, public deposits,
the statutory audit and statutory report- profits prior to
incorporation, auditor’s duty — appointment of directors, qualification
and disqualification of directors, guidelines regarding managerial
remuneration, remuneration of directors, loans to directors,
managing director, manager, auditors duty- final and interim
dividends, dividend on preference shares, unclaimed dividends,
payment of dividend, auditor’s duty alteration of capital, auditor’s
duty regarding increase of capital and reduction of capital — audit of
private company privileges and exemptions of a private company

6.3 Meaning and importance of auditor’s report, contents, entries
subsequent to the date of balance sheet — kinds of report i.e. clean
report and qualified report, their drafting — distinction between
report and certificate.

6.4 Let us sum up

6.5 Questions or review

6.6 Suggested reading

6.7 References

Unit 7 : Divisible Profits —Liabilities Of A Company Auditor

7.0 Objectives

7.1 Introduction

7.2 Divisible profits : meaning and definition of profit, determination
of profits and its problems, effects of wrong evaluation of Profits,
distinction between profit and divisible profit — law relating to
dividend and source of dividend — rules for transfer to reserve,
provisions for depreciation in relation to divisible profits — capital
profit and distribution of dividend , can profit be distributed without
making good-loss of fixed assets — auditor’s duty regarding divisible
profits.

7.3 Liabilities of an auditor of a private concern and an auditor
appointed under Companies Act — civil liability for negligence,
liability for misfeasance, criminal liability, legal cases — liability for
unaudited accounts, liability under Indian penal code, liability to third
parties, liability of an Honorary auditor, liability of joint auditors,
liability of local auditors, legal cases.

6.4 Let us sum up

6.5 Questions or review

6.6 Suggested reading

6.7 References

Unit 8 : Audit of Different Institutions — Investigation.




8.0 Objectives
8.1 Introduction
8.2 Approach and method of audit into the accounts and auditor’s
duties and liabilities with regard to the following.
Co-operatives
Schools, colleges and universities
Clubs
Hotels
Hospitals
Cinema Houses
Charitable institutions
Executors and trustees.
8.3 Meaning and definition of investigation —difference between audit
and investigation — different classes of investigations i.e. investigation
on behalf of a person who intends to join an established business or
on behalf an incoming partner, on behalf of a purchaser to ascertain
the earning capacity of the proposed business, in case of suspense
fraud, on behalf of a lender, on behalf of a prospective shareholder,
investigation under the Indian Companies Act, statutory investigation,
legal cases on the duty of the investigator.
8.4 Let us sum up
8.5 Questions or review
8.6 Suggested reading
8.7 References

Unit 9 : Cost and Management audit — ratio Analysis — Criticisms of
Published accounts — Auditing of Mechanised and EDP Systems

8.0 Objectives

8.1 Introduction

8.2 Introduction to cost audit, definition, objectives and advantages,
types of cost audit, distinction between financial audit and cost audit
objectives and advantages of management audit, approach to
management audit, work and duties of management auditor.

8.3 Introduction to mechanized and EDP systems, computers, input
devices, storage devices, other devices, Problems in the case of audit
of computerised accounts. EDP and internal control, need for review
around computer. Auditing through computer data online real time
systems

9.4 Let us sum up

9.5 Questions or review

9.6 Suggested reading

9.7 References

Unit 10 : Professional ethics and regulation — Future trend auditing-
social audit:

10.0 Objectives

10.1 Introduction

10.2 Introduction to Professional ethics and Professional misconduct
— Charter accountants Act of 1949, ethical standards of Professional
accountants — enquire into the misconduct.




10.3 Future trends, price level adjusted statements and their audit —
financial forecasts and their audit —human resources accounting —
audit committees —reporting on financial sickness.

10.4 Social audit.

10.5 Let us sum up

10.6 Questions or review

10.7 Suggested reading

10.8 References

BCDAB 301 | Paper Il : Advanced Baking
Co- Operative Banking & Development Banking In India
Unit 1: Co- Operative Banking;
1.0 Objectives
1.1 Introduction
1.2 Co- Operative Banking in India
1.3 Evolution Of Co- Operative Credit Movement in India
1.4 Co-Operative Banks and rural Credit
1.5 Let us sum up
1.6 Questions or review
1.7 Suggested reading
1.8 References
Unit 2: Development Banking In India.
2.0 Objectives
2.1 Introduction
2.3 Development Banking In India
2.4 Evolution and Growth of Development banking in India
2.5 Assistance by development Bank
2.6 Review of Functions of Development Bank
2.7 Irrelevance of Development Banking in India
2.8 Let us sum up
2.9 Questions or review
2.10 Suggested reading
2.11 References
BCDAC 301 | Paper 5: Advanced Accountancy

Unit 1: Company accounts

1.0 Objectives

1.1 Introduction

1.2 Issue,

1.3 Forfeiture and Reissue of shares,
1.4 Redemption of Preference shares
1.5 Let us sum up

1.6 Questions or review

1.7 Suggested reading

1.8 References

Unit 2: Company accounts
2.0 Objectives




2.1 Introduction

2.2 Issue of Debentures and Redemption of Debentures — Sinking
Fund Method only.

2.3 Let us sum up

2.4 Questions or review

2.5 Suggested reading

2.6 References

Unit 3: Company Accounts:

3.0 Objectives

3.1 Introduction

3.2 Final accounts of the company as per stature.
3.3 Let us sum up

3.4 Questions or review

3.5 Suggested reading

3.6 References

Unit 4: Valuation of Goodwill and Shares :

4.0 Objectives

4.1 Introduction

4.2 Average Profit method and super profit method only and
valuation of shares.

4.3 Let us sum up

4.4 Questions or review

4.5 Suggested reading

4.6 References

Unit 5: Company :

5.0 Objectives

5.1 Introduction

5.2 Amalgamation,

5.3 Absorption,

5.4 Purchase and Merger and External Reconstruction.
5.5 Let us sum up

5.5 Questions or review

5.6 Suggested reading

5.7 References

Unit 6: Company Accounts :

6.0 Objectives

6.1 Introduction

6.2 Alteration of Share Capital and Internal Reconstruction.
6.3 Let us sum up

6.4 Questions or review

6.5 Suggested reading

6.6 References

Unit 7: Company accounts :

7.0 Objectives

7.1 Introduction

7.2 Liquidators Final Statement Of accounts




7.3 Let us sum up

7.4 Questions or review
7.5 Suggested reading
7.6 References

Unit 8: Holding Company Accounts :
8.0 Objectives

8.1 Introduction

8.2 Simple problems only.

8.3 Let us sum up

8.4 Questions or review

8.5 Suggested reading

8.6 References

Unit 9: Final Accounts :

9.0 Objectives

9.1 Introduction

9.2 Final Accounts of Banking companies
9.3 Let us sum up

9.4 Questions or review

9.5 Suggested reading

9.6 References

Unit 10: Ratio Analysis :

10.0 Objectives

10.1 Introduction

10.2 Meaning,

10.3 Classification

10.4 Advantages and limitations. Simple problem only
10.5 Let us sum up

10.6 Questions or review

10.7 Suggested reading

10.8 References

BADIF 301 paper : Industrial Finance

Unit 1: Industrial Finance:

1.0 Objectives

1.1 Introduction

1.2 Meaning & definition- scope and importance
1.3 Let us sum up

1.4 Questions or review

1.5 Suggested reading

1.6 References

Unit 2: Floatation of Corporate securities :
2.0 Objectives
2.1 Introduction




2.2 Salient features of an efficient capital structure — debt — equity
mix, financial leverage — causes and consequences of under
capitalization.

2.3 Let us sum up

2.4 Questions or review

2.5 Suggested reading

2.6 References

Unit 3: Floatation of Corporate Securities
3.0 Objectives
3.1 Introduction

3.2 Equity shares, preference shares, bonds, debentures, rights issues

and convertible securities — public deposits inter corporate loans —
merits and demerits of foreign capital- underwriting techniques.
3.3 Let us sum up

3.4 Questions or review

3.5 Suggested reading

3.6 References

Unit 4: Stock Exchanges :

4.0 Objectives

4.1 Introduction

4.2 Role and functions — organization of Indian stock exchanges —
regulatory bodies — with specific reference to SEBI.

4.3 Let us sum up

4.4 Questions or review

4.5 Suggested reading

4.6 References

Unit 5: Term- Lending Financial Institution :

5.0 Objectives

5.1 Introduction

5.2 Role of IDBI, IFCI, ICICI, and State Financial Corporations With
special reference to KSFC.

5.3 Let us sum up

5.4 Questions or review

5.5 Suggested reading

5.6 References

Unit 6: Working Capital Management :

6.0 Objectives

6.1 Introduction

6.2 Concept of operating cycle — estimation of working capital
requirements — determinants of working capital.

6.3 Let us sum up

6.4 Questions or review

6.5 Suggested reading

6.6 References

Unit 7: Inventory Management and Control :
7.0 Objectives
7.1 Introduction




7.2 EOQ, re-ordering point, ABC analysis
7.3 Let us sum up

7.4 Questions or review

7.5 Suggested reading

7.6 References

Unit 8: Working Capital Finance

8.0 Objectives

8.1 Introduction

8.2 Trade credit and commercial banks meeting working capital
requirements.

8.3 Let us sum up

8.4 Questions or review

8.5 Suggested reading

8.6 References

Unit 9: Retained Earnings :

9.0 Objectives

9.1 Introduction

9.2 Dividend policy decisions —issue of bonus shares.
9.3 Let us sum up

9.4 Questions or review

9.5 Suggested reading

9.6 References

Unit 10 : Venture Capital :

10.0 Objectives

10.1 Introduction

10.2 Concept of venture capital — features — factors leading to
development of venture capital. Venture capital V/s private equity
investment process.

10.3 Let us sumup

10.4 Questions or review

10.4 Suggested reading

10.6 References

BCDPM 301 | paper : Personnel Management & Industrial Relations

Unit 1: Industrial Relations :

1.0 Objectives

1.1 Introduction

1.2 Concepts — objectives — causes — measures for improving
industrial relations — conditions for congenial industrial relations.
1.3 Let us sum up

1.4 Questions or review

1.5 Suggested reading

1.6 References

Unit 2: Trade Unionism in India :
2.0 Objectives




2.1 Introduction

2.2 Definition — objectives — functions — problems — measures to
strengthen trade union..

2.3 Let us sum up

2.4 Questions or review

2.5 Suggested reading

2.6 References

Unit 3: Employee Discipline :

3.0 Objectives

3.1 Introduction

3.2 Causes — model grievance procedure — redressal of grievance —
effects of grievance.

3.3 Let us sum up

3.4 Questions or review

3.5 Suggested reading

3.6 References

Unit 4: Employee Discipline :

4.0 Objectives

4.1 Introduction

4.2 Causes of indiscipline — objectives — types — disciplinary procedure
and essentials of good disciplinary system — principles of industrial
discipline — red hot —stove rule.

4.3 Let us sum up

4.4 Questions or review

4.5 Suggested reading

4.6 References

Unit 5: Collective Bargaining :

5.0 Objectives

5.1 Introduction

5.2 Objectives — process — types — functions- essential conditions for
the success of collective bargaining — prerequisites.

5.3 Let us sum up

5.4 Questions or review

5.5 Suggested reading

5.6 References

Unit 6: Workers Participation in Management :

6.0 Objectives

6.1 Introduction

6.2 Objectives — forms of WPM- essential conditions for successful
working of WPM.

6.3 Let us sum up

6.4 Questions or review

6.5 Suggested reading

6.6 References

Unit 7: Industrial disputes :
7.0 Objectives
7.1 Introduction




BCDBL 301

7.2 Forms of industrial disputes — strikes and lockouts — causes of
industrial dispute — preventive measures — settlement of industrial
disputes.

7.3 Let us sum up

7.4 Questions or review

7.5 Suggested reading

7.6 References

Unit 8: Health and Safety measures

8.0 Objectives

8.1 Introduction

8.2 Significance — statutory provisions — fringe benefits.
8.3 Let us sum up

8.4 Questions or review

8.5 Suggested reading

8.6 References

Unit 9: Welfare and social security :

9.0 Objectives

9.1 Introduction

9.2 Types of welfare services — statutory provisions — labour welfare
office — types of social security — social security in India.

9.3 Let us sum up

9.4 Questions or review

9.5 Suggested reading

9.6 References

Unit 10 : Employee empowerment and Quality Circles :

10.0 Objectives

10.1 Introduction

10.2 Elements of empowerment — empowerment process — objectives
of quality circles — organizational structure of quality circle — benefits
and problems of quality circle.

10.3 Let us sum up

10.4 Questions or review

10.4 Suggested reading

10.6 References

BUSINESS LAW

Unit 1: INDIAN CONTACT ACT 1872

1.0 Introduction

1.1 Objectives

1.0 Concept of Law

1.1 Meaning, Definition

1.2 branches of law

1.3 Indian Contract Act 1872

1.4 Meaning and definition of contract

1.5 Distinction between agreement and contract
1.6 Classification of contract

1.7 According to validity, mode of creation ,performance
1.8 Let us sum up




1.9 Questions or review
1.10 Suggested reading
1.11 References

Unit 2: OFFER, ACCEPTENCE AND CONSIDERATION

2.0 Introduction

2.1 Objectives

2.2 Offer :Definition, and legal rules for a valid offer

2.3 Acceptance : definition and legal rules relating to acceptance
2.4 Consideration : definition and legal rules

2.5 Exception to the rule "no consideration no contract”
2.6 Privity of contract(stranger to a contract)

2.7 Let us sum up

2.8 Questions or review

2.9 Suggested reading

2.10 References

Unit 3: Contractual Capacity and free consent :
3.0 Objectives

3.1 Introduction

3.2 Contractual capacity

3.3 Meaning and definition

3.4 Law relating to agreement by a Minor
3.5 Free consent

3.6 Meaning and definition

3.7 Coercion

3.8 Definition requisites

3.9 Undue influence

3.10 Definition, requisites

3.11 Let us sum up

3.12 Questions or review

3.13 Suggested reading

3.14 References

Unit 4: Lawful Object, Doctrine of Public Policy Quasi Contracts :
4.0 Objectives

4.1 Introduction

4.2 Lawful object

4.3 Meaning and definition

4.4 Doctrine of Public policy

4.5 Agreements opposed to public policy

4.6 Quasi contracts

4.7 Circumstances Which give rise to Quasi-contractual obligations
4.8 Wagering agreements

4.9 Meaning definition and essentials

4.10 Contingent contract

4.11 Meaning and essentials




4.12 Let us sum up

4.13 Questions or review
4.14 Suggested reading
4.15 References

Unit 5: :Discharge of contract — Breach of Contract, Remedies for

Breach :

5.0 Objectives

5.1 Introduction

5.2 Discharge of contract

5.3 Meaning and modes of discharge of contract, Breach of contract
5.4 Meaning and definition

5.5 Remedies for brach of contract, Damages: meaning and kinds of
damages

5.5 Let us sum up

5.6 Questions or review

5.7 Suggested reading

5.8 References

Unit 6: Special Contracts :

6.0 Objectives

6.1 Introduction

6.2 Contract of indemnity : meaning essentials and legal rules

6.3 Contract of guarantee: meaning, essentials and legal rules: rights
of surety, discharge of surety

6.4 Bailment: definition, essentials and kinds of bailment, duties,
rights and liabilities of Bailor and Bailee

6.5 Pledge: definition, essentials, pledge by non-owners — agency:
meaning of agency agent and principal legal rules for a valid agency,
rights, duties and liabilities Agents.

6.3 Let us sum up

6.4 Questions or review

6.5 Suggested reading

6.6 References




Year- wise Course Details of B.Ed. (ODL) Programme

1 Year B.Ed.
Course Code Course Title Credits
Course - 1 Childhood and Growing Up 4
Course - 2 Contemporary India and Education 4
Course - 3 Learning and Teaching 4
Course - 4 Language Across the Curriculum 2
Course - 5 Understanding Disciplines and School subjects 2
Course - 6 Gender, School and Society 2
Course — 9 Knowledge and Curriculum 4
Course — 11 Inclusive Education 2
EP.C.-1 Reading and Reflecting on Text 2
EP.C.-3 Critical Understanding of ICT 2
Total no. of Credits 28
2" Year B.Ed.

Course Code Course Title Credits
Course -7 Pedagogy of School Subject —I 4
Course -8 Pedagogy of School Subject —I1 4
Course — 10 Assessment for Learning 4
EP.C.-2 Drama and Art in Education 2
EP.C.-4 Understanding the Self 2
Course-12 Optional a) Guidance & Counselling
(Students have to . ; 2

b) ) Environmental Education
choose any one of the
Optional)
Internship -I Practicum-I 8
Internship -11 Practicum-II 8
Practical Exam —I 2
Practical Exam —II 2
Total Credits for 2"! Year 38
Grand Total of Credits for Two Years 66




Self-Learning Material Content
Programme: Bachelor of Business Administration (B.B.A)

Ist Year

Course Course Name Study
Code hours/
Credit

BM 1.1 English: English Language 6

Unit | Perceptions

1.0 Objectives

1.1 Introduction

1.2 A selections of modern English Writing(ed. Santa Rameshwar Rao
,orient Longman

1.3 let’s Sum up

1.4 Question or review

1.5 Suggested reading

1.6 Refrence

Unit Il Indian Prose for Effective Communications

1.0 Objectives

1.1 Introduction

1.2 A practical prose for effective Communications

1.4 Prose for Colleges

1.7 let’s Sum up

1.8 Question or review

1.9 Suggested reading

1.10 Refrence

BM 1.2 T3 6
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Unit 1 : Prose

1.0 The following lessons only

1.1 Introduction

1.2 Objectives

1.3 Prarthana — Sisyopadcsha, Dinacara, Striparva, Anusasana
Parva, Acchodavarnana, Sanskrutha Bhavitavyam,
Pracinarajya Sastram.

1.4 Letussum up

1.5 Questions or Review

1.6 Suggested reading

1.7 References

Unit — 2 : Kumarasambhava — 5* Conto
3 Introduction

2.1 Objectives

2.2 Let us sum up

2.1 Questions or Review

2.2 Suggested reading

2.5 References

Unit — 3 : Grammar

4 Introduction

3.1 Objectives

3.2 Nama, Sarvanam, Forms, Panchalakaras, Main Krudanta
Forms, Active & Passive Voices, Karakas & Important
Samasas.

3.3 Let us sum up

3.4 Questions & Reviews

3.5 Suggested reading

3.6 References

BM 1.3

Hindi

Unit | : A collection of Poetry “KAVYA KUSUM”
1.0 Objectives

1.1 Introduction

1.2 let’s Sum up




1.3 Question or review
1.4 Suggested reading
1.5 Reference

Unit Il : Collection of Stories “PRATHIDHINI KAHANIYA”
1.1 Introduction

1.2 Objectives

1.7 let’s Sum up

1.8 Question or review

1.9 Suggested reading

1.10 Reference

Unit lll : A collection of Prose “GADYA CHAYAN”
2.0 Objectives

1.1 Introduction

1.2 let’s Sum up

1.3 Question or review

1.4 Suggested reading

1.5 Reference

Unit IV : GRAMMAR, PATHRA LEKHAN, PRATHIVEDAN, SAMACHAR
LEKHAN, TRANSLATION

1.1 Introduction

1.2 Objectives

1.7 let’s Sum up

1.8 Question or review

1.9 Suggested reading

1.10 Reference

BM1.9

Business Communication

Unit | Business Communication
2.3 Obijectives

2.4 Introduction

2.5 Meaning

2.6 Description

2.7 Barriers to Communication
2.8 let’s Sum up

2.9 Question or review

2.10 Suggested reading
2.11 Refrence

Unit Il Types Of Communication

3 Objectives

2.1 Introduction

2.2 Horizontal

2.3 Vertical

2.4 Downward, Upward

2.5 Grapevine

2.6 Consensus

2.7 Methods of Communication

2.8 Simple rules of effective Communication




2.9 let’s Sum up

2.10 Question or review
2.11 Suggested reading

2.12 Refrence

Unit Ill Managerial Communication
3.1 Objectives

3.2 Introduction

3.3 Communication Skills

3.4 Verbal and non-verbal

3.5 Written Communication Skill
3.6 Communication Network
3.7 let’s Sum up

3.8 Question or review

3.9 Suggested reading

3.10 Refrence

Unit IV Management Reports
4 Objectives

3.1 Introduction

3.2 Principles of writing Reports
3.3 Types of Report

3.4 Telephone

3.5 Telex Fax

3.6 let’s Sum up

3.7 Question or review

3.8 Suggested reading

3.9 Refrence

Unit V Business Letters
5 Objectives
5.1 Introduction
5.2 Types of Letter
5.3 Basic principles
5.4 Style and Tone
5.5 let’s Sum up
5.6 Question or review
5.7 Suggested reading
5.8 Refrence

Unit VI Commercial Letters
6 Objectives
6.1 Introduction
6.2 Enquires and Replies
6.3 Order and supply
6.4 Complaints and their adjustment
6.5 Collection Letters
6.6 Sales letters
6.7 Status enquires
6.8 let’s Sum up
6.9 Question or review




6.10 Suggested reading
6.11 Refrence

Unit VII Letters for Calling For A Post
7.0 Objectives

7.1 Introduction

7.2 Job application

7.3 Calling for Interview
7.4 Appointment Orders
7.5 Termination Order
7.6 let’'s Sum up

7.7 Question or review
7.8 Suggested reading
7.9 Refrence

Unit VIII Precis Writing
8.0 Objectives
8.1 Introduction
8.2 let’s Sum up
8.3 Question or review
8.4 Suggested reading
8.5 Refrence

BM 1.7

Principles Of Management

Unit | Business

1.0 Objectives

1.1 Introduction

1.2 Meaning of Business

1.3 Definition

1.4 Nature and Charterstic of business

1.5 Objectives of Business

1.6 Scope of Business

1.7 Factor affecting choice of A suitable form of Business
Organisation

1.8 Sole Trading Concern

1.9 Partnership firm

1.10  Joint Hindu family firm

1.11  Joint stock Company

1.12  Co-operatives

1.13  Trust

1.14  let’s Sumup

1.15 Question or review

1.16 Suggested reading

1.17 Refrence

Unit Il Plant Location

2.0 Objectives

2.1 Introduction

2.2 Meaning and definitions of plant location
2.3 Affecting plant location

2.4 Definition of plant layout




2.5 Types of plant layout

2.6 Principles of principles of plant layout
2.7 Procedures of plant layout

2.8 Factor influencing plant layout

2.9 Exercises

2.10 Let’sSumup

2.11 Question or review
2.12 Suggested reading
2.13 Refrence

Unit 1l Introduction To Management

3.0 Objectives

3.1 Introduction

3.2 Introduction to management

3.3 Management thoughts

3.4 Process and concepts

3.5 Managerial skills

3.6 Nature and scope of management
3.7 let’s Sum up

3.8 Question or review

3.9 Suggested reading

3.10 Refrence

Unit IV Evolution of Management

4.0 Objectives

4.1 Introduction

4.2 evolution of management

4.3 Classic management

4.4 Behaviors and quantitative schools
4.5 Contribution of Charles Robert Owen
4.6 Management of FW Taylor and

4.7 scientific management contributions of Henry Fayol
4.8 Classical Organisation theory

4.9 Human relation movement

4.10 Behavior approach to management
4.11 System and contingency

4.12  approach to management

4.13  let’s Sum up

4.14  Question or review

4.15 Suggested reading

4.16 Refrence

Unit V PLANNING

5.0 Objectives

5.1 Introduction

5.2 planning definitions

5.3 Importance

5.4 Types of process

5.5 Effective planning

5.6 Business planning

5.7 Strategic planning

5.8 Corporate level

5.9 Strategy and business unit strategy
5.10 let’'s Sum up




5.11 Question or review
5.12 Suggested reading
5.13 Refrence

Unit VI Organizing

6.0 Objectives

6.1 Introduction

6.2 Organizing Meaning

6.3 principles of organizing

6.4 Types of Organisation

6.5 Line, staff ,functional, committees organizational
6.6 manual depart mentation authority
6.7 span of control

6.8 let’s Sum up

6.9 Question or review

6.10 Suggested reading

6.11 Refrence

Unit VII Staffing

7.0 Objectives

7.1 Introduction

7.2 Staffing meaning

7.3 Significance of staffing
7.4 Importance of staffing
7.5 let’s Sum up

7.6 Question or review

7.7 Suggested reading

7.8 Refrence

Unit VIII Leadership

8.0 Objectives

8.1 Introduction

8.2 leadership definitions

8.3 Importance of leadership style
8.4 Style of leadership

8.5 Motivations

8.6 How to make a leadership effective
8.7 let’s Sum up

8.8 Question or review

8.9 Suggested reading

8.10 Refrence

Unit IX Coordinating and Controlling
9.0 Objectives

9.1 Introduction

9.2 Coordinating and controlling meaning
9.3 Principles of coordinating

9.4 Control process of coordinating
9.5 Methods of coordination

9.6 Controlling management

9.7 let’s Sum up

9.8 Question or review

9.9 Suggested reading




9.10 Refrence

Unit X Multinational Corporations

10.0  Objectives

10.1  Introduction

10.2  Multinational corporation definition

10.3  Characteristics of multinational corporation
10.4 Investments of multinational corporation
10.5 Benefits of operation

10.6  Multinational corporation benefits and drawback
10.7  let’s Sum up

10.8  Question or review

10.9 Suggested reading

10.10 Refrence

BM 1.6

Business Economics

Unit | Business Economic

1.0 Objectives

1.1 Introduction

1.2 Definition

1.3 Wealth

1.4 Welfare ,scarcity and growth
1.5 Basic concept wants goods
1.6 Utility and wealth

1.7 let’s Sum up

1.8 Question or review

1.9 Suggested reading

1.10 Refrence

Unit Il Demand

2.0 Obijectives

2.0 Introduction

2.1 Definitions

2.2 Demand law

2.3 Demand expectation

2.4 Law of demand

2.5 Difference between change in quality quantity and demand
and change in demand

2.6 Elasticity demand price income and cross elasticity
measurements supply

2.7 Law of supply

2.8 let’s Sum up

2.9 Question or review

2.10 Suggested reading

2.11 Refrence

Unit 11l Cost and Revenue Analysis

3.0 Objectives

3.0 Introduction

3.1 Cost and revenue analysis

3.2 Concept of cost short run and long run cost behaviour

3.3 Cost control and cost reduction




3.4 Total revenue

3.5 Average revenue
3.6 Marginal revenue
3.7 let’s Sum up

3.8 Question or review
3.9 Suggested reading
3.10 Refrence

Unit IV Equilibrium Of The Firm

4.0 Objectives

4.0 Introduction

4.1 equilibrium of a film

4.2 Mc and Mr principles of profit maximization

4.3 let’s Sum up

4.4 Question or review

4.5 Suggested reading

4.6 Refrence

Unit V Price and Output Determination Under

5.0 Objectives

5.0 Introduction

5.1 Price and output

5.2 Determination under different market

5.3 Forms perfect competition

5.4 Monopoly

5.5 Monopolistic competition

5.6 Price discrimination

5.7 let’s Sum up

5.8 Question or review

5.9 Suggested reading

5.10 Refrence

Unit VI Factors of Production

6.0 Objectives

6.0 Introduction

6.1 Land labour capital and organisation

6.2 Features efficiency and divisions of labours

6.3 Theory of wages subsistence

6.4 Theory of marginal productivity

6.5 Theory and modern

6.6 Theory minimum wages

6.7 Controversy theory of profit

6.8 Risk uncertainty and dynamic theory

6.9 Sales maximization as an alternative to profit maximization
principles

6.10 let's Sum up

6.11  Question or review

6.12 Suggested reading

6.13 Refrence

Unit VIl Demand fore casting

7.0 Objectives

7.0 Introduction

7.1 Demand forecasting meaning




7.2 Demand forecasting

7.3 Obijectives of demand forecasting
7.4 Techniques of demand forecasting
7.5 let’s Sum up

7.6 Question or review

7.7 Suggested reading

7.8 Refrence

Unit VIII Elements Of Price and Pricing Pratices
8.0 Objectives

8.0 Introduction

8.1 Elements of price and pricing practice
8.2 Meaning of price

8.3 Importance of price

8.4 Factor affecting price goal

8.5 Pricing of new product retaining the price
8.6 let’s Sum up

8.7 Question or review

8.8 Suggested reading

8.9 Refrence

Unit IX Theories of population

9.0 Objectives

9.0 Introduction

9.1 Malthusian theory

9.2 Optimum theory

9.3 let’s Sum up

9.4 Question or review

9.5 Suggested reading

9.6 Refrence

BM1.8 Financial Accounts

Unit

1.0 Objectives

1.1 Introduction

1.2 Nature of accounting theory

1.3 Development of accounting practice
1.4 let’s Sum up

1.5 Question or review

1.6 Suggested reading

1.7 Refrence

Unit Il Principles of Double Entry

2.0 Objectives

2.1 Introduction

2.2 meaning

2.3 principles of double entry system
2.4 Recording of business transaction
2.5 let’s Sum up

2.6 Question or review

2.7 Suggested reading

2.8 Refrence

Unit Il Subsidiary books




3.0 Objectives

3.1 Introduction

3.2 Subsidiary books

3.3 purchase book

3.4 sales books

3.5 purchase return books

3.6 sales return books

3.7 Cash book preparation of bank
3.8 Reconciliation statement

3.9 let’s Sum up

3.10 Question or review

3.11 Suggested reading

3.12 Refrence

Unit IV Ledger account balancing of ledger

4.0 Objectives

4.1 Introduction

4.2 Ledger account

4.3 Balancing of ledger account
4.4 Trial balance account

4.5 let’s Sum up

4.6 Question or review

4.7 Suggested reading

4.8 Refrence

Unit V Trading Profit and Loss Accounts
5.0 Objectives

5.1 Introduction

5.2 Trading profit and loss account
5.3 Balance sheet preparing

5.4 Final accounts with adjustments
5.5 let’s Sum up

5.6 Question or review

5.7 Suggested reading

5.8 Refrence

Unit VI Partnership account

6.0 Objectives

6.1 Introduction

6.2 partnership account

6.3 Preparations of partnership capital
6.4 Capital of admission of a partnership
6.5 Retirement of partner

6.6 Death of partner

6.7 Dissolution of partnership

6.8 let’s Sum up

6.9 Question or review

6.10 Suggested reading

6.11 Refrence

Unit VII Accounts form Incomplete Records
7.0 Objectives

7.1 Introduction

7.2 Accounts from incomplete records




7.3 Conversion of single entry into double entry system
7.4 let’s Sum up

7.5 Question or review

7.6 Suggested reading

7.7 Refrence

Unit VIII Depreciation

8.0 Objectives

8.1 Introduction

8.2 Depreciation account

8.3 Definition ratio and causes method
8.4 Causes of charging depreciation
8.5 let’s Sum up

8.6 Question or review

8.7 Suggested reading

8.8 Refrence

Unit IX Branch

9.0 Objectives

9.1 Introduction

9.2 Branch and departmental accounts

9.3 Including inter department transferred etc.
9.4 let’s Sum up

9.5 Question or review

9.6 Suggested reading

9.7 Refrence

Unit X Consignment

10 Objectives

10.1  Introduction

10.2  Consignment and joint venture (theory only)
10.3  let’s Sum up

10.4  Question or review

10.5 Suggested reading

10.6 Refrence




Self-Learning Material Content

Programme: Bachelor of Business Administration (B.B.A)

IInd Year
Course Course Name Study
Code hours/
Credit
BM 2.6 Business Mathematics and Statistics 6

Unit I Logarithms

1.0 Objectives

1.1 Introduction

1.2 Definitions

1.3 Common Logarithms
1.4 Characteristics

1.5 Mantissa anti logarithms
1.6 let’s Sum up

1.7 Question or review
1.8 Suggested reading
1.9 Refrence

Unit II Simple interest

2.0 Objectives

2.1 Introduction

2.2 Payment by installment

2.3 True Discount and banker’s discount
2.4 Equated Due date

2.5 let’s Sum up

2.6 Question or review

2.7 Suggested reading

2.8 Refrence

Unit III Compound Interest and Annuities
3.0 Objectives

3.1 Introduction

3.2 Definitions

3.3 Formula for fraction of period interest
3.4 interest payable half yearly or quarterly
3.5 numerical rate and effective rate

3.6 annuities, Stinking fund

3.7 Present value of deferred annuity

3.8 Lease hold and free hold asset

3.9 let’s Sum up

3.10  Question or review

3.11  Suggested reading

3.12  Refrence




Unit IV Introduction of Statistics
4.0 Objectives

4.1 Introduction

4.2 Definitions

4.3 Function

4.4 Scope

4.5 Limitations of statistics
4.6 let’s Sum up

4.7 Question or review

4.8 Suggested reading

4.9 Refrence

Unit V Collection of data

5.0 Objectives

5.1 Introduction

5.2 Definitions

5.3 Primary ,secondary methods of collection
5.4 Questionnaires

5.5 Classifications and tabulations
5.6 Diagramic Histogram Frequency
5.7 Polygons

5.8 let’s Sum up

5.9 Question or review

5.10  Suggested reading

5.11  Refrence

Unit VI Measures of Central Value
6.0 Objectives

6.1 Introduction

6.2 Definitions

6.3 Mean

6.4 Medium

6.5 Mode

6.6 Geometric Limitations
6.7 let’s Sum up

6.8 Question or review
6.9 Suggested reading
6.10  Refrence

Unit VII Measures of Dispersion
7.0 Objectives

7.1 Introduction

7.2 Range

7.3 Mean Deviation

7.4 Standards Deviations

7.5 Coefficient of Variations
7.6 Variances

7.7 let’s Sum up

7.8 Question or review

7.9 Suggested reading




7.10  Refrence

Unit VIII Correlation Analysis

8.0 Objectives

8.1 Introduction

8.2 Karla Pearson

8.3 Spearman’s Concurrent Deviations
8.4 let’s Sum up

8.5 Question or review

8.6 Suggested reading

8.7 Refrence

Unit IX Index Numbers

9.0 Objectives

9.1 Introduction

9.2 Construction of Index no

9.3 Methods of Laspeyers Passches,Fishers
9.4 Consumer Price Index Numbers

9.5 let’s Sum up

9.6 Question or review

9.7 Suggested reading

9.8 Refrence

Unit X Time Series

10.0  Objectives

10.1 Introduction

10.2  Trends

10.3  Secular

10.4  Seasonal Cyclical

10.5 Irregular Variations

10.6  Methods of Calculations of Trends
10.7 Moving Averages and second degrees
10.8 let’s Sum up

10.9  Question or review
10.10 Suggested reading
10.11 Refrence

BM 2.7

Commercial Law

Unit Commercial Law

1.0 Objectives

1.1 Introduction

1.2 Need and importance

1.3 Business legislation

1.4 sources of commercial law
1.5 let’s Sum up

1.6 Question or review

1.7 Suggested reading




1.8 Refrence

Unit II Law of Contract
2.0 Objectives

2.1 Introduction

2.2 Nature of contract

2.3 Offer

2.4 Acceptance

2.5 Consideration capacity to contract
2.6 Free consent

2.7 Legally of object

2.8 let’s Sum up

2.9 Question or review
2.10  Suggested reading
2.11  Refrence

Unit III Performance of Contract
3.0 Objectives

3.1 Introduction

3.2 performance of contract

3.3 Discharge of contract

3.4 performance of contract

3.5 Remedies for breach of contract
3.6 let’s Sum up

3.7 Question or review

3.8 Suggested reading

3.9 Refrence

Unit IV Wagering Agreement
4 Objectives

4.1 Introduction

4.2 wagering agreement

4.3 Contingent contract

4.4 Quasi contract

4.5 let’s Sum up

4.6 Question or review

4.7 Suggested reading

4.8 Refrence

Unit V Indemnity and Guarantee

5 Objectives

5.1 Introduction

5.2 Indemnity and guarantee contract

5.3 Contract of Indemnity

5.4 Difference between a contract of indemnity & contract of
guarantee

5.5 let’s Sum up

5.6 Question or review

5.7 Suggested reading




5.8 Refrence

Unit VI Bailment and Pledge

6 Objectives

6.1 Introduction

6.2 Bailment and pledge

6.3 Introduction meaning of bailment

6.4 Definition essential requisites of bailment
6.5 Types of pyramid duties of bailee

6.6 Duties of bailor

6.7 Rights of bailee

6.8 Rights of bailor

6.9 Pledge

6.10 Rights and duties of pawnor and pewee
6.11 let’s Sum up

6.12  Question or review

6.13  Suggested reading

6.14  Refrence

Unit VII Contract of Agency

7 Objectives

7.1 Introduction

7.2 Contract of agency

7.3 Introduction and meaning

7.4 Definition essential of valid contract

7.5 Kind of agency

7.6 Notes on methods of creating of agency

7.7 Condition for valid rectification

7.8 Duties of an agent

7.9 Rights of an agent

7.10 Liabilities of an agent relations

7.11 Relationship between the sub agent and principal
7.12  Difference between sub agent and substituted agent
7.13  let’s Sum up

7.14  Question or review

7.15  Suggested reading

7.16  Refrence

Unit VIII Sale of Good Act

8 Objectives

8.1 Introduction

8.2 Sale of goods

8.3 Meaning and definitions of sales essential
8.4 Contract of sale and agreement of warranty implied
8.5 Condition implied warranties

8.6 Unpaid seller or vendor

8.7 Rights of unpaid seller

8.8 Significance of transfer for ownership

8.9 let’s Sum up

8.10  Question or review




8.11  Suggested reading
8.12  Refrence

Unit IX Negotiable Instruments Act

9 Objectives

9.1 Introduction

9.2 kinds of negotiable instruments

9.3 Parties to negotiable instruments

9.4 Dishonor and discharge negotiable instrument

9.5 Holder in due course crossing negotiation noting or
protecting endorsement

9.6 let’s Sum up

9.7 Question or review

9.8 Suggested reading

Refrence

BM 2.8 Marketing Management

Unit I Marketing Management
1.0 Objectives

1.1 Introduction

1.2 Meaning

1.3 Scope of management

1.4 Difference concepts of marketing
1.5 Importance of marketing

1.6 let’s Sum up

1.7 Question or review

1.8 Suggested reading

1.9 Refrence

Unit II Marketing Programmes
2.0 Objectives

2.1 Introduction

2.2 Planning

2.3 Processing

2.4 Corporate level

2.5 Business level

2.6 Strategic planning
2.7 let’s Sum up

2.8 Question or review
2.9 Suggested reading
Refrence

Unit IIT Marketing Mix

3.0 Objectives

3.1 Introduction

3.2 Products

3.3 Meaning of product and services Characteristic

3.4 product line and mix strategy product planning and Branding
and life cycle




3.5 Pricing meaning and objectives —pricing policies and
strategies types of pricing

3.6 Promotions meaning and objectives promotion mix
components

3.7 Advertisement sales promotions personnel selling

3.8 Place distribution marketing channels meaning nature types
and process

3.9 let’s Sum up

3.10  Question or review

3.11  Suggested reading

3.12  Refrence

Unit IV Buyers Behaviors
4.0 Objectives

4.1 Introduction

4.2 Determinants

4.3 Economic model

4.4 Social and cultural influence
4.5 Buying process

4.6 Selling process

4.7 let’s Sum up

4.8 Question or review

4.9 Suggested reading
4.10 Refrence

Unit V Marketing Information and Research
5.0 Objectives

5.1 Introduction

5.2 Information management MIS
5.3 Features and Components

5.4 Marketing Reachers

5.5 Elements

5.6 Objectives

5.7 And Utilities

5.8 let’s Sum up

5.9 Question or review

5.10  Suggested reading

5.11 Refrence

Unit VI Sales Management

6.0 Objectives

6.1 Introduction

6.2 Sales Management

6.3 Sales Planning

6.4 Policy

6.5 Organizing

6.6 Sales Force Selection and training etc.
6.7 let’s Sum up

6.8 Question or review




6.9 Suggested reading
6.10 Refrence

Unit VII Social Responsibility

7.0 Objectives

7.1 Introduction

7.2 Social concept

7.3 Ecological Aspects of marketing
7.4 let’s Sum up

7.5 Question or review

7.6 Suggested reading

7.7 Refrence

Unit VIII Consumer protection Act

8.0 Objectives

8.1 Introduction

8.2 Introduction Main Provisions

8.3 Consumer Dispute Redressed Procedure
8.4 let’s Sum up

8.5 Question or review

8.6 Suggested reading

8.7 Refrence

BM 2.9

Financial Management

Unit I Financial Management
1.0 Objectives

1.1 Introduction

1.2 Meaning and Definition

1.3 Nature and Scope

1.4 Objective of Financial Manager
1.5 Financial Decisions

1.6 Risk Return Trade Off

1.7 let’s Sum up

1.8 Question or review

1.9 Suggested reading

1.10 Refrence

Unit II Time Value of Money

2.0 Objectives

2.1 Introduction

2.2 Meaning

2.3 Reasons of Time Preference of Money
2.4 Importance of time value money
2.5 Techniques of time value money
2.6 let’s Sum up

2.7 Question or review

2.8 Suggested reading

2.9 Refrence




Unit III Capital Budgeting Decision
3.0 Objectives

3.1 Introduction

3.2 Meaning and definition

3.3 Nature and significature

3.4 Types of investment decisions

3.5 Capital budgeting

3.6 Traditional

3.7 Techniques of discounted cash flow
3.8 let’s Sum up

3.9 Question or review

3.10  Suggested reading

3.11  Refrence

Unit IV Cost of Capital

4.0 Objectives

4.1 Introduction

4.2 Meaning

4.3 Concept Of Cost of capital

4.4 Importance of cost of capital

4.5 Determinants of specific and Weighted cost of capital
4.6 let’s Sum up

4.7 Question or review

4.8 Suggested reading

Refrence

Unit V Capital Structure

5.0 Objectives

5.1 Introduction

5.2 Meaning and Definitions

5.3 Factors influsceing capital structure
5.4 Theories of capital structure

5.5 Over Capitalization under capitialsation
5.6 Optimum capital Struturte

5.7 let’s Sum up

5.8 Question or review

5.9 Suggested reading

5.10 Refrence

Unit VI Dividend Decision
6.0 Objectives

6.1 Introduction

6.2 Dividend and Valuation
6.3 Walters Model

6.4 Gordon’s Model

6.5 MM Model

6.6 Dividend Policy

6.7 Stability of Dividends
6.8 Forms of Dividends

6.9 let’s Sum up




6.10  Question or review
6.11  Suggested reading
6.12  Refrence

Unit VII Working Capital

7.0 Objectives

7.1 Introduction

7.2 Definitions

7.3 Operating cycle

7.4 Different types of Working cycle

7.5 Operating cycle

7.6 Financing of working capital

7.7 Determination of optimum investment

7.8 let’s Sum up

7.9 Question or review

7.10  Suggested reading

7.11  Refrence
Unit VIII Management of Cash and Marketable
Securities

8.0 Objectives

8.1 Introduction

8.2 Objective of cash management

8.3 Motives for holding cash

8.4 Strategies of cash management

8.5 Importance of cash management

8.6 Investment in marketable securities

8.7 Cash Budget

8.8 let’s Sum up

8.9 Question or review

8.10  Suggested reading

8.11 Refrence

Unit IX Management Receivables

9.0 Objectives

9.1 Introduction

9.2 Purpose of Receivables

9.3 Objectives of Receivables managements
9.4 Credit Policies

9.5 Factor Affecting the Size of receivables
9.6 Forecasting of receivables

9.7 let’s Sum up

9.8 Question or review

9.9 Suggested reading

Refrence

Unit X Inventory management

10.0  Objectives

10.1 Introduction

10.2  Meanings of inventories

10.3  Objectives of inventories management




10.4  Inventory control and techniques of inventory
management

10.5 let’s Sum up

10.6  Question or review

10.7  Suggested reading

10.8  Refrence

BM 2.10

Corporate Accounting

Unit 1 : COMPANY ACCOUNTS

1.0 Introduction

1.1 Objectives

1.2 Accounts relating to formation of a company

1.3 Issue of shares

1.4 Equity and preference — Forfeiture and Re-issue of shares

1.5 Surrender of shares — Rights issue

1.6 Conversion of shares into stock — stock split and reverse
split.

1.7 let’s Sum up

1.8 Question or review

1.9 Suggested reading

1.10  Reference

Unit I1

2.0 Objectives

2.1 Introduction

2.2 Redemption of redeemable preference shares

2.3 Issue of Debentures and Redemption of Debentures

2.4 Profit Prior to and after incorporation — issue of Bonus
Shares

2.5 Preparation of Final Accounts of Companies —
Manufacturing, Trading and Profit and Loss Accounts, P & L
Appropriation Account and Balance Sheet

2.6 Amalgamation, Absorption and Reconstruction (External and
Internal) of companies

2.7 Liquidation of companies

2.8 Hire purchase and Installment Accounts

2.9 Criticisms of Financial Accounts, Indian Accounting
Standards - GAAP

2.10 let’s Sum up

2.11  Question or review

2.12  Suggested reading

2.13  Reference

BM 2.11

Personnel Management

Unit1:
1.0 Introduction
1.1 Objectives
1.2 Definition — Functions




1.3 Scope of Personnel Management, Role of Personnel
Managers, Qualities of Personnel Management

1.4 Personnel Management status in Indian Context-Place
and Growth

1.5 Man Power Planning — Job Analysis — Job
Descriptions — Job Specification

1.6 Recruitment and selection — Meaning — Methods and
sources — selection procedure Induction and
Placement

1.7 Employee Training and Executive Development —
Methods and objectives

1.8 Promotion policies and criteria — Demotion —
Transfer — Job Satisfaction — Job Enlargement and
Enrichment.

1.9 Absentism and Employee Turnover — Causes,
Consequences and Remedial Measures.

1.10  Wage and Salary Administration — Methods of
Wage Payment — Minimum, Fair and Living Wage
Concepts — Wage Incentive Schemes — Profit Sharing
— Payment of Bonus.

1.11  let’s Sum up

1.12  Question or review

1.13  Suggested reading

1.14  Reference




Self-Learning Material Content

Programme: Bachelor of Business Administration (B.B.A)

IIlrd Year
Course Course Name Study
Code hours/
Credit
BM 3.6 CORPORATE LAW 6

Unit I : Company

1.0 Objectives

1.1 Introduction

1.2 Definitions

1.3 Nature and Advantages
1.4 Types of Companies Promotion of Companies
1.5 Promoters Liabilities

1.6 Lifting the Corporate Veil
1.7 let’s Sum up

1.8 Question or review

1.9 Suggested reading

1.10  Reference

Unit II

2.0 Objectives

2.1 Introduction

2.2 Registration and Incorporation
2.3 Procedure of Registration

2.4 Memorandum — Articles of Association
2.5 Alteration — Ultra Virus

2.6 Certificate of Incorporation

2.7 Doctrine of Constructive Notice
2.8 Indoor Management

2.9 let’s Sum up

2.10  Question or review

2.11  Suggested reading

2.12 Reference

Unit III

3.0 Objectives

3.1 Introduction

3.2 Prospectus — contents — deemed prospectus — Misstatement
3.3 Statement — In-lieu of Prospectus

3.4 Golden Rule in Prospectus

3.5 let’s Sum up

3.6 Question or review

3.7 Suggested reading

3.8 Refrence




Unit IV

4.0 Objectives

4.1 Introduction

4.2 Shares — Kinds of Shares — Issue of Shares

4.3 Allotment of Shares — Calls — Share Certificate
4.4 Share Warrant — Transfer and Transmission of Shares
4.5 Surrender and Forfeiture of shares.

4.6 let’s Sum up

4.7 Question or review

4.8 Suggested reading

4.9 Refrence

Unit V

5.0 Objectives

5.1 Introduction

5.2 Membership — Acquisition of Membership
5.3 Member’s Right and Liabilities

5.4 Cessation of Membership.

5.5 let’s Sum up

5.6 Question or review

5.7 Suggested reading

5.8 Refrence

Unit VI

6.0 Objectives

6.1 Introduction

6.2 Company Management

6.3 Appintment — Qualification — Company Secretary
6.4 Qualification and Duties

6.5 let’s Sum up

6.6 Question or review

6.7 Suggested reading

6.8 Refrence

Unit VII

7.0 Objectives

7.1 Introduction

7.2 Company Meeting — Types, Procedure — Requisitions of a
Valid Meeting

7.3 Chairman — Voting - Resolutions

7.4 let’s Sum up

7.5 Question or review

7.6 Suggested reading

7.7 Refrence

Unit VIII

8.0 Objectives

8.1 Introduction

8.2 Borrowing Powers of Companies
8.3 let’s Sum up




8.4 Question or review
8.5 Suggested reading
8.6 Reference

Unit IX

9.0 Objectives

9.1 Introduction

9.2 Majority Powers and Minority Rights

9.3 Prevention of Oppression and Mismanagement
9.4 let’s Sum up

9.5 Question or review

9.6 Suggested reading

9.7 Reference

Unit X

10.0  Objectives

10.1  Introduction

10.2  Winding — up of companies
10.3  let’s Sum up

10.4  Question or review

10.5  Suggested reading

10.6  Reference

BM 3.7

BANKING THEORY & PRACTICE

Unit

1.0 Objectives

1.1 Introduction

1.2 Barter — Meaning, Evaluation of Money, Forms,
Monetization — Definition of Money, Functions,
Significance.

1.3 let’s Sum up

1.4 Question or review

1.5 Suggested reading

1.8 Refrence

Unit 11

2.0 Objectives

2.1 Introduction

2.2 Money Supply — Value of Money, Quantity Theory, Income
Theory, Inflation, Deflation, Effects and control of Inflation
and Deflation.

2.3 let’s Sum up

2.4 Question or review

2.5 Suggested reading

2.6 Refrence

Unit III
3.0 Objectives
3.1 Introduction




3.2 Commercial Banking — Definition of Bank And Banking,
Functions

3.3 Bank Balance sheet and Port Folio Management, Credit
Creation

3.4 Role in Developing Economy.

3.5 let’s Sum up

3.6 Question or review

3.7 Suggested reading

3.8 Reference

Unit IV

4.0 Objectives

4.1 Introduction

4.2 Central Bank — Functions of Central Bank and RBI,
Instruments of Credit Control, Bank Rate Policy, Open
Market Operations, Selective Credit Control,

4.3 Limitations of Instruments of Credit Control.

4.4 let’s Sum up

4.5 Question or review

4.6 Suggested reading

4.7 Refrence

Unit V

5.0 Objectives

5.1 Introduction

5.2 Banking in India — SBI, Nationalized Bank, RRBS, Co-
operative Banks, Exim Banks, Banks Privatisation,
Emerging.

5.3 Trends in Banking — Social Banking, E- Banking, ATM
Banking, Internet Banking, Credit Card, Debit Card.

5.4 let’s Sum up

5.5 Question or review

5.6 Suggested reading

5.7 Refrence

Unit VI

6.0 Objectives

6.1 Introduction

6.2 Banker — Customer Relationship
6.3 General and Special

6.4 let’s Sum up

6.5 Question or review

6.6 Suggested reading

6.7 Refrence

Unit VII
7.0 Objectives
7.1 Introduction




7.2 Paying Banker — Payment In Due Course, Duties dishonor of
cheques

7.3 Statutory protection.

7.4 let’s Sum up

7.5 Question or review

7.6 Suggested reading

7.7 Reference

Unit VIII

8.0 Objectives

8.1 Introduction

8.2 Collecting Banker

8.3 Duties and statutory protection
8.4 let’s Sum up

8.5 Question or review

8.6 Suggested reading

8.7 Reference

Unit IX

9.0 Objectives

9.1 Introduction

9.2 Advances — Modes of Creating Charge, Advances Against
Different Securities, Discounting of Bills.

9.3 let’s Sum up

9.4 Question or review

9.5 Suggested reading

9.6 Reference

BM 3.8

GLOBALISATION & SMALL BUSINESS
MANAGEMENT

Unit I

1.0 Objectives

1.1 Introduction

1.2 Nature of Small Scale and Cottage Industry In India

1.3 Definition of Small Scale and Tiny Sectors

1.4 Characteristics — Industrial Policy Issues.

1.5 let’s Sum up

1.6 Question or review

1.7 Suggested reading

1.8 Refrence

Unit II

2.0 Objectives

2.1 Introduction

2.2 Establishment of Small Scale Unit — Feasibility Study

2.3 Location — Legal Formalities — Licensing and Registration,
Incentives and Subsidies.

2.4 let’s Sum up

2.5 Question or review

2.6 Suggested reading

2.7 Reference




Unit III

3.0 Objectives

3.1 Introduction

3.2 Present status of small scale industry enterprises in India

3.3 Problems of sickness — Management — Lack of
Entrepreneurship.

3.4 let’s Sum up

3.5 Question or review

3.6 Suggested reading

3.7 Refrence

Unit IV

4.0 Objectives

4.1 Introduction

4.2 Entrepreneurship — Concepts — Types — Profits of An
Entrepreneur — Manager Vs Entrepreneur

4.3 Factors affecting Development of Entrepreneurship

4.4 Role of Government to promote Entrepreneurship

4.5 Agencies started (NSIC, NISIET)

4.6 let’s Sum up

4.7 Question or review

4.8 Suggested reading

4.9 Reference

Unit vV

5.0 Objectives

5.1 Introduction

5.2 Enterpreneurial Environment — Entrepreneurial Dynamics
5.3 let’s Sum up

5.4 Question or review

5.5 Suggested reading

5.6 Refrence

Unit VI

6.0 Objectives

6.1 Introduction

6.2 Women Entrepreneur — Areas Open for Women
Entrepreneure

6.3 let’s Sum up

6.4 Question or review

6.5 Suggested reading

6.6 Refrence

Unit VII

7.0 Objectives

7.1 Introduction

7.2 Financial Requirements — Structure and Management of
Fixed and working capital

7.3 Sources of Capital, Financial institutions




7.4 Problems of financing analysis

7.5 Project appraisals — criteria for selection.
7.6 let’s Sum up

7.7 Question or review

7.8 Suggested reading

7.9 Reference

Unit VIII

8.0 Objectives

8.1 Introduction

8.2 Globalisation and Small Industry
8.3 Impact on Indian Society

8.4 Features of Technology

8.5 Social consequences

8.6 Business responsibility for technological changes
8.7 let’s Sum up

8.8 Question or review

8.9 Suggested reading

8.10  Reference

BM 3.9

ORGANISATIONAL BEHAVIOUR

Unit I Historical Development of Organisational Behaviour
1.0 Objectives

1.1 Introduction

1.2 Meaning, Definition and concepts of organizational behavior
1.3 Nature of people and Nature of organization.

1.4 let’s Sum up

1.5 Question or review

1.6 Suggested reading

1.7 Reference

Unit II Personality

2.0 Objectives

2.1 Introduction

2.2 Meaning

2.3 Definiton, Development, Determinants
2.4 Study of Individual differences

2.5 Physical intelligence

2.6 Mental, perception, aptitude and Mechanical
2.7 let’s Sum up

2.8 Question or review

2.9 Suggested reading

2.10 Refrence

Unit III Theories of Personality

3.0 Objectives

3.1 Introduction

3.2 Type Theories, Intrapsychic Theory




3.3 Trait Theory, Self Theory
3.4 Social Learning Theory.
3.5 let’s Sum up

3.6 Question or review

3.7 Suggested reading

3.8 Refrence

Unit IV Perception

4.0 Objectives

4.1 Introduction

4.2 Nature, Importance, Principles and Factors.
4.3 let’s Sum up

4.4 Question or review

4.5 Suggested reading

Reference

Unit V Motivation and Work

5.0 Objectives

5.1 Introduction

5.2 Traditional and HR Approach to Motivation
5.3 Mc Gregor’s and Maslows Model
5.4 Hertzber’s And Vroom’s Theory
5.5 Theory X, Y and Z

5.6 let’s Sum up

5.7 Question or review

5.8 Suggested reading

5.9 Refrence

Unit VI Leadership

7.0 Objectives

7.1 Introduction

7.2 Autocratic, Paternalistic and Democratic Styles

7.3 Financial & Non Financial Investments.

7.4 let’s Sum up

7.5 Question or review

7.6 Suggested reading

7.7 Refrence

Unit VII Group Dynamics

8.0 Objectives

8.1 Introduction

8.2 Nature of Groups - Types, Group Dynamics, Group
Behaviour

8.3 Concept of Group Effectiveness — Managing Inter Group
Dynamics

8.4 Group Norms.

8.5 let’s Sum up

8.6 Question or review

8.7 Suggested reading

8.8 Refrence




Unit VIII Interactive Behaviour and Conflict
9.0 Objectives
9.1 Introduction
9.2 Intra — Individual — Intra — Personal Conflicts
9.3 Transactional Analysis, Johari Window, Inter Group Conflict
9.4 Conflict Resolution
9.5 let’s Sum up
9.6 Question or review
9.7 Suggested reading
9.8 Reference

Unit IX Organisation Culture
6.0 Objectives

6.1 Introduction

6.2 Learning Culture

6.3 Organisational Design

6.4 let’s Sum up

6.5 Question or review

6.6 Suggested reading

6.7 Reference

BM 3.10

HUMAN RESOURCE MANAGEMENT & INDUSTRIAL
RELATIONS

Unit1:

1.0 Introduction

1.1 Objectives

1.2 Performance Appraisal and Job Evaluation

1.3 Performance Appraisal, Appraisal Process

1.4 Past Oriented Methods

1.5 Future — oriented Appraisals

1.6 Organisational strategy and Performance Appraisal
1.7 Job Evaluation, Definition, Objectives, Principles — Methods
and Limitations.

1.9 let’s Sum up

1.9 Question or review

1.10  Suggested reading

1.11 Reference

Unit II

2.0 Objectives

2.1 Introduction

2.2 Industrial Realtions — Meaning and scope
2.3 Industrial peace and Harmony

2.4 Industrial conflicts

2.5 Strikes and lockouts

2.6 Causes and consequences

2.7 let’s Sum up

2.8 Question or review




2.9 Suggested reading
2.10 Reference

Unit 3:

3.0 Introduction

3.1 Objectives

3.2 Trade Unionism in India

3.3 Functions and Role of Trade Unions
3.4 Types of Trade Unions

3.5 Union Problems

3.6 Recognition, Inter and Intra-Union rivalry
3.7 Multiplicity of Unions

3.8 let’s Sum up

3.9 Question or review

3.10  Suggested reading

3.11 Reference

Unit 4:

4.0 Introduction

4.1 Objectives

4.2 Settlement of Industrial Disputes

4.3 Conciliation, Arbitration and Adjudication
4.4 Preventive Measures — Works committees
4.5 Code of Discipline — ILO — Indian Labour conferences and
4.6 Industrial committees Wage boards.

4.7 let’s Sum up

4.8 Question or review

4.9 Suggested reading

4.10 Reference

Unit5:

5.0 Introduction

5.1 Objectives

5.2 Collective Bargaining

5.3 Process — Prerequisites

5.4 Program in India - Constraints
5.5 let’s Sum up

5.6 Question or review

5.7 Suggested reading

5.8 Reference

Unit 6 :

6.0 Introduction

6.1 Objectives

6.2 Workers Participation in Management — Introduction,
6.3 Concept —Determinants

6.4 Workers participation in Management in India

6.5 let’s Sum up

6.6 Question or review

6.7 Suggested reading




6.8 Reference

Unit 7 :

7.0 Introduction

7.1 Objectives

7.2 Principles and objectives of Labour Legislation
7.3 let’s Sum up

7.4 Question or review

7.5 Suggested reading

7.6 Reference

Unit 8 :

8.0 Introduction

8.1 Objectives

8.2 Employee benefits and Services

8.3 Health, safety and welfare measures
8.4 Other fringe benefits — social security
8.5 Human engineering

8.6 let’s Sum up

8.7 Question or review

8.8 Suggested reading

8.9 Reference

BM 3.11

ADVANCED FINANCIAL MANAGEMENT

Unit1:

1.0 Introduction

1.1 Objectives

1.2 Financial statements — Meaning, Analysis and Interpretation
of Financial statements

1.3 Types of financial analysis, techniques of Financial analysis

1.4 Comparative financial statements, common size financial
statements

1.5 Trend percentages, cash flow, fund flow, ratio analysis

1.6 let’s Sum up

1.7 Question or review

1.8 Suggested reading

1.9 Reference

Unit 2 :

2.0 Introduction

2.1 Objectives

2.2 Valuation of shares — circumstances, methods of valuation.
2.3 let’s Sum up

2.4 Question or review

2.5 Suggested reading

2.6 Reference

Unit 3 :
3.0 Introduction




3.1 Objectives

3.2 Nature and scope of investment, investments and speculation
meaning, Difference between investment and speculation.

3.3 let’s Sum up

3.4 Question or review

3.5 Suggested reading

3.6 Reference

Unit 4 :

4.0 Introduction

4.1 Objectives

4.2 Capital and Money Markets

4.3 Definition, Scope, Relationship between investment funds
4.4 Returns on investment instruments.

4.5 let’s Sum up

4.6 Question or review

4.7 Suggested reading

4.8 Reference

Unit5:

5.0 Introduction

5.1 Objectives

5.2 Securities — definitions, types of securities

5.3 Government and corporate securities

5.4 Meaning, classification and evaluation, Characteristics
5.5 let’s Sum up

5.6 Question or review

5.7 Suggested reading

5.8 Reference

Unit 6 :

6.0 Introduction

6.1 Objectives

6.2 Stock markets in India — meaning, functions, and features

6.3 Role of stock market in economic development

6.4 Weakness of Indian stock market, reforms after 1991, listing
of securities in the stock market.

6.5 let’s Sum up

6.6 Question or review

6.7 Suggested reading

6.8 Reference

Unit7:

7.0 Introduction

7.1 Objectives

7.2 Securities and Exchange board of India (SEBI)

7.3 Meaning, SEBI control and regulations

7.4 Role of SEBI in the stock market,

7.5 Primary markets, meaning, features, weakness, secondary
markets




7.6 Meaning features, weakness, stock brokage.
7.7 let’s Sum up

7.8 Question or review

7.9 Suggested reading

7.10 Reference

Unit 8 :

8.0 Introduction

8.1 Objectives

8.2 Fundamental Analysis

8.3 Meaning, economic analysis

8.4 Industry analysis, company analysis

8.5 Role on the investment decision, criticisms for fundamental
analysis

8.6 let’s Sum up

8.7 Question or review

8.8 Suggested reading

8.9 Reference

Unit 9 :

9.0 Introduction

9.1 Objectives

9.2 Technical analysis

9.3 Meaning, role on the investment decision
9.4 Tools of technical analysis

9.5 let’s Sum up

9.6 Question or review

9.7 Suggested reading

9.8 Reference

Unit 10 :

10.0 Introduction

10.1  Objectives

10.2  Portfolio management — meaning, advantages, efficient
capital market, meaning

10.3  Forms of efficiency weak form

10.4  Semi strong form

10.5 Strong form, strong form (theory only)

10.6  Risk and return (Theory only)

10.7  let’s Sum up

10.8  Question or review

10.9  Suggested reading

10.10 Reference
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Self-Learning Material Content
Programme: Master of Commerce (M.Com)
I** Year

Course Code Course Name Study hours/
Credit
MACMC 101N | MANAGEMENT PERSPECTIVES 7

Unit -1

1.0 Objectives

1.1 Introduction

1.2 Development of Modern Management Thought and
Pattern of Management Analysis

1.3 Concept, Definitions and functions of Management

1.4 Significance, Evolution of Management Thought

1.5 F.W Taylor and Scientific Management — Henri Fayol and
Principles of Management

1.6 Elton Mayo and Hawthorne experiment — patterns of

Management Analysis — Recent Trends.

1.7 Let us sum up

1.8 Questions or review

1.9 Suggested reading

1.10 References

Unit — 2

2.0 Objectives

2.1 Introduction

2.2 Planning, Concept

2.3 Nature and Purpose

2.4 Types of Plans

2.5 Steps in Planning

2.6 Decision Making

2.7 Rationality in Decision making

2.8 Bounded Rationality

2.9 Decision making Process

2.10 Types of Decisions

2.11 Programmed and Non Programmed

2.12 Decision making under the conditions of certainty

2.13 uncertainty and risk — modern approaches to decision
making

2.14 Let us sum up

2.15 Questions or review

2.16 Suggested reading

2.17 References

Unit -3
3.0 Objectives
3.1 Introduction




3.2 Organizing: concept. Principles, Organisation Structure —
Mechanistic and Organic-Project and Matrix- Format and
Informal — Chain of Command

3.3 Span of Management

3.4 Authority —Power-Line and Staff — Functional Authority
3.5 Decentralization and Delegation of Authority — Recent
Trends

3.6 Let us sum up

3.7 Questions or review

3.8 Suggested reading

3.9 References

Unit — 4

4.0 Objectives

4.1 Introduction

4.2 Human Resource Planning and Development-concept-
Human Resource Planning

4.3 External and Internal Sources

4.4 Recruitment, Selection, Placement, Training and

Development — performance Appraisal

4.5 Promotion, Types and Criteria for Promotion, Demotion,

Transfer.

4.6 Let us sum up

4.7 Questions or review

4.8 Suggested reading

4.9 References

Unit -5

5.0 Objectives

5.1 Introduction

5.2 Leadership-concept-Trait approaches- Great Man Theory —
Leadership Behavior and Styles — Situational or contingency
Approach

5.3 Fiedlers Contingency Approach to Leadership

5.4 The Path Goal — Approach to Leadership

5.5 Let us sum up

5.6 Questions or review

5.7 Suggested reading

5.8 References

Unit -6

6.0 Objectives

6.1 Introduction

6.2 Motivation: - Concept. Motivation and Motivators

6.3 Theories of Motivation, the Carrot and the stick

6.4 The need Hierarchy; Hygiene approach

6.6 The Expectancy Theory, The Porter and Lawler Model
6.6 Equity Theory, Reinforcement Theory

6.7 McClelland’s Needs Theory of Motivation

6.8 Job Enrichment, Morale




6.9 Let us sum up

6.10 Questions or review

6.11 Suggested reading

6.12 References

Unit -7

7.0 Objectives

7.1 Introduction

7.2 Communication : Concept, Importance, Purpose

7.3 The Communication Process

7.4 Forms of Communication in the Organisation

7.5 Barriers to Communication — Effective
Communication

7.6 Let us sum up

7.7 Questions or review

7.8 Suggested reading

7.9 References

Unit -8

8.0 Objectives

8.1 Introduction

8.2 Control : Concept, Nature, Control Process

8.4 Critical Control Points and Standards

8.4 Requirements for Effective Control — T.Q.M, Kaizen
8.5 Quality Circles, Just in Time, and ISO 9000 Series
8.6 Let us sum up

8.7 Questions or review

8.8 Suggested reading

8.9 References

MACMC 102N

MANAGERIAL ECONOMICS

Unit -1

1.0 Objectives

1.1 Introduction

1.2 Nature and scope of managerial economics: objectives of a

firm, economic, theory and managerial theory

1.3 Role of managerial economists, micro-economic analysis

1.4 Positive and normative approach, core economic concepts —
incremental opportunity and discounting principles.

1.5 Equi-marginal principles and decision — science.

1.6 Let us sum up

1.7 Questions or review

1.8 Suggested reading

1.9 References

Unit -2

2.0 Objectives

2.1 Introduction

2.2 Demand analysis and forecasting: individual and market
demand functions, law of demand, determinants of demand




2.3 Elasticity of demand

2.4 Types of demand elasticity, Elasticity and managerial
decisions, market equilibrium, demand forecasting

2.5 Methods of demand forecasting, Demand forecasting
techniques and current forecasting practices in business.

2.6 Let us sum up

2.7 Questions or review

2.8 Suggested reading

2.9 References

Unit-3

3.0 Objectives

3.1 Introduction

3.2 Cost analysis and determinants: cost concepts
andclassification, cost relationship, cost-output relationship in
short-run and long-run

3.3 Economics of scale and diseconomics of scale, cost control
and cost-reduction in business.

3.4 Let us sum up

3.5 Questions or review

3.6 Suggested reading

3.7 References

Unit — 4

4.0 Objectives

4.1 Introduction

4.2 Production theory and law of supply: production function —

production with one and multi-variable inputs; stages of

production; economics of scale, estimation of production

function-cost theory and estimation; economic value analysis;

4.3 Short and long run cost functions, nature, shape and inter
relationship, law of variable proportions

4.4 Law of returns to scale, law of supply and elasticity of
supply.

4.5 Let us sum up

4.6 Questions or review

4.7 Suggested reading

4.8 References

Unit -5

5.0 Objectives

5.1 Introduction

5.2 Price determination under different market conditions

and  pricing practice

5.3 Characteristics of different market-structures-price
determination and firm’s equilibrium in short run and long
run under perfect competition

5.4 Monopolistic competition, oligopoly and monopoly pricing
practices-methods of price determination practice




5.5 Pricing of multiple products, price discrimination,
international price discrimination and dumping

5.6 Transfer pricing.

5.7 Let us sum up

5.8 Questions or review

5.9 Suggested reading

5.10 References

Unit - 6

6.0 Objectives

6.1 Introduction

6.2 Theory of consumer choice-cardinal utility approach

6.3 Indifference approach

6.4 Revealed preference and theory of consumer choice under
risk

6.5 Demand estimation for major consumer durable and non-

durable products.

6.6 Let us sum up

6.7 Questions or review

6.8 Suggested reading

6.9 References

Unit -7

7.0 Objectives

7.1 Introduction

7.2 Knowledge economy and basic framework; knowledge
management

7.3 Different dimensions and features of knowledge economy

7.4 Knowledge as a factor of production

7.5 Internet economy, k-profit and k-business

7.6 Web- based technical services.

7.7 Let us sum up

7.8 Questions or review

7.9 Suggested reading

7.10 References

Unit -8

8.0 Objectives

8.1 Introduction

8.2 Business cycles; Nature and phases of a business cycle,

theories of business cycle-psychological, profit,

monetary, innovation, cobweb, samuelson and

Hick’s theories.

8.3 Evil effects of cyclical fluctuations on business firms and

minimizing negative effects of business cycles

8.4 Inflation, demand full and cast push inflation.

8.5 Let us sum up

8.6 Questions or review

8.7 Suggested reading

8.8 References




MACMC 103N

FINANCIAL MANAGEMENT

Unit -1 : Financial Management

1.0 Objectives

1.1 Introduction

1.2 Meaning, Nature and Scope of Finance

1.3 Financial Goal-Practice Vs Wealth maximization

1.4 Finance Functions — Investments, Financing dividend
decisions.

1.5 Let us sum up

1.6 Questions or review

1.7 Suggested reading

1.8 References

Unit -2 : Capital Budgeting

2.0 Objectives

2.1 Introduction

2.2 Nature of investment decisions; investment evaluation

criteria — time value of money concepts

2.3 Net present value, internal rate of return

2.4 Profitability index, payback period, accounting rate of
return

2.5 NPV and IRR comparison; Capital rationing; Risk analysis
in capital budgeting.

2.6 Let us sum up

2.7 Questions or review

2.8 Suggested reading

2.9 References

Unit — 3 : Cost of capital

3.0 Objectives

3.1 Introduction

3.2 Meaning and significance of cost of capital
3.3 Calculation of cost of debt, preference capital
3.4 Equity capital and retained earning

3.5 Combined cost of capital (weighted)

3.6 Cost of equity and CAPM

3.7 Let us sum up

3.8 Questions or review

3.9 Suggested reading

3.10 References

Unit — 4 : Operating and Financial Leverage

4.1 Objectives

4.2 Introduction

4.3 Measurement of leverages; effects of operating and
financial leverage on profit

4.4 Analysing alternate financial plans

4.5 Combined financial and operating leverage

4.6 Let us sum up




4.7 Questions or review
4.8 Suggested reading
4.9 References

Unit — 5 : Capital Structure Theories

5.0 Objectives

5.1 Introduction

5.2 Assumptions — Net income approach — net operating
income approach —optimal capital structure — Modigliani —
Miller- Approach (MM) — basic propositions — assumptions —
limitations — Traditional approach — Pecking order theory —
Trade off theory.

5.3 Let us sum up

5.4 Questions or review

5.5 Suggested reading

5.6 References

Unit — 6 : Dividend Policies

6.0 Objectives

6.1 Introduction

6.2 Issues in dividend policies, Walter’s model

6.3 Gordon’s model, M M hypothesis

6.4 Dividend and uncertainty, relevance of dividend
6.5 Dividend policy in practice; forms of dividends
6.6 Stability in dividend policy; corporate dividend behavior.
6.7 Let us sum up

6.8 Questions or review

6.9 Suggested reading

6.10 References

Unit — 7 : Management of Working Capital

7.0 Objectives

7.1 Introduction

7.2 Meaning, Significance and types of working capital

7.3 Calculating operating cycle period and estimation of

working capital requirement

7.4 Financing of working capital and norms of bank finance

7.5 Sources of working capital; factoring services

7.6 Various committee reports on Bank Finance; dimensions of
working capital Management

7.7 Let us sum up

7.8 Questions or review

7.9 Suggested reading

7.10  References

Unit — 8: management of Cash, receivables and inventory
8.0 Objectives
8.1 Introduction




8.2 Supply chain finance, Economic Value Added (EVA)
concepts

8.3 MVA, Risk —return relationships.

8.4 Let us sum up

8.5 Questions or review

8.6 Suggested reading

8.7 References

MACMC 104N

ORGANISATIONAL BEHAVIOUR

Unit -1 : An overview of Organisational Behaviour

1.0 Objectives

1.1 Introduction

1.2 Meaning, Definition, Development-Perspectives & Goals-

Features and Models of OB-Levels of analysis of OB.

1.3 Importance of OB-Forces, affecting OB-Disciplines
Contributing to OB-Behaviour model for organizational
efficiency —OB Disciplines.

1.4 Let us sum up

1.5 Questions or review

1.6 Suggested reading

1.7 References

Unit — 2 : Individual Dimensions of Organisational

Behaviour

2.0 Objectives

2.1 Introduction

2.2 Introduction-Foundation of individual behavior-causes of

human behavior-Developing an OB Model:

2.3 Dependent and independent variable-Individual differences.

2.4 The nature of learning-Process of Perception-Work
motivation & reward-Individual behavior and personality

2.5 Theories and Traits, Social Perception/Person Perception,
Impression Management

2.6 Let us sum up

2.7 Questions or review

2.8 Suggested reading

2.9 References

Unit — 3 : Inter —Personal and Group Dynamies

3.0 Objectives

3.1 Introduction

3.2 Group dynamics-work team & group decision making-

communication & Leadership-Authority

3.3 Power & politics — Dynamics of conflict

3.4 Transactional analysis —Stress Management —Control

3.5 Process & Behavioural dimensions

3.6 Nature of groups —Groups VS team-conflict: Nature, level,
Sources of conflict in organization, Symptions, causes,
strategies for the management of conflict.




3.7 Let us sum up

3.8 Questions or review
3.9 Suggested reading
3.10 References

Unit — 4 : Organisational Process and Structure

4.1 Objectives

4.2 Introduction

4.3 Introduction, meaning, Definitions: organizational design &
Structure —jobs and the design of work-organisational
culture: the key role, functions & effects

4.4 The leaders role in shaping and reinforcing culture,
organizational socialization, assessing organizational
culture

4.5 Organizational culture challenge

4.6 Career Management: the career stage model, managerial
implications: managing your career.

4.7 Let us sum up

4.8 Questions or review

4.9 Suggested reading

4.10 References

Unit — 5 : Organisational Dynamics

5.1 Objectives

5.2 Introduction

5.3 Meaning, Definition, Nature-Organisational change

5.4 Stress Management: Forces for change, Planned change

5.5 Resistance to change-Approaches to managing
organizational change-creating a culture for change

5.6 Organisational change in Indian Business-Work stress and
its management-Global implications-Managing change.

5.7 Let us sum up

5.8 Questions or review

5.9 Suggested reading

5.10 References

Unit — 6 : People, Processes and Performance

6.0 Objectives

6.1 Introduction

6.2 Meaning, Definition, Scope-Power, Politics

6.3 Decision making in organization: introduction, power &
Influences, Empowerment

6.3 Organizational politics, organizational governance

6.5 The ethics of power & politics -Communication

6.6 Conflict and negotiation in organization

6.7 Introduction, communication in organization, conflict,
Negotiation in organization.

6.8 Let us sum up

6.9 Questions or review

6.10 Suggested reading




6.11 References

Unit — 7 : Emerging Organisation Development Concepts in

the New Millennium

7.0 Objectives

7.1 Introduction

7.2 Scope-paradigm shift in OB-Organisational environment —

Development management process.

7.3 Natural management principles-implication on management
& market indigenization of Western management

7.4 Foundation of western management

7.5 Wisdom of the east blending with the best of west

7.6 Future of OB: theory, research & practices.

7.7 Let us sum up

7.8 Questions or review

7.9 Suggested reading

7.10  References

Unit — 8 : Macro-level Organisational Behaviour

8.0 Objectives

8.1 Introduction

8.2 Macro- level organization behavior

8.3 Introduction, meaning, Nature-learning, understanding and

adoption to the work environment

8.4 Contemporary thinking, Reinforcement theory, types and
schedules of reinforcement

8.5 Learning, managerial implication of learning —Training:
concepts, methods and techniques

8.6 Transformation of management in the next millennium:
Trends, Behavioural bias, problem of OB.

8.7 Let us sum up

8.8 Questions or review

8.9 Suggested reading

8.10  References

MACMC 105N

MARKETING MANAGEMENT

Unit -1

1.0 Objectives

1.1 Introduction

1.2 Marketing creating and capturing customer value;

understanding the marketing place and customer needs,
wants and demands, customer value and satisfaction,
customer relationship marketing.

1.3 Creating customer loyalty, retention and building customer
equity, selling and marketing concept, convert customers
wants into needs.

1.4 Let us sum up

1.5 Questions or review




1.6 Suggested reading
1.7 References

Unit - 2
2.0 Objectives
2.1 Introduction
2.2 Marketing strategy and the marketing mix; customer-driven
marketing strategy, developing integrated marketing
mix, marketing analysis, marketing planning and marketing
implementation
2.3 SWOT analysis, competitive advantage and value chain,
Porters three generic strategies, market segmentation,
consumer behavior and its models.
2.4 Let us sum up
2.5 Questions or review
2.6 Suggested reading
2.7 References

Unit -3

3.0 Objectives

3.1 Introduction

3.2 Marketing environment: internal and external environment,

BCG matrix, ICT in marketing management

3.3 Creating healthy and vibrant marketing environment

3.4 The qualities of conscious marketing leaders, market
challenger, market follower and market niches.

3.5 Let us sum up

3.6 Questions or review

3.7 Suggested reading

3.8 References

Unit - 4

4.0 Objectives

4.1 Introduction

4.2 New-product development: new product development
strategy, the new-product development process, product
life-cycle- strategies, product engineering, pricing
strategies, product ~ mix strategies.

4.3 Public policy and pricing.

4.4 Let us sum up

4.5 Questions or review

4.6 Suggested reading

4.7 References

Unit -5

5.0 Objectives

5.1 Introduction

5.2 Advertising and public relations: setting advertising
objectives, n DAGMAR,

5.3 Advertising copy, public relations




5.4 The role and impact of public relations, major public
relations tools.

5.5 Let us sum up

5.6 Questions or review

5.7 Suggested reading

5.8 References

Unit - 6

6.0 Objectives

6.1 Introduction

6.2 Retail-marketing: retail and mall-marketing

6.3 Types of retailers, the scope and importance of retail
business

6.4 Trends on retail-marketing, retailing strategies, retail-

outlets and  consumer shopping types.

6.5 Let us sum up

6.6 Questions or review

6.7 Suggested reading

6.8 References

Unit - 7

7.0 Objectives

7.1 Introduction

7.2 Brand management

7.3 Brand loyalty

7.4 Brand positioning

7.5 Brand repositioning

7.6 Brand extensions

7.7 Brand feelings

7.8 Brand equity

7.9 Brand associations and managing brand power in the
competitive market.

7.10 Let us sum up

7.11 Questions or review

7.12 Suggested reading

7.13 References

Unit-8

8.0 Objectives

8.1 Introduction

8.2 Marketing research: meaning and definition
8.3 Scope and uses of marketing research

8.4 Elements of marketing research

8.5 Marketing and sales analysis research

8.6 Future market research on 4 P’s and 4 C’s.
8.7 Let us sum up

8.8 Questions or review

8.9 Suggested reading

8.10 References




Unit-9

9.0 Objectives

9.1 Introduction

9.2 Issues and developments in marketing management

9.3 Social-marketing, green-marketing, international marketing,
marketing-control, ethical issues and dilemmas in the
present marketing conditions

9.4 Marketing myopia and consultancy marketing

9.5 Trading-up and trading down marketing strategies.

9.6 Let us sum up

9.7 Questions or review

9.8 Suggested reading

9.9 References

Self-Learning Material Content
Programme: Master of Commerce (M.Com)

11" Year
Course Code | Course Name Study hours/
Credit
MACMC 201 | BUSINESS ENVIRONMENT AND GOVERNMENT 7
N POLICY

Unit -1 : Conceptual Framework of Business Environment

1.0 Objectives

1.1 Introduction

1.2 Concept, Significance and Nature of Business Environment

1.3 Internal and External, Changing Dimensions of Business

Environment

1.4 Techniques of Environmental Scanning and Monitoring

1.5 Let us sum up

1.6 Questions or review

1.7 Suggested reading

1.8 References

Unit - 2 : Economic Environment of Business

2.0 Objectives

2.1 Introduction

2.2 Significance — Elements- Economic Systems and Business
Environment

2.3 Government Policies — Industrial Policy, Fiscal Policy

2.4 Monetary Policy, EXIM Policy — Development Financial
Institutions (DFI’s)

2.5 Promotion of Indian Business

2.6 Economic Reforms, Liberalisation.

2.7 Let us sum up

2.8 Questions or review




2.9 Suggested reading

2.10 References

Unit — 3: Politico — Legal Environment of Business
3.0 Objectives

3.1 Introduction

3.2 Critical Elements of Political Environment

3.3 Government and Business

3.4 Changing Dimensions of Legal Environment in India
3.5 MRTP Act, FEMA and Licensing Policy

3.7 Consumer Protection Act of 1986

3.7 Let us sum up

3.8 Questions or review

3.9 Suggested reading

3.10 References

Unit — 4: Socio —Cultural Environment

4.0 Objectives

4.1 Introduction

4.2 Critical Elements of Socio-Cultural Environment

4.3 Social Institutions and Systems

4.4 Social Values and attitudes

4.5 Social Groups, Social change and corporate choice

4.6 Dualism in Indian Society and Problems of Uneven
income Distribution

4.7 Indian Business System

4.8 Social Responsibility of Business

4.9 Consumerism in India

4.10 Letus sum up

4.11  Questions or review

4.12  Suggested reading

4.13  References

Unit — 5: Business Policy

5.0 Objectives

5.1 Introduction

5.2 Importance of Business Policy

5.3 Essentials of business Policies

5.4 Classification of business policy

5.5 Production Policy — Personnel Policy — Financial Policy —
5.6 Marketing Policy

5.7 Let us sum up

5.8 Questions or review

5.9 Suggested reading

5.10 References

Unit — 6: Micro, Small and Medium Enterprises (MSME) in
India

6.0 Objectives

6.1 Introduction




6.2 Govt. Policy for promoting MSME

6.3 Development Programmes and service for MSME
6.4 Let us sum up

6.5 Questions or review

6.6 Suggested reading

6.7 References

Unit — 7 : Technological Environment
7.0 Objectives

7.1 Introduction

7.2 Technology and Business

7.3 Micro Level Problems and Prospects
7.5 Status of Technology in India
7.5 Technology Policy

7.6 Let us sum up

7.7 Questions or review

7.8 Suggested reading

7.9 References

Unit — 8 : Business Ethics

8.0 Objectives

8.1 Introduction

8.2 Principles of Business ethics
8.3 Doctrine of trusteeship

8.4 unethical practices

8.5 Good ethics and good business
8.6 Let us sum up

8.7 Questions or review

8.8 Suggested reading

8.9 References

MACMC
202N

STRATEGIC MANAGEMENT

Unit -1: The Nature of Strategic Management

1.0 Objectives

1.1 Introduction

1.2 The concepts of strategy and competitive Advantage

1.3 Levels at which strategy operates; Schools of thought

1.4 Definition of strategic Management

1.5 Strategic management process-strategy formulation

1.6 Strategy implementation and strategy evaluation

1.7 A model of strategic management process

1.8 Strategic decision making — cognitive bases and strategic

decision

1.9 Dimensions/characteristics of strategic decisions

1.10 Techniques for improving decision making; concept of
environment; the 7-5 framework; strategic intent; vision
versus mission

1.11 The process of developing a Mission statement, components

ofa  Mission statement.

1.12  Let us sum up

1.13  Questions or review




1.14  Suggested reading

1.15 References

Unit — 2: External Factors Analysis

2.0 Objectives

2.1 Introduction

2.2 Key external forces — Economic forces, socio, cultural,
demographic and environmental forces, political,
Governmental and legal forces, global forces,

Technological Forces, and competitive Forces

2.3 Industry and competitor analysis

2.4 Definition of industry, industry life cycle analysis

2.5 Concept and implications of strategic group

2.6 The external factor evaluation (EFE) Matrix

2.7 The competitive profile matrix (CPM)

2.8 Techniques to monitor the Environment

2.9 Factors to be considered for Environmental Scanning

2.10  Letus sum up

2.11  Questions or review

2.12  Suggested reading

2.13  References

Unit — 3 : Internal Factors Analysis

3.0 Objectives

3.1 Introduction

3.2 Process of Internal Analysis
Distinctive Competencies, organizational Resources and
capabilities

3.3 Considerations in Organisational Appraisal

3.4 Methods and techniques used for organizational
appraisal; The Internal factor Evaluation (IFE) Matrix.

3.5 Let us sum up

3.6 Questions or review

3.7 Suggested reading

3.8 References

Unit — 4 : Building competitive advantage through corporate
—Level strategy
4.0 Objectives
4.1 Introduction
4.2 Integration strategies — Forward integration, Backward
Integration, Horizontal Integration, Intensive Strategies
4.3 Market penetration, Market development, product
development; diversification strategies
4.4 Concentric, horizontal and conglomerate;
4.5 Defensive strategies — retrenchment/Turnaround Strategy,
Divestiture, Liquidation
4.6 Methods of Achieving Business Development — Merges and
acquisitions, Joint Ventures, Franchising, Licensing.
4.7 Let us sum up
4.8 Questions or review




4.9 Suggested reading
4.10 References

Unit — 5 : Building competitive Advantage through Business
Level Strategy

5.0 Objectives

5.1 Introduction

5.2 Porter,s generic strategies — cost leadership, Differentiation,

and focus;

5.3 Strategic routes for Building competitive Advantage —
Innovation, Integration, Alliances, Mergers, Acquisitions,
Research and Development (R & B), Entry Barriers,
Benchmarking, Value Chain Approach

5.4 Strategic Business Unit (SBU) Structure.

5.5 Let us sum up

5.6 Questions or review

5.7 Suggested reading

5.8 References

Unit — 6 : Building Competitive Advantage through
Functional Level Strategy

6.0 Objectives

6.1 Introduction

6.2 Operations Management strategies
6.3 Marketing management strategies
6.4 HRM Strategies

6.5 Financial management strategies
6.6 Information system strategy

6.7 Let us sum up

6.8 Questions or review

6.9 Suggested reading

6.10 References

Unit — 7 : Strategy Analysis and Choice

7.0 Objectives

7.1 Introduction

7.2 The process of Generating and selecting strategies

7.3 A comprehensive strategy formulation framework

7.4 The input stage : EFE Matrix, CPM, IFE Matrix

7.5 The matching stage: The SWOT analysis, The BCG matrix
7.6 The grand strategy matrix

7.7 The Decision Stage : The Quantitative strategies Planning
Matrix (QSPM)

7.8 Behavioural Considerations Affecting Strategic Choice
7.9 Let us sum up

7.10  Questions or review

7.11  Suggested reading

7.12  References




Unit — 8: Strategy Implementation

8.0 Objectives

8.1 Introduction

8.2 Nature, Management Issues — Annual Objectives,
Allocating Resources

8.3 Matching Organisational Structure with strategy

8.4 Linking Performance and Pay to strategies

8.5 Marketing Issues — Market segmentation and Product

Positioning

8.6 Finance/Accounting issues — Acquiring capital, Financial
budgets; R & D Issues

8.7 Management Information System (MIS) issues

8.8 Implementing International Strategies

8.9 Let us sum up

8.10  Questions or review

8.11 Suggested reading

8.12  References

Unit — 9 : Strategy Evaluation

9.0 Objectives

9.1 Introduction

9.2 Nature; A Strategy evaluation framework

9.3 Characteristics of an effective evaluation system
9.4 Strategic Control

9.5 Let us sum up

9.6 Questions or review

9.7 Suggested reading

9.8 References

MACMC
203N

FOREIGN TRADE AND POLICY

Unit -1 : International Trade

1.0 Objectives

1.1 Introduction

1.2 Need for a Theory of International Trade

1.3 Bertil Ohlins and classical Economics Views

1.4 Factors affecting international Trade

1.5 Theories of International Trade — Theory of comparative cost
advantage

1.6 Modern Theory — Factor Proportions theory

1.7 Theory of Reciprocal demand, terms of trade- India’s Foreign
Trade — Pattern of Trade —direction of trade.

1.8 Let us sum up

1.9 Questions or review

1.10 Suggested reading

1.11 References




Unit -2 : Foreign Trade Policy

2.0 Objectives

2.1 Introduction

2.2 Free trade, protection

2.3 Foreign Trade Policy of India since 1980
2.4 Let us sum up

2.5 Questions or review

2.6 Suggested reading

2.7 References

Unit — 3 : Balance of Payments

3.0 Objectives

3.1 Introduction

3.2 Components of BOP — current account BOP, (India)
3.3 Capital Account BOP (India)

3.4 BOP Models — Disequilibrium in BOP — Measures to correct
deficit in BOP — India’s Balance of Payments Position.
3.5 Let us sum up

3.6 Questions or review

3.7 Suggested reading

3.8 References

Unit — 4 : Exchange and trade control

4.0 Objectives

4.1 Introduction

4.2 Exchange Management, Exchange control in India
4.3 FERA, FEMA, RBI provisions, Trade Control
4.4 Trade control in India — Statutory provisions
4.5 Import and Export control Act

4.6 EXIM Policy

4.7 Let us sum up

4.8 Questions or review

4.9 Suggested reading

4.10 References

Unit — 5 : Foreign Trade Contracts
5.0 Objectives

5.1 Introduction

5.2 Documentary Credit

5.3 Documents in Foreign Trade

5.4 Foreign Draft, Transport Documents
5.5 Shipping Documents

5.6 Insurance Documents, other Documents
5.7 Let us sum up

5.8 Questions or review

5.9 Suggested reading

5.10 References

Unit — 6 : Commercial Policy Instruments
6.0 Objectives




6.1 Introduction

6.2 Tariffs, Quotas, anti-Dumping, Countervailing duties,

Technical Standards, exchange control and other Non-Tariff

measures.

6.3 The WTO, Introduction, Difference Between GATT and
WTO, Structure, Objectives, Functions, WTO Argument,
Critical Appraisal of Uruguay round and WTO agreement

6.4 Working of WTO

6.5 Let us sum up

6.6 Questions or review

6.7 Suggested reading

6.8 References

Unit—7:

7.0 Objectives

7.1 Introduction

7.2 Export Promotion, Export maintenance and promotion
measures

7.3 EPCG Scheme, Import facilities

7.4 Duty drawbacks, duty exemption scheme, tax concessions,

marketing assistance

7.5 Role of state trading, state trading corporation of India

7.6 100% Export oriented units

7.7 Export houses and trading houses, EPZ’s and SEZs.

7.8 Let us sum up

7.9 Questions or review

7.10  Suggested reading

7.11 References

Unit — 8: Quality Control and Pre-shipment Inspection
8.0 Objectives

8.1 Introduction

8.2 Process and procedures

8.3 Excise and customs clearance regulations

8.4 Procedures and documentation

8.5 Let us sum up

8.6 Questions or review

8.7 Suggested reading

8.8 References

MACMC
204N

(HRDAM) Optional PAPER 1.1 : HUMAN RESOURCE
DEVELOPMENT

Unit -1 : Human Resource Development (HRD)
1.0 Objectives

1.1 Introduction

1.2 Concept, origin and Need

1.3 Overview, HRD as a Total system

1.4 Nature and scope of HRD




1.5 Activity areas of HRD — Training, Education and
Development

1.6 Let us sum up

1.7 Questions or review

1.8 Suggested reading

1.9 References

Unit — 2 : Development

2.0 Objectives

2.1 Introduction

2.2 Definition — Self Development

2.3 Personality as a Key Concept in HRD,
2.4 Employee Development

2.5 Importance of Motivation in HRD

2.6 Let us sum up

2.7 Questions or review

2.8 Suggested reading

2.9 References

Unit — 3 : HRD Interventions

3.0 Objectives

3.1 Introduction

3.2 Integrated Human Resource Development Systems
3.3 Staffing for HRD: Line Managers and HRD
3.4 Counselling and Mentoring

3.5 Let us sum up

3.6 Questions or review

3.7 Suggested reading

3.8 References

Unit — 4 : Learning & HRD

4.0 Objectives

4.1 Introduction

4.2 Definition of Learning

4.3 The learner & Barriers to Learning — Processes of Learning —
Types of Learning

4.4 Learning outcomes

4.5 Learning Organisations

4.6 Let us sum up

4.7 Questions or review

4.8 Suggested reading

4.9 References

Unit -5 : Training & Human Resource Development
5.0 Objectives

5.1 Introduction

5.2 Definition of Training

5.3 Concept and Importance — Training Needs Analysis
5.4 Types and Methods of Training

5.5 Let us sum up

5.6 Questions or review




5.7 Suggested reading
5.8 References

Unit — 6 : Management Development
6.0 Objectives

6.1 Introduction

6.2 Definition, Techniques of Management Development
6.3 Role Play, In-Basket Exercise

6.4 Simulation, Vestibule Training

6.5 Management Games, Case Study.
6.6 Let us sum up

6.7 Questions or review

6.8 Suggested reading

6.9 References

Unit — 7 : Team Development

7.0 Objectives

7.1 Introduction

7.2 Designing Teams

7.3 Evaluating Teams

7.4 Team Functioning and Team Building
7.5 Let us sum up

7.6 Questions or review

7.7 Suggested reading

7.8 References

Unit — 8 : HRD Culture and Climate

8.0 Objectives

8.1 Introduction

8.2 Emerging Trends

8.3 HRD Climate and Practices in India

8.4 HRD Approaches for coping with Organisational Changes
8.5 HRD in Manufacturing & Services Sector
8.6 Let us sum up

8.7 Questions or review

8.8 Suggested reading

8.9 References

MACMC
205N

(HRDAM) Optional Paper 1.2 : STRATEGIC HUMAN
RESOURCE MANAGEMENT (SHRM)

Unit -1 : Strategic Human Resource Management
1.0 Objectives

1.1 Introduction

1.2 Definition —need and importance

1.3 Introduction to business and corporate strategies
1.4 Integrating HR Strategies with business Strategies




1.5 Developing HR Plans and Politics
1.6 Let us sum up

1.7 Questions or review

1.8 Suggested reading

1.9 References

Unit — 2 : Human Resource Environment
2.0 Objectives

2.1 Introduction

2.2 Technology and Structure

2.3 Workforce diversity

2.4 Demographic Changes

2.5 Temporary and contract Labour
2.6 Global Environment

2.7 Global Competition

2.8 Global sourcing of Labour

2.9 WTO and Labour standards
2.10  Letus sum up

2.11 Questions or review

2.12 Suggested reading

2.13 References

Unit — 3 : Hum